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CHAPTER 1
COURT RULES ADMINISTRATION

RULE 1.00

ADOPTION AND AMENDMENT OF RULES

These rules are adopted pursuant to Governmene Gmttion 68070, subject to
amendment at any time by a majority of the juddgethe court. Except as hereafter provided,
they must be effective only to the extent that tdeynot conflict with California statutes or with
the California Rules of Court. Rules previously pigal by this court are hereby repealed by the
adoption of these rules.

RULE 1.01

ESTABLISHMENT OF COURT POLICIES AND PROCEDURES

The court may establish policies and procedurasimg to all court matters including but
not limited to such matters as policy and proceslyseobate and trial manuals.

RULE 1.02

PUBLICATION AND PRINTING OF RULES

Upon adoption by the Court, court rules and amemtsnidereof must be filed with the
California Judicial Council and the Clerk of the@bas provided by statute. One copy of all
rules and amendments must be provided to the laar of each California county through the
auspices of the Judicial Council, and also furrdsf@ publication to the Los Angeles Daily
Journal, as the major Southern California legalspaper. In consideration of the availability of
court rules in the Daily Journal court rules sesvand all law libraries, the Court will not print o
further publish such rules for distribution to pastor counsel.

RULE 1.03

NAME OF COURT

This court must be known as the Superior CourCafifornia, County of San Luis
Obispo. (Amended 7/1/02)

RULE 1.04

CONSTRUCTION AND APPLICATION OF RULES

(@) These rules are supplementary to and subjectecCHlifornia Rules of Court.
They must be construed and applied so that theytoonflict.

(b) These rules have no retroactive effect.

(c) These rules must be liberally construed to setheeefficient administration of
the business of the Court and to promote and faiglthe administration of justice by the Court.

(d) Chapter, Rule and Subdivision Headings do notcaffee scope, meaning, or
intent of the provisions of these rules.

(e) If any rule is held invalid, all valid parts thate severable from the invalid parts
remain in effect. If a rule is held invalid in one more of its applications, the rule remains in
effect in all valid applications that are severdbbten the invalid applications.

)] Construction of Terms

As used in these rules, unless the context oestilbyatter otherwise requires:

(1) "Must" is mandatory, and "may" is permissive.

(2) The past, present, and future tenses each inthedather tenses.

(3) The masculine, feminine, and neuter genders eaclude the other
genders.

(4)  The singular and plural numbers each include thero

(9) Definitions of Words Used in these Rules of Court

(1)  The definitions set forth in the California RulgisCourt apply with equal

force and for all purposes to these rules, unlesgsontext or subject matter otherwise requires.

1
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(2) "California Rules of Court" means the rules of toadministration,
practice, and procedure adopted by the Judiciah€ibaf California.

3) "County" means the County of San Luis Obispo,e&stétCalifornia.

4) "Court" means the Superior Court of California,u@ty of San Luis
Obispo and includes:

(A)  Anyjudge who is appointed or elected a membehisfCourt.

(B)  While serving this Court, any judge, includingedired judge, who
is assigned by the Chairperson of the Judicial Cibtm serve this court.

(C)  Any commissioner or referee who is appointed by jidges of
this court.

(D)  While serving this court, any retired commissiomio is assigned
to serve the court by the presiding judge purst@a@overnment Code Section 72190.

(E)  While serving this court, any member of the Sisde of California
ordered to act as a temporary judge pursuant tacldrlI, Section 21, of the California
Constitution and Rule 532 of the California Rulé€ourt.

(5) "Judicial Officer" includes any judge who is apmeid or elected a
member of this Court and any commissioner or refavbo is appointed by the judges of this
court.

(6) "Paper” includes all documents, except as otherwisvided in the
California Rules of Court.

(7) "Person” includes corporations, associations, ipuhitities, and all other
entities, as well as natural persons. (AmendetDz)1

RULE 1.05

AMENDMENT AND REPEAL OF RULES

These rules may be amended or repealed, and hesvmay be adopted, at a meeting of
the judges, provided that written notice of thegm®ed amended, repealed, or new rules is given
to all judges at least seven days before the ngedRnles may be amended or repealed and new
rules may be adopted, by a majority vote of thg@sdattending and eligible to vote.

RULE 1.06

COMPLIANCE, SANCTIONS

If any counsel, a party represented by counsed, marty if in pro se, fails to comply with
any of the requirements of these rules, the caumotion of a party or on its own motion may
strike out all or any part of any pleading of tpatty, or, dismiss the action or proceeding or any
part thereof, or enter a judgment by default agdimat party, or impose other penalties of a
lesser nature as otherwise provided by law, and ondgr that the party or his or her counsel to
pay to the moving party the reasonable expensesaking the motion, including reasonable
attorney fees. (The court recognizes that if thieifa to comply with these rules is the fault of
counsel and not of a party, any penalty must beogsag on counsel and must not adversely
affect the party's cause of action or defense thgréAmended 7/1/02)

CHAPTER 2
COURT ORGANIZATION AND PERSONNEL

RULE 2.00

MEETINGS OF JUDGES

(@)  Annual Meetings

An annual meeting of the judges must be held letwrduring the first two weeks of
November of each year at a time and place to bgred by the presiding judge or a majority
of the judges.

(b) Notice Of Meetings: Quorum

Written or verbal notice of meetings must be gjven the secretary of the presiding
judge or otherwise, to each judge not less tham diays before an annual meeting or 24 hours
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before a special meeting. A majority of the judgéshe court must constitute a quorum for the
transaction of court business at a meeting.

(©) Special Meetings

Additional judges meetings must be held at a ameé place designated by the presiding
judge or a majority of the judges.

(d) Parliamentary Law Applicable to All Meetings

Except as otherwise provided by law, the CalifarRiules of Court, or these rules, the
conduct of all meetings of judicial officers andhumittees of this court must be governed by the
most recent edition of Robert's Rules of Order. éaded 7/1/02)

RULE 2.01

PRESIDING JUDGE AND ASSISTANT PRESIDING JUDGE

(@) Election, Tenure and Removal

At the annual meeting held before or during thst fivo weeks of the November of an
odd calendar year, a majority of the judges appditd the Court must elect, by secret ballot, a
presiding judge and an assistant presiding jud@ke presiding judge and assistant presiding
judge must each serve for a term of two years cameing on the first day of the next even
calendar year (January 1) and ending on the lagtoflahe subsequent odd calendar year
(December 31). A presiding judge or assistantigiresg judge may be removed from office by a
majority of the judges of the Court, voting by ssdrallot, at a special meeting.

If a judge is unable to personally attend any ahiou special meeting held pursuant to
this section, the judge may attend by telephondetence or by video conference. In the event
of a telephonic or video appearance, the judge neggster his or her vote by sending a ballot by
email, fax or text message to the Court Executivic€. The judge’s vote shall be held in
confidence by the Court Executive Officer and nistibsed to the other judges. If technological
difficulties arise from a telephonic or video apeee, the judge assumes the risk that his or her
vote will not be tallied.

(b) Selection and Succession

Selection of the presiding judge and assistardighreg judge must be made on the basis
of administrative qualifications and interest rath®an by rotation or seniority, as provided by
Rule 10.602 of the California Rules of Court. Tlsistant presiding judge must, subject to the
elective process herein provided, be selected thghanticipation that he or she will succeed to
the office of presiding judge at some future tinibere must, however, be no limitation on the
number of successive terms that may be serveddsydang judge or assistant presiding judge.

(©) Duties

The presiding judge must perform the duties enatedrin Rule 10.608f the California
Rules of Court. In addition, with the concurrenéeaanajority of the judges and after election,
the presiding judge must designate in Novemberoheyear the calendar assignments for each
judge and court commissioner, for the ensuing cieryear commencing on December 1. The
assistant presiding judge must perform such datsesiay be assigned from time to time by the
presiding judge, and in the absence of the pregiglidge must exercise the powers of the
presiding judge.

(d) Judicial Schedules

The presiding judge must adopt a process forcedimg judges’ vacations and absences
from court for attendance at schools, confereneeskshops, or to participate in Judicial
Council or other authorized committees or communpiigreach activities, and must prepare a
plan for these vacations and absences from court.

(1) Vacation Defined.

For the purposes of this section and subsect@nof Rule 10.603 of the
California Rules of Court, a day of vacation isidefl as any day when a judge schedules a full
days absence from the Court with the presiding gudaghich is not an absence planned by the
presiding judge for attending an authorized edooaprogram, conference or workshop for
judges, or to participate in Judicial Council ohert authorized committees or community
outreach activities. Absences from the Court duértess are not considered vacation time off.
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(e) Acting Presiding Judge

In the absence or inability to act of both thesping judge and assistant presiding judge,
the powers of the presiding judge must be exerdisea judge designated by the presiding judge
to be the acting presiding judge.

)] Grand Jury

The presiding judge, or one of the judges deseghdiy the presiding judge, must
impanel and have charge of the proceedings oftdaedgury and must act as the liaison between
the court and the grand jury. All indictments mhsetpresented to the presiding judge or such
judge as the presiding judgeay from time to time designate.

(9) Vacancy in Office

(1) Vacancy of Presiding Judge. If the office of the presiding judge
becomes vacant, or the presiding judge, becaudsalbility, is unable to discharge the duties of
the office, the assistant presiding judge must sedcdo the office of presiding judge for the
unexpired term of the presiding judge.

(2) Vacancy of Assistant Presiding Judge. If the office of assistant
presiding judge becomes vacant, the presiding judggt conduct a special election at a meeting
of judges of the court to select an interim assigp@esiding judge to serve the unexpired term of
the assistant presiding judge

3) If the offices of both the presiding judge and #ssistant presiding judge
become vacant, the last former presiding judge istgiill a member of the court must become
the acting presiding judge and must serve as saoththe vacant offices are filled by election.
The acting presiding judge must conduct a spedmdtien to elect a presiding judge and
assistant presiding judge to serve the unexpireassteof the presiding judge and assistant
presiding judge, respectively. (Amended 1/1/12)

RULE 2.02

COURT COMMISSIONER

The judges of the court may appoint persons astooammissioners pursuant to
Government Code section 70141. The judges of thetaoay appoint persons as juvenile
referees pursuant to Welfare and Institutions Cselgtion 247. The duties of such person(s)
must be appropriate for subordinate judicial officand/or as prescribed by statute.(Amended
1/1/08)

RULE 2.03
COURT LOCATIONS
(a) The Superior Court of California, County of Sand.@bispo will regularly sit at
the following court locations:
Courthouse Annex
1035 Palm Street, San Luis Obispo, CA 93408
901 Park Street, Paso Robles, CA 93446
Juvenile Services Center, 1065 Kansas Avenuel &iarObispo, CA 93408
Veterans Hall, 801 Grand Street, San Luis Obi§#093408
(Amended 1/1/12)

(b) Designation of Headquarters

The San Luis Obispo location will be deemed thadaearters for administrative
purposes. Each location will have concurrent cpwvitle jurisdiction. In addition, the court
may conduct sessions at any appropriate locatidhirwthe County of San Luis Obispo at the
direction of the judge presiding at such hearing.

RULE 2.04
COURT ADMINISTRATION
(a) There must be one employee of the court who medtrtown as the Court Executive
Officer. This officer is also the Clerk of the Gband is responsible for all civil case functions,
administrative functions, and criminal case andfioraase functions. This officer is also the
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Jury Commissioner. There must also be one emplof/éiee court who must be known as the
Assistant Court Executive Officer. This officer muse appointed by a majority vote of the
judges.

(b) Except as otherwise directed by the presidinggudge duties of this officer must be as
set forth in Rule 10.6100f the California Rule€Gafurt. (Amended 1/1/06)

RULE 2.05
COURT PERSONNEL
(@) Definition
All persons appearing on the payroll of the Coast permanent employees must be
considered Court personnel and state trial courpleyees as defined in the Trial Court
Employment Protection and Governance Act [Chaptécommencing with Section 71600) of
Title 8 of the California Government Code).
1. Judges.Only persons elected or appointed to the officéhef Superior Court
of California, County of San Luis Obispo shall lmmsidered judicial personnel.
2. Officers. Court commissioners, referees of the juvenile Gduaffic referees,
court attorneys, and the court executive officertae officers of the court.
3. Employees.All court personnel who are neither judges of ¢tbert nor court
officers will be considered court employees.
(b) Conditions of Service
1. All officers and employees of the court mustdabject to the Superior Court
of California, County of San Luis Obispo, PersorReles and Procedures. (Amended 7/1/02)

RULE 2.06

COURT EMPLOYMENT CONFLICT OF INTEREST CODE

(@) Adoption of Code

This rule must constitute the Court's Conflictraerest Code as required by Government
Code Section 87300, and hereby incorporates byerate California Administrative Code, Title
2, Section 18730 ("Standard Code") and any amengineii.

This court also in adopting the court personnkdsand procedures adopts the conflict of
interest provisions set forth in those rules.

(b) Place of Filing Statements of Economic Interest

Pursuant to Section 4(c) of the Standard Codegulaied employees must file statement
of economic interests with the Human Resources i@eat of the Superior Court of California,
County of San Luis Obispo.

(©) Appendices to the Standard Code

The Court adopts the following appendices to ttaa@ard Code. (Amended 7/1/09)

RULE 2.07
GIFTS
No court employee shall accept, solicit, or ageeaccept any gift, favor or anything of
value based upon any understanding, either expliginplicit that the official actions, decisions,
or judgment of any court employee would be inflieghthereby.
Amended 7/1/11.
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APPENDIX I:

DESIGNATED EMPLOYEE, CONTRACTOR OR
CONSULTANT CLASSIFICATIONS

Position Disclosure Category

Court Executive Officer 1,24
Assistant Court Executive Officer 2,4
Director of Finance 1,24
Director of Human Resources 1,2,4
Director of Information Technology 1,24
Director of Criminal Operations 1,24
Director of Civil Operations 1,24
Director of Courtroom Operations 12,4
Family Law Facilitator 3,4
All Court Attorneys 3,4
All Department Managers 1,24
Management Analyst I/11/11I 1,24
Accountant I/11/111 1,24

Consultant — as designated by the Court Executifiegd*

*Consultants for this purpose are individuals dsxjsthe Court in carrying out managerial functicasd shall
disclose pursuant to the broadest disclosure catégohe code subject to the following limitations

The Executive Officer may designate in writing tlaaparticular consultant is hired to perform a ewd duties
requiring compliance with the disclosure requiretaedescribed in this section. The Executive Office
determination is a public record and shall be net@ifor public inspection in the same manner agdtion as this
conflict of interest code.

(Amended 1/1/11)
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APPENDIX II:
DISCLOSURE CATEGORIES

Category 1 Employees or consultants assigned to this digobosategory shall report interests
in real property located within San Luis Obispo @yuor within two miles of San Luis Obispo
County.

Category 2 Employees or consultants assigned to this disoboscategory shall report
investments in business positions and income fraginess entities engaged in the manufacture,
sale, lease or provision of supplies, materialsjpgent, real property and services of the type
used by this Court within the past two (2) years.

Category 3 Employees or consultants in a designated claasihn assigned to this disclosure
category shall report all investments, sourcesiobine, interests in real property, and positions
in business entitled as follows:

If during a reporting period a designated employethis category did not participate in, or was

not required to disqualify himself or herself frgrarticipating in, a case or other assignment in
which he or she had a financial interest as defimedection 87103 of the Government Code, the
employee shall sign a statement to that effect updealty of perjury. This statement shall be

filed as the statement of economic interests requiny section 4(c) of the Standard Code. An
employee who disqualified himself or herself froartgipating in a case or assignment in which

he or she had a financial interest shall disclé®e dase or assignment and the disqualifying
interest and file the statement with the Court kxige Officer.

Category 4 The name and address of the donor of any giftechat $50.00 or more must be

reported; a description and estimated value ofgiftemust also be reported. Reportable gifts
include gifts from business entities or individuaioviding services which contract with or

furnish goods or services to the designated emplayeotherwise solicit business from the
designated employee. If the donor may be affebtedny decision made or participated in by
such designated employee, gifts are reportableaéived from any source under which the
designated employee is required to report incontoannvestments. No designated employee
shall accept gifts from any single source in angrodar year with a total value of more than two
hundred and fifty dollars ($250.00). (Government€ 889503(c))

(Amended 1/1/11)
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RULE 2.08

COURT SECURITY AND CONDUCT

(a) Security

Security in the courtroom will be maintained by t8heriff of the County of San Luis
Obispo.

(b)  Weapons

Q) No person, other than a currently employed pedfteep or authorized
court personnel shall bring any weapon into anyrtcoom. Authorization for court personnel
must be given only by the presiding judge.

(2) No party to a case, including a currently employs@ce officer shall
possess any weapon in a courtroom.

(3)  All persons in possession of a weapon, even @aited, mustisclose
such fact to the bailiff of the courtroom befordrgrand in any event as soon as possible after
entry.

() Dress

No person will appear in court without a shirt,b@refoot or wearing a tank top (or tube
top or crop top), shorts or a hat.

(d) Restricted Areas

The following areas of the court premises arerveskefor the exclusive use of the court
staff:

(1) San Luis Obisparhe offices of the clerk of the court

Rooms 220 and 385, chambers, and
adjoining hallway.

(2) Paso Robles Branch The office of the clerk (includes
criminal, civil, small claims) and
chambers.

(4) Juvenile Services CentetChambers and Office of the
Clerk of the Court.

These described areas are limited to the judi@adycourt staff. Members of the public,
law enforcement, attorneys and their staff and rotigividuals are specifically prohibited from
entrance into these areas unless directed to lepteistaff member for the purpose of conducting
court business. Court staff will be responsible éaforcing these restrictions by requesting
anyone other than court staff to leave. Bailiffshe court are to remove individuals who violate
this court order and report violations to the e judges. (Amended 1/1/04)

CHAPTER 3
COURT CALENDARS AND DISTRIBUTION OF COURT BUSINESS

RULE 3.00

DISTRIBUTION OF BUSINESS BY PRESIDING JUDGE

The business of the court must be distributedhleypresiding judge in accordance with
Rules 205 through 208 of the California Rules oti€o (Amended 7/1/02)

RULE 3.01
ASSIGNMENT OF CASES
(Repealed 7/1/02)

RULE 3.02

JUDGES' SUBMISSION LIST

Any judge, including assigned, retired or pro téraying a matter under submission for
more than 90 days, including the presiding juddmllshandle no further business until such
matter is concluded and a decision is filed. Thisvigion is mandatory and will be followed
without exception unless a majority of the judgescsfically authorize otherwise.

The court clerk must maintain a list of all matteubmitted for decision by each of the
judges or judges pro tem of this court which musttain the name of the judge, the date of the
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order of submission, and the name and number ofdke. This submission list must be revised
not less than monthly and must be circulated th gaidge. (Amended 1/1/09)

RULE 3.03

COURT CALENDARS

(a) Daily Calendar

The Clerk of the Court will post a daily calendar all court proceedirgjat convenient
locations at the beginning of each court day.

(b) Civil and Family Law and Motion Calendars

The civil law and motion calendar includes bunat limited to orders to show cause,
defaults, demurrers, discovery motions, motionsnatice, matters involving receiverships,
injunctions, supplemental proceedings and othetargtvhich may be assigned. The family law
and motion calendar must include domestic relatiomstters, custody, support, domestic
violence, and all other related matters.

(c) Special Settings

A judicial officer who presides over a calendaattls set for a specific time may set a
calendar matter before himself or herself, or keefmmother judicial officer, at such other time as
may be set aside by the assigning judicial officgrto the special set calendar of any other
judicial officer. (Amended 7/1/03)

CHAPTER 4.
COURT PLEADINGS, FORMS AND DOCUMENT FORMAT

RULE 4.00

ORGANIZATION

Pleadings, documents, declarations and other paprrst comply with California Rules
of Court. (Eff. 1/1/98) The latest version of applle printed forms of petitions, orders and
other documents approved by the Judicial Councistnine used in all cases, unless otherwise
permitted or directed by the court. If a form adequate for a given circumstance, an
addendum may be attached to the form. When nocai¢ form has been so approved, counsel
should draft their own documents. (Amended 7/1/02

RULE 4.01

SUBSTITUTION OF PARTY IN PRO PER

No substitution of a party in propria personadarattorney of record representing him,
whether by stipulation or order, shall be valid &y purpose unless the address of such party,
where he may be served by mail, shall appear irstibelation or order except as authorized by
statutes dealing with the confidentiality requirenseof Domestic Violence. See California Rule
of Court 3.1115 and 3.1362.

RULE 4.02

CONFORMED COPIES

When counsel requests copies of documents fildmetoonformed and returned by mail,
such request must be accompanied by a self-address#® postage prepaid envelope. A
maximum of two copies of all documents presentdtbgi conformed. (Amended 7/1/02)

RULE 4.03

PLEADINGS AND RECORDS IN AN EMINENT DOMAIN ACTION
INVOLVING MORE THAN ONE PARCEL OF PROPERTY CONFORME D COPIES

(@) Pleadings

In an eminent domain action involving more thar @arcel of property, the plaintiff's
complaint must set forth, in addition to the matterquired by Section 1250.310 of the Code of
Civil Procedure, numbers or symbols to identify reaaf the parcels of the property. A
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defendant's answer, demurrer, or written appearamgst set forth in the space below the
number of the case and in parentheses, the parogbers or symbols that identify the property
claimed by him.

(b) Copy of Pleadings

Within ten days after service of each defendaplesding, the plaintiff must file a
duplicate copy of his complaint, summons, lis persjeand other pertinent documents. A
defendant who claims more than one parcel of ptgpeust file a copy of his pleading for each
parcel claimed by him. A copy of such pleading mastfiled by the Clerk of the Court in the
appropriate parcel files.

(c) Register

The Clerk of the Court must include in the registgpposite the name of each defendant,
the numbers or symbols that identify the propantwhich he is alleged to have an interest.

(d) Parcel Files

The Clerk of the Court must file the pleading atle of the defendants in separate file
folders following the file folder that contains tleiginal complaint. All the file folders must
have the same tab position and hear the numbeneofttion. Following the number of the
action, the file folder of each defendant mustfgeh the parcel numbers or symbols identifying
the property claimed by him. Thereafter, all pagsggaining to that property must be filed in
that file folder.

(e)  Waiver of Requirements

The court may, for good cause shown, order anyempép be filed without a parcel
number or symbol.
(Amended 1/1/09)

CHAPTER 5.
COURT FILES AND EXHIBITS

RULE 5.00

EXHIBITS

(a) Reproduction

All exhibits attached to any pleading or documfdatl with the Court must comply with
California Rules of Court, Sections 2.100 and 31D11Wherever the exhibit represents an
original writing that has printing, typing, commuaation or representation on each side of the
original, the exhibit should be either single-sid®dif double-sided the back shall be inverted
(tumbled).

(b) Foreign Languages

Exhibits written in a foreign language must be cagpanied by a verified English
translation.

(c) Incorporation by Reference

No pleading shall incorporate pleadings or othacumnents or portions thereof that are
filed in another separate legal action without citiag a copy or setting forth the pertinent
portion in the pleading that incorporates it.

(d) Pagination

Exhibits with multiple pages must be paginatecsslpaginated in the original.

(e) Tabs

The first page of each exhibit must be marked aitab that protrudes from the page, at
the bottom.

)] Depositions, Interrogatories or Transcripts

Copies and/or portions of depositions, interrogagoor transcripts must not be filed or
received except as provided for in Rules 7.03 afd.7

(9) Court Discretion

The court, in its discretion, may disregard anyikeix that does not comply with the
above.
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(h) Criminal Case Exhibits

Pursuant to section 1417.3 of the Penal Code) &éxhibit by its nature is severable and
upon court order, the clerk must retain a portibthe exhibit not to exceed 3 Ibs. by weight or 1
cubic foot by volume and return the balance of e¢kbibit to the district attorney or counsel
offering the same. The clerk must substitute & dad complete photographic record of any
exhibit or part of any exhibit which is returned ¢dounsel. The party to whom the exhibit is
being returned must provide the photographic record

Whenever feasible, photographs, technical repartslentical dummy objects must be
used in lieu of the original. All controlled substas received in evidence must be clearly
labeled as to the type and amount of substancierpbdy with the analyst's report on the outside
of the envelope.

Exhibits, toxic by their nature, that pose a Healizard to humans must be introduced to
the court in the form of a photographic recordgyassible. Where the court finds that good cause
exists to depart from this procedure, toxic exBilbmtay be brought into the courtroom and
introduced. However, following introduction of teghibit, the person previously in possession
of the exhibit must take the responsibility foartd the court is not required to store the exhibit.
(Amended 1/1/04)

Toxic exhibits are defined to include, but are lmoited to the following: (Amended 1/1/04)
(1)  Any container containing a flammable liquid suchgasoline, kerosene,
lighter fluid, paint thinner, ethyl, ether, etc.
(2)  Any type of explosive powder.
(3)  Any explosive chemical such as a toluene, etheiice,
(4)  Any explosive device such as a pipe bomb, handagle, etc.
(5)  Any flammable device such as a Molotov cocktail.
(6) Any canister containing tear gas, mace, etc.
(7) Any corrosive liquid.
(8) Any rags soaked with any flammable liquid whick atill damp or wet.
9) Dry P.C.P. in other than an airtight plastic bag.
(10) Any liquid P.C.P.
Amended 1/1/09

RULE 5.01

ENTRY OF COURT ORDER IN MINUTES

In matters within the jurisdiction of the supermourt the Clerk of the Court must keep
minutes of court orders and must place a copy o @inute order in the court's file of actions
in chronological order in lieu of a minute book povided in Government Code Section
69844.7. (Amended 7/1/13)

RULE 5.02

COURT RECORDS

(a) Removal of Papers

No papers shall be removed from the files or egadatherein except by the Clerk of the
Court. The Clerk of the Court must not deliver gaypers filed except for purposes of inspection
in the office of the Clerk of the Court, to the pession of any person other than an attache of
the court unless so ordered by the court.

(b) Return of Exhibits

Except as otherwise provided herein no exhibitdl $ie released from the possession of
the Clerk of the Court except on order of the caamtl the giving of a receipt therefore.
(Amended 7/1/02)

(c) Copying and Reproducing Official Court Records

Only judicial officers and authorized court persehmay photocopy or otherwise
reproduce original, official, court case recordewhibits. Any such copying or reproduction for
public distribution shall be done only by or untlez direct supervision of such authorized
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personnel, subject to any established court charghese services. Personal photographing or
other reproduction of original court records by fpublic is not permitted. This rule does not
apply to the printing or reproduction of documethiat may be posted or otherwise made
available in electronic form on the court’s websitéEff. 1/1/06)

RULE 5.03

PRIORITY FILING SYSTEM

It must be the duty of counsel, in all documentspnted for filing as part of the official
Court file, to indicate the date and time of anygiag court trial or hearing to which the
documents may be pertinent, or to specify thatethemo hearing date or trial date set, directly
below the caption describing the nature of the dwemnt.

When filing a proof of service that pertains tpaticular hearing date, a face sheet must
be attached that shows the department, hearingaddtéme.

The Clerk of the Court must process court filirggs a priority basis, insuring that all
documents are properly entered and filed in the@ppate court file with all due promptness
following receipt. The Clerk of the Court must fuet give all necessary processing priority to
documents with pending court trial or hearing datesuring that documents reach the court file
prior to delivery of the file to the court for h@ag, or as soon thereafter as is reasonably pessibl
in consideration of the date of receipt. (Amend&d02)

RULE 5.05

REMOVAL OF EXHIBITS

By order of a judge, commissioner, juvenile caaferee or juvenile court traffic hearing
officer of this court, any exhibit may be returnieygl the court clerk to the witness or party by
whom it was produced after the substitution of atphtatic copy therefore; provided, however,
that such order may dispense with such substitutiathe case of an original record, paper or
object taken from the custody of a public officdrigh is being returned to such officer, or in the
case of an exhibit used only in making proof agaenparty whose default has been entered, or
when a photostatic copy is impracticable, in whaase a receipt must be given, or when a
written stipulation of all the parties consentihgteto is filed. (Amended 7/1/02)

RULE 5.06

REMOVAL OF FILES

No files shall be removed from the possessiorhefderk unless permitted by order of
the court. All files in the courtroom must remairthe possession of the clerk unless ordered by
the court. (Amended 7/1/02)

CHAPTER 6
BONDS AND UNDERTAKINGS

RULE 6.00
ENDORSEMENT BY CLERK
(Repealed 7/1/03)

CHAPTER 7
CIVIL (LAW AND MOTION) HEARINGS PROCEDURES

RULE 7.00

CALIFORNIA RULES OF COURT

The provisions of California Rules of Court, arpeessly applicable to law and motion
practice in the Superior Court of California, Couef San Luis Obispo. Particular attention
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should be paid to the mandatory time requiremehtRues 3.1300, 3.1306, 3.1320, 3.1326,
3.1176, 3.1150, and 3.1342. (Amended 1/1/08)

RULE 7.01

DEMURRER/MOTION TO STRIKE

The face sheet must show the date of filing of @mwnplaint or Cross-Complaint to
which it is directed, to enable to Court to findnta multi-volume file. See California rule of
Court 3.1320, subd. (a) and (c).

RULE 7.02

FILING PAPERS

Failure to comply with Rule 3.1110, subd. (b) magult in the paper reaching Legal
Research too late for consideration. (Amended8)1/

RULE 7.03
POINTS AND AUTHORITIES
See California Rule of Court 3.1113. (Amendedda}/

RULE 7.04

HANDLING AND RETURN OF EXHIBITS

Depositions and exhibit packages prepared purgodRtile 7.03, above, will be received
and retained without filing by the clerk of the couCounsel submitting such documents must
indicate in the caption or on the face page if tlaeg to be returned or in the alternative
destroyed when the motion has been resolved. @baanbmitting such documents must include
a postage prepaid self-addressed envelope withwibiceturn the exhibits.

After resolution of the motion, all exhibits sdaamed must be returned by the clerk to the
party submitting them or destroyed if a postagepagict self-addressed envelope was not
provided. If the motion was resolved after oppositithe clerk must hold the documents for the
applicable period within which a party may requestiew of the court's ruling, not to exceed
sixty-one (61) days. If review is sought, the clemkst further retain such documents until the
review process has concluded.

Any party to the motion proceeding may orally makie court at time of the hearing to
file the exhibits, or any of them, and, upon a simgwof good cause, such motion will be
granted. (Amended 7/1/02)

RULE 7.05

INCOMPLETE MOTIONS

No motion, demurrer or petition will be heard sdeaccompanied by the papers upon
which it is made or unless such papers have preljideeen filed and are so identified in the
moving document. Every such matter filed withouy anpporting papers and which is based on
declarations, affidavits and points and authorititebe filed after the initial notice is filed mag
summarily placed off calendar. The moving party mayfile any subsequent supporting papers
which contain new facts or arguments; however, mparty may file papers which rebut the
opposition, in compliance with California Rule ob@t 3.1300(1). (Amended 1/1/08)

RULE 7.06

CONTINUANCES

(a) The Court Attorney receives all of the law and imofiles for calendared matters
approximately seven (7) days preceding the headi@ig. The Court must be notified by
telephone as soon as possible when a matter is ¢ortinued or placed off calendar in order to
avoid unnecessary review.

(b) Requests to continue or place a matter off calestiauld be directed to the
clerk's office.

(©) All continuance requests must be made by the ngoparty, and must be with the
agreement of the opposing party. A stipulationgf@ontinuance with the appropriate fee must be
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filed prior to the continued date. A "Notice of Gimance," not signed by both parties, has no
effect. A non-stipulated continuance will be grahtaly on noticed motion, made on an order
shortening time.

(d)  Any stipulation for a continuance of a Law and Motmatter must be filed more
than two (2) court days prior to the scheduled ingar After that time, leave of the assigned
judge must be obtained in order for any continudgnaaccur. Absent such leave, the matter will
be heard and decided or ordered off calendar atirtiee scheduled for the hearing. (Amended
1/1/12)

RULE 7.07

RESTORATION TO CALENDAR

A law and motion matter that has gone off calenday be restored thereto only upon
noticed motion except in an extraordinary situation be determined by the court in its
discretion.

RULE 7.08

EVIDENCE

All evidence in a law and motion matter must bespnted by verified pleadings,
affidavits and declarations unless the court, oficecand for good cause shown, shall order the
taking of oral evidence; in which case, the mattery be specially set for hearing by the clerk.
CCP Section 2002. California Rule of Court 3.13Q08mended 1/1/08)

RULE 7.09
LENGTHY HEARING
(Repealed 7/1/03)

RULE 7.10

DISCOVERY

Discovery motions must be governed by Part 2 cpg@ér 4 of Division Il, California
Rules of Court, commencing with Rule 3.1000. (Anhexh7/1/02)

RULE 7.11
CONSOLIDATION
(Repealed 7/1/01)

RULE 7.11.1

TENTATIVE RULINGS

Prior to the day of the hearing, any civil depamtmay issue a tentative ruling on any
law and motion matter, in the sole discretion @& #ssigned judge. If a tentative ruling is issued
prior to the day of the hearing it will be issuad ¢gonformance with the tentative ruling
procedures set forth in California Rules of Couwute 3.1308(a)(2). The tentative ruling, if any,
can be accessed by telephone at (805) 781-5178vilinde available at the court's website no
later than 4:00 PM the day prior to the hearing.

This rule does not preclude posting a tentativengulhe day of the hearing pursuant to
CRC Rule 3.1308(b), nor does it mandate a tentatiiag be issued on all law and motion
matters. [Amended 1/1/12]

RULE 7.12

EX PARTE HEARINGS
A party seeking an ex parte order shall serve pipéiGation and all supporting papers on all
other parties no later than 10:00 a.m. on the degguling the hearing, unless good cause exists
for non-service of notice. In addition, the apation and all supporting papers shall be filed,
together with applicable filing fees, by no latean 2:00 p.m. on the day preceding the hearing.
(Amended 7/1/14)
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RULE 7.13
TELEPHONIC APPEARANCES
A. Program Overview

1. The CourtCall Telephonic Appearance Program (“Goaill”) organizes a
procedure for telephonic appearance by attorneysa agasonable alternative to personal
appearances in appropriate cases and situationstGadl is fully voluntary and no attorney is
required to utilize CourtCall. Rather, CourtCalbigailable at a reasonable fixed fee to use when
circumstances are appropriate.

2. Designated courts conduct hearings on calendéreiisual manner, with
the only difference being that hearing order peafee is given to cases with CourtCall
Appearances, unless the court exercises its diseret call cases in a different order.

3. Hearings are conducted in open court or in privadethe Court may
designate. All attorneys making CourtCall Appeaesncall a designated toll free teleconference
number a few minutes before the calendar is sclkddiid check in with the clerk. Attorneys
remain on the court’s speaker phone-telephonealmtehear the same business that those present
in the court may be hearing. Attorneys not parétipg telephonically appear in person. The
court calls cases for hearing. All attorneys orasecparticipate in the hearing. All present in the
courtroom hear the discourse of those making Calird&ppearances.

4. CourtCall Appearances are scheduled, in writingadwance, by counsel
serving on all other counsel and pro-se partiesdmtiiering (via fax, mail, or personal delivery)
to CourtCall, LLC, not less than five (5) court daprior to the hearing date, a Request for
CourtCall Appearance form and by paying the stéedor each CourtCall appearance.

B. Participation in CourtCall Appearances
1. Courts

(@) Judges and Commissioners may volunteer to paateipin
CourtCall. Each participating court must give cdi@nhearing order preference to cases which
include attorneys making CourtCall appearancesemxainder unusual circumstances as
determined by the court.

(b) Subject to the court’s right to amend this lisg thllowing matters
are currently deemed unsuitable for CourtCall appezes.

1. Judgment Debtor Examinations

2. Mandatory Settlement Conferences;

3. Hearings at which oral testimony may be presented,

4. Hearings in which oral argument is anticipatedxceed
15 minutes.

(c) The court reserves the right, at any time, to teg@y Request for
CourtCall appearance. When the court rejects aestquit must order a refund of deposited
telephonic appearances fees and notify CourtCh(T,. L

(d)  The court shall also reserve the right to haltttlephonic hearing
on any matter and order the attorneys to persoaglbear at a later date and time, in which case
no refund is permitted.

(e) If a matter is continued prior to the actual hegudate the prior
filing of a Request for CourtCall appearance forestremain valid for the continued date of the
hearing.

) Existing rules and procedures regarding the makinthe record
by a court reporter or electronic device or obtagna transcript after the hearing must apply to
hearings at which CourtCall appearances are madeaebbrdings may be made or telephonic
appearances except in compliance with Californike Rt Court 1.150.

2 Attorneys

(@) Attorneys electing to make a CourtCall appearanuastreerve on
all other parties in the case the Request for @Qalappearance form, fax a copy of the form to
CourtCall, LLC and pay the CourtCall appearanceifethe method prescribed, not less than
five court days before the hearing date.
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(b) When the Request for CourtCall appearance is madee same
time as the filing of the hearing document or reseg in addition to the Request for CourtCall
appearance form, the words “CourtCall AppearancquBsted” must be printed below the
department, date, and time of the hearing on teegage of the papers filed with the court.

C. Appearance Procedure
1. An attorney making a CourtCall appearance must:

a. Eliminate to the greatest extent possible all amtonoise from the

attorney’s location;

b. Be required, during the attorney’s appearancepéals directly

into the telephone handset;

C. Not call in with cellular or cordless telephone weg or through a
personal computer.
2. An attorney making a CourtCall appearance must tadl court's

designated toll free teleconference line approxahyab minutes prior to the scheduled hearing
time and check in with the clerk. An attorney cdlliafter the check-in period must be

considered to be late for the hearing and mustdsed by the Court in the same manner as if
the attorney had personally appeared late for ¢éagihg.

3. An attorney appearing telephonically must statednis©ier name for the
record each time the attorney speaks and mustipati in the appearance with the same degree
of courtesy and courtroom etiquette as is requioed personal appearance. An attorney must
not utilize the “hold” button, as it is not withthe policy of the Court to wait for an attorney to
rejoin the line. (Amended 7/1/03)

RULE 7.14
SUMMARY JUDGMENT/SUMMARY ADJUDICATION OF ISSUES
(Repealed 7/1/01; See CRC 3.1350)

RULE 7.15

FAILURE TO COMPLY WITH CHAPTER 7 RULES

Pursuant to the provision of California Code ofiiCProcedure Section 575.2 and the
rule making authority of this court, in the evehatt any attorney, or any party represented by
counsel or any party appearing in propria persaiis to comply with any of the requirements of
Chapter 7 or any order made pursuant to the ra@efogh therein, the court may, upon motion
of another party or upon its own motion, do any oneore of the following:

1. Strike out all or any part of any pleading ddttparty;

2. Dismiss the action or proceeding or any pastdbf;

3. Enter a judgment by default against that party;

4. Impose other penalties of a lesser natureteswise provided by law;

5. Order attorney fees and/or costs incurred bgrgblarties unnecessarily as a result

of the failure of the party or his or her attorneycomply with these rules to be paid by the party
and or his or her attorney;

6. Order that party or his or her attorney to plag moving party the reasonable
expenses in making the motion, including reasonatbdteney fees.

7. Order that party or his or her attorney to payh court the reasonable expenses
of the court.

8. No penalty will be imposed without prior notimeand opportunity to be heard by

the party against whom the penalty is sought toripwsed. (Amended 7/1/03)

RULE 7.16

ADMINISTRATIVE MANDAMUS PROCEDURES

Unless the administrative record is lodged in cliampe with California Rules of Court,
rule 3.1140, the scheduled hearing in a case btougtler Code of Civil Procedure, section
1094.5, will be ordered off calendar. The pagethefadministrative record must be numbered
consecutively. Any references to the administrateeord in either the supporting or opposing
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points and authorities must include an appropniaterence to a specific page or pages of the
record. (Amended 7/1/02)

RULE 7.17
REPORTING OF PROCEEDINGS
(a) The court does not provide for regular reportoichearings on motions on the
civil law and motion calendar.
(Amended 7/1/17))

RULE 7.18

DEFAULT SETTINGS

When a default hearing is required for judgmeunthsas where service is by publication
or attorneys’ fees are sought pursuant to contsacty hearing must be requested using the local
form, CVDF01Q (Amended 7/1/03)

RULE 7.19

ORDERS AFTER HEARING

Except as noted in Rules 7.9 and 7.12, all orderst be submitted to the civil division,
Room 385, after the hearing. The date, time ancmdi@ent must be in the caption of the order.
Orders must be in compliance with the CalifornideRwf Court, Rule 3.1312. The judge's name
must appear below the signature line and at l@astibes of text must be on the signature page.
(Amended 1/1/08)

RULE 7.20

NOTICE OF RULING

A conformed copy of the order must not be attacdsedn exhibit to any notice of ruling
filed with the court. (Amended 7/1/02)

RULE 7.21

PETITIONS FOR CHANGE OF NAME AND FOR CIVIL HARASSME NT

The Court requests that parties seeking restiimiders or court-ordered name changes
provide completed proposed orders after hearitigeatime of filing their petitions. (Eff. 1/1/08)

RULE 7.22

RESERVATIONS

Law and Motion settings are limited. Counsel nuakt and reserve a hearing date prior
to filing their moving documents. For cases venmedaso Robles, the reservation number is
237-3079; for cases venued in San Luis Obispodbervation number is 781-5677. (Adopted
1/1/11)

CHAPTER 8
MANDATORY CIVIL SETTLEMENT CONFERENCES
(Repealed 7/1/02)

CHAPTER 9
CIVIL TRIAL CALENDAR POLICIES AND PROCEDURES

RULE 9.00

CASE MANAGEMENT AND DISPOSITION POLICIES

(a) In accordance with Government Code Section 68603 ,the policy of the court to
manage all cases from the time the complaint ési funtil a final disposition has been achieved.
It is the policy of the court to assign civil cagesone judge for all purposes at the time the
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complaint -ef or first pleading is filed. It is also the policy dfe court to promote early
dispositions through alternative dispute resolutemhniques. (Amended. 7/1/03)

(b) It is the policy of this court to follow the cadesposition goals set forth in Sections
2.1 and 2.3 of the Standards of Judicial Adminigira All cases will be assigned to one of the
following case management plans based upon therfaset forth in these rules:

1. Plan 1: 90% of all cases must be disposed of witlZi months from the
date the complaint is filed,;

2. Plan 2: 98% of all cases must be disposed of witld months from the
date the complaint is filed; and

3. Plan 3: 100% of all cases must be disposed ofiwv4 months from the
date the complaint is filed.

(c) Continuances:lt is the policy of this court that when a mathexs been calendared,
the date may not be changed without a showing oflgause. Court hearings and appearances
are appointments with the court and may not be gdérwithout the consent of the judicial
officer assigned to manage the case. Continuasfdasv and motion matters must be managed
by the court attorneys. The court clerk is nohautzed to continue a matter or take off calendar,
except by direction of the judicial officer assigrne the case.

(d) Modifications: Nothing in these rules shall be interpreted &®vpnt the court from
issuing an order modifying the application of thee policies if the interest of justice require
the modification. (Amended 7/1/03)

RULE 9.01
CASE EXEMPT FROM CIVIL CASE MANAGEMENT
These rules shall not apply to proceedings asdeéfin CRC 3.71ZAmended 7/1/02)

RULE 9.02
UNINSURED/UNDERINSURED MOTORIST CASES
A. Temporary Exemption From Fast Track: When plaintiff's counsel determines

that the defendant is an uninsured/underinsurednsbtand that an uninsured/underinsured
motorist claim will be made against the plaintifffssurer, a declaration captioned “Request for
Temporary Exemption — Uninsured/Underinsured Matodiase” must be filed which sets forth

the following:
1. A statement that the plaintiff has uninsured mstts coverage,;
2. The name of the insurer and the limits of the cage; and
3. A statement that counsel believes that the limiitsoverage are adequate

to compensate for known losses or damage, thamtifawill promptly pursue the remedies
provided by the insurance contract and that itagnsel’s intention to assign the claim to the
insurer or dismiss the pending action upon conclusif the uninsured motorist claim.

B. Resolution Required Within One Year: In any case designated as an
Uninsured/Underinsured Motorist case, the plainifid the plaintiff's insurer must settle or
arbitrate the dispute. The case must be calendarea Status Conference 180 days after the
designation. The court shall maintain jurisdictminthe case until completion of the mediation
and/or arbitration.

C. Mediation Prior to Arbitration.

At the request of any party or on the court’s awotion, the court may order mediation
before arbitration.

D. Appointment of Arbitrator .

Any party seeking arbitration may petition the ida appoint a neutral arbitrator. In the
event the parties cannot agree upon an arbitr&ach side shall submit two names for
consideration by the court. To minimize expensgs@omote the early disposition of cases, the
court shall give preference to arbitrators chosesmf a list of persons who have been
compensated at the rate of $300/hr. by the par{i@sended 1/1/18).
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RULE 9.03
SANCTIONS FOR FAILURE TO COMPLY WITH LOCAL RULES
A. Except for good cause shown, sanctions may besetpapon any person who:
1. Fails to comply with any local rule or order o&tbourt, other than a prior
order to pay sanctions; or
2. Fails to submit any form or report required by to@rt; or
3. Fails to appear at any case management confeoerarey other scheduled
event; or court-ordered arbitration.
B. Sanctions may include, but are not limited to,pamt of monetary sanctions to

the court, payment of the opposing party’s reaskenekpenses and attorney’s fees, dismissal of
the action or striking an answer and entering aulef(Amended 7/1/02)

RULE 9.04

WAIVER OF RULES

(A)  No procedure or deadline established by theses rateby court order may be
waived or extended by stipulation or agreementhefarties unless the waiver or extension is
permitted by Government Code section 68616 or bycthurt.

(B)  Any party may seek relief from any procedure cadime imposed by these rules
or court order by filing a noticed motion descripithe relief sought and the facts upon which
the application is based. The motion must be sup@dyy appropriate declarations showing the
factual basis for the motion and that injusticeatparty will result if the relief is not granted.
(Amended 7/1/02)

RULE 9.05
LAW AND MOTION
(Repealed 1/1/05)

RULE 9.06
PRELITIGATION MEDIATION (Reserved)

RULE 9.07
MEDIATION
A. The court may, where appropriate, order the pateparticipate in mediation
before a neutral mediator appointed or approvethbycourt. Evidence Code sections 1115 et
seq. shall govern the proceedings.
1. Mediators must be selected by the parties frorst @1 mediators provided
by the court.
2. Within 20 days from the date the court orders m@ain, the plaintiff must
file a Notice of Mediation in the form annexed hes$e Rules.
3. Within 10 days from the date the mediation hasnbeempleted, the
mediator must file a Report of Mediator in the foanmexed to these Rules.
4, The mediator's fees must be divided equally by plagties, or as the
parties may agree.

B. The following persons are required to attend couttered mediation:
1. The parties;
2. The parties’ attorneys;
3. The insurer’'s representatives who have authooityettle for any amount
up to the limits of the policy;
4. Any other persons whose consent or authority ces&ary to resolve the

disputed issues. _ _
There shall be no exceptions to these requiresnéwaicess by telephone is not in
compliance with these orders.
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C. The mediation or early settlement conference rbastoncluded within the time
set by the court at the first Case Management Cenée The mediation may be continued one
time by agreement of the parties and the mediatitvowt court order provided:

1. The continuance is for no more than 20 days froendate the mediation
was originally scheduled;

2. All parties and the mediator agree on the new;date

3. The party requesting the continuance serves el di declaration under

penalty or perjury stating that all parties haveead to the continuance and the reasons for the
continuance;

4, The reasons for the continuance comply with taeddrds for good cause
set forth in Section 9 of the Standards for Jutig@ministration. The desire to conduct further
discovery must not generally constitute good calsent special circumstances.

D. The parties must comply with the directives of tieatral mediator in regard to
briefing and the payment of fees and costs. Whemtédiator is a judicial officer of the court, a
mediation brief must be presented no later thaa ) court days in advance of the mediation; it
must be on pleading paper and not exceed fourg@és without exhibits.

E. The parties may request mediation at any stagleeoproceedings. Such requests
should be directed to the judge assigned for ajpgses. (Amended 7/1/02)

RULE 9.08
JUDICIAL ARBITRATION
A. The court may order the parties to participat@on-binding judicial arbitration

before a neutral arbitrator appointed by the couMatters referred to non-binding judicial
arbitration must be conducted in the manner s#t farCalifornia Rules of Court 3.810 et seq.

B. The Court does not have an administrative comamifidhe Presiding Judge, per
Rule 3.813, performs the functions and has the pofvan administrative committee. (Amended
7/1/03)

RULE 9.09

SETTLEMENTS

(A) Binding Arbitration: When the parties stipulate to binding arbitratithre case
must be dismissed. The court will reserve persandlsubject matter jurisdiction to enforce the
terms of the arbitration agreement and to entemdgment confirming the arbitration award.
(Amended 7/1/02)

RULE 9.10
CIVIL CASE MANAGEMENT POLICY
(Repealed 7/1/01)

RULE 9.11
FORMS TO BE ISSUED BY THE CLERK WHEN THE COMPLAINT IS FILED
A. The Clerk must provide the following forms to thlaintiff when the complaint or
initial pleading is filed:
1. Civil Case Management Policy
2. Notice of Assignment and Case Management Conferenc
3. Case Management Statement
4. ADR Policy Statement
B. The clerk must assign the case to a judge fop@aposes and must calendar a
Case Managemefonference approximately 125 days later. (Amend&DQ)
RULE 9.12
SERVICE OF SUMMONS AND COMPLAINT
A. The plaintiff must serve the Summons and Complamall defendants within 60

days. The following documents must be attachd@dg¢aomplaint or served at the same time the
complaint is served:
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1 Civil Case Management Policy;

2. Notice of Assignment and Case Managent&mmference;
3. A blank Case Management Statememid

4. The court’'s ADR Policy Statement.

B. A Proof of Service must be filed with the courthim ten days after the complaint
is served on any defendant unless a responsivdiptehas been filed.
C. The following documents must be attached to andese with any cross
complaint that names new patrties:
1. Civil Case Management Policy Statement;
2 Notice of Case Manageme@bnference;
3. A blank Case Management Statement; and
4 ADR Policy Statement. (Amended 1/1/05)
RULE 9.13
CASES TRANSFERRED FROM OTHER JURISDICTIONS
A. Upon receipt of the file, the Clerk must assiga tlse to a judge for all purposes

and must provide the plaintiff with a copy of thmuct’s Civil Case Management Policy, a Notice
of Assignment and Case Managemé&unference, a Case Management Statement, and the
court’s ADR Policy Statement.

B. Upon receipt of the documents listed in 9.13A, plaentiff must serve a copy of
each document upon each other party to the actilaintiff must file a certificate that the
documents were served on each defendant withina$® df receipt of the documents form the
clerk.

C. A Case Management Conferenedl be set within 45 days from the filing of the
action in this court. (Amended 1/1/05)

RULE 9.14
RESPONSIVE PLEADINGS
A. Each party served must file and serve responsleadmgs within the time
required by law. The parties may stipulate to aemsion of not more than fifteen days beyond
the date the response would otherwise be due.
B. Entry of Default.
1. Plaintiff is required within ten days after then&é for filing a responsive
pleading to request the entry of a non-respondarty|s default.
2. Default hearings and judgments need not be pursuedulti-defendant
cases until the entire action against all respandefendants has concluded.
3. Parties may set aside a default by filing a sépah and proposed order.
An answer or other responsive pleading must belathto the stipulation. (Amended 7/1/02)

RULE 9.15

CASE MANAGEMENT CONFERENCE

A. The parties must confer in regard to case manageissies no later than 30 days
prior to the Case Managemebwnference (CRC 3.720).

B. Each party must file and serve a completed Casealjiement Statemefifteen
days before the first Case Management Conferelidbe questionnaire is filed less than fifteen
days before the conference, a sanction will be seddCRC 3.720).

C. Counsel must confer with their clients in regasdADR prior to the conference.
Counsel must be able to represent to the courtheh@bediation and/or arbitration is acceptable
to their clients.

D. At the first Case Manageme@bnference, the court must assign the case toea cas
management plan by applying the factors listed ute®.18. The court must also make other
pretrial orders to facilitate the cost-effectivagkition of the case. The orders may include the
following:

1. Defendants and cross defendants, other than idigiy-named
defendants, who have not been served or appeargdoendismissed unless their default has

21



San Luxbispo Superior Court

been requested. The court for good cause may peemnvice of such defendants or cross
defendants by a date certain.

2. It is the policy of the court to encourage andilfate mediation of
litigated disputes by trained and experienced a¢utediators. The court must make orders on
stipulations to mediation by an approved mediafdne order must identify the mediator and the
time within which the mediation must be completedl.second Case Managemewnference
may be set to review the result of the mediation.

3. The court must make orders on stipulations to ibhm@rbitration or non-
binding judicial arbitration. The court order mudentify the arbitrator and the time within
which the arbitration must be completed. A secGade Managementonference may be set to
review the result of the arbitration.

4, The court must consider bifurcating or severirggiés or causes of action
and consolidating related cases.

5. The court must consider establishing a discovéay phat regulates the
scope, timing and deadlines for completing discpver

6. The court may make orders scheduling the exchafgenformation
relating to expert witnesses under C.C.P. § 2084dispositions of expert witnesses unless the
parties stipulate that no expert witnesses wiltéked to testify. The court will closely examine
any claim that multiple experts are required.

7. The court may make orders scheduling the complaetfdaw and motion
matters contemplated by the parties. The triad dali not be adjusted to accommodate law and
motion matters.

8. The court may make orders scheduling further CBfsmagement
Conferences.

E. Counsel who appear at the first Case Manage@enterence must be familiar
with the case and must be prepared to discuss masagement issues. Counsel must have
authority to agree to and select a mediator ortratbr from the list of neutral mediators and
arbitrators approved by the court. Counsel whbtéaattend the case management conferences
must be subject to one or more of the sanctiongedtin Rule 9.03.

F. A trial date may be assigned at either the firsthe second Case Management
Conference. The date will be in the 12th montlofeing the date the complaint was filed. A
date for a mandatory settlement conference wi aks set in the 11th month following the date
the complaint was filed. (Amended 1/1/04)

RULE 9.16
SETTLEMENT CONFERENCE
(Repealed 7/1/01)

RULE 9.17
PRETRIAL PROCEDURES AND REQUIREMENTS
(Repealed and Renumbered as 27.02 Effective 7/1/01

RULE 9.18

CASE EVALUATION FACTORS FOR CASE MANAGEMENT PLANS

The court must estimate the maximum time that ngglsonably be required to dispose of
each case in a just and effective manner. Thet enay reclassify the case to be a “Limited
Jurisdiction Civil Case” and order the case managsder the rules applicable to such cases.
The court must consider the following factors, amty other information the court deems
relevant, understanding that no one factor or s&tabors shall be controlling and that cases may
have unique characteristics incapable of precifaitden:
Type and subject matter of the action;
Number of causes of action or affirmative deferaksged;
Number of parties with separate interests;
Number of cross complaints and the subject matter;
Complexity of issues, including issues of firspirassion;
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6. Difficulty in identifying locating and serving pizes;

7. Nature and extent of discovery anticipated;

8. Number and location of percipient and expert wafes;
9. Estimated length of the trial;

10.  Likelihood that some or all issues can be mediateatbitrated,;

11.  Statutory priority for the issues;

12.  Likelihood of review by writ or appeal;

13.  Amount in controversy and the type of remedy stugh

14.  Pendency of other actions or proceedings which afi@gt the case;

15. Nature and extent of the law and motion proceedargicipated;

16. Nature and extent of the injuries and damages;

17.  Pendency of underinsured motorist claims;

18.  Any other factor that could affect the timely armbt-effective disposition
of the case. (Amended 7/1/02)

RULE 9.19

LIMITED CIVIL CASES

A. Limited civil cases filed in branch courts mustdssigned for all purposes to the
judge assigned to the branch court.

B. Trials of limited civil cases must be held in tranch courts.

C. Limited civil cases must be generally managedhm hanner set forth in these

rules. Either party may request that the mattesdidor trial at any time during the pendency of
the action. (Amended 1/1/09)

RULE 9.20
DECLARATION OF UNINSURED MOTORIST STATUS
(Repealed 7/1/01)

RULE 9.21
ALTERNATIVE DISPUTE RESOLUTION
(Repealed 7/1/01)

RULE 9.22
EXEMPTION FROM DELAY REDUCTION PROGRAM
(Repealed 7/1/01)

RULE 9.23
TRIAL SETTING CONFERENCE
(Repealed 7/1/01)

RULE 9.24
DIFFERENTIAL CASE MANAGEMENT RULES
(@)  As required by California Rule of Court 3.711, ttelowing differential case
management rules must apply. Disposition undefdhewing case-management plans must be
from the date of filing: (Amended 7/1/02)
(2) Plan One, disposition within 12 months;
(2) Plan Two, disposition within 18 months;
3) Plan Three, disposition within 24 months.
It is presumed that all cases are subject to thgodition goal under case-management
Plan One when the case is filed. The Court may fmdde assigned case-management plan at
any time for good cause shown.
(b)  The court may in the interest of justice exempeaeral civil case from the case-
disposition time goals if it finds the case to loenplex within the meaning of California Rules
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of Court 3.400 et. seq. and that exceptional cistanmces are involved that will prevent the court
and the parties from meeting the goals and deadimposed by the program. (Amended 7/1/02)

RULE 9.25
CASE PROCESSING TIME STANDARDS
(Repealed 7/1/01)

RULE 9.26
CONTINUANCE POLICY
(Repealed 1/1/09)

RULE 9.27

VENUE OF CIVIL PROCEEDINGS

Civil cases may be filed at any court locationestthan the Juvenile Services Center and the
Veteran's Hall. The case must be assigned fauafioses to a judge sitting in a branch court, or
to a judge sitting in the courthouse in San Luisspb, on the following basis:

The case must be assigned to a judge sittingarbtanch court or the San Luis Obispo
Courthouse at the locations as set forth belowedas the principles set forth in sections 392
through 395 of the California Code of Civil Proceelu The term “location” must be substituted
for “county,” “city and county” or “judicial distat” where those terms are used in the statutes.

San Luis Obispo Courthouse: San Luis Obispo,a&Béach, Cayucos, Los Osos, Morro
Bay, Grover Beach, Arroyo Grande, Nipomo, OceansimB Beach, and unincorporated areas
south of the Ontario Grade in between and southeoCuesta Grade..

Paso Robles Branch: Paso Robles, Atascadero, @andanta Margarita, Templeton,
and unincorporated areas north of the Cuesta Grade.

The first pleading filed in a civil action mustraain an allegation that establishes the proper
venue of the action.

Unlimited jurisdiction civil cases will be assighenly to the San Luis Obispo Courthouse or
the Paso Robles Branch.

The court to which any action has been assigneg eachanged upon a showing of good
cause or upon the court’'s own motion. (Amendedl2)/

RULE 9.28
SMALL CLAIMS PROCEEDINGS
(a) Venue
(1) An action in small claims is to be filed ahdard at the location set forth below,
based on the defendant’s residence or principaleptd business, unless otherwise ordered by
the court.
San Luis Obispo Courthouse: San Luis Obispo,a&Béach, Cayucos, Los Osos, Morro
Bay, Grover Beach, Arroyo Grande, Nipomo, OceamempP Beach and unincorporated areas in
between and south of the Cuesta Grade.
Paso Robles Branch: Paso Robles, Atascadero, @andanta Margarita, Templeton,
and unincorporated areas north of the Cuesta Grade.
(2) If the defendant’s residence or principaga of business is outside the County of
San Luis Obispo, then the case must be assignadudge by using the principles set forth in
sections 392 through 395 of the California Cod€nfil Procedure. The term “location” must
be substituted for “county,” “city and county” gutlicial district” where those terms are used in
the statutes.
(b) Costs
Costs for personal service are in the discretibjudicial officer if the plaintiff has not first
unsuccessfully attempted service by certified mail.
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(c) Continuances
Continuances of small claims proceedings will kenged by the court only if the request is in

writing, is made at least ten (10) calendar daysreerial and/or upon a showing of good cause.

(d) Post Judgment Motions

(1) The court will schedule all small claims post jodggnt hearings not less than ten
(10) calendar days after the filing of the propapexs.

(2) Post judgment hearings will be calendared at #mestime as small claims cases
are heard. (Amended 1/1/04)

(e) Exhibits

Exhibits retained by the court are held for 6§sdtom the date of mailing of the notice
of final disposition and destroyed unless the gajtgontact the court to arrange for their return.
(Eff. 1/1/12)

RULE 9.29
MANDATORY MEDIATION
(Repealed 7/1/01)

CHAPTER 10
PROCEDURAL RULES
CRIMINAL AND TRAFFIC

RULE 10.00

FILING CRIMINAL COMPLAINTS AND CITATIONS

(a) Filing

All criminal complaints, informations, and citati® filed in the Superior Court of California,
County of San Luis Obispo, must comply with the @&tling Procedures.

(Amended 7/1/15)

RULE 10.01

BAIL

(a) Requests for Increase or Reduction

When bail has been set by a Judge out of Coursuakequent out-of-court requests for an
increase or reduction of bail must be made toudgg who set such bail.

(b) More than One Request

Any person requesting a reduction or increaseaihrbust disclose all other applications for
an increase or reduction.

(c) Notice to District Attorney

(1) No applications may be made without prior notifica to the District Attorney to
allow a representative to be present.

(2) When a request for bail or OR is made after norooairt hours the requesting
party must contact the "on-call" deputy distridbatey to determine his or her recommendation.
The "on-call" deputy district attorney will notifire requesting party of the bail recommendation
and furnish a phone number where the party camacoithe deputy district attorney to discuss
the recommendation.

(d) Relief From Forfeiture

A surety, surety insurer, bail agent, or a deposif money or property may bring a motion to
vacate a forfeiture and exonerate a bond pursoatfiet provisions of Penal Code section 1305,
subdivision (i). The motion shall be filed withl80 days of the date of forfeiture, or if notice of
forfeiture was sent by mail, then within 185 dayshe date of forfeiture.

(2) Form of Motion

A motion filed pursuant to this provision and h@visions of Penal Code section 1305
shall be in the form required by California RuldsGourt, Rule 3.1112, or, in the alternative,
may be brought by way @f properly completed Court approved form entitledi®éeé Requesting
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Discharge of Forfeiture and Exoneration of Bondjohmay be obtained through the clerk of
the San Luis Obispo Superior Court, Criminal Diersi Unless the grounds for relief from
forfeiture are those provided for in Penal Codetisac1305, subdivisions (c)(1) or (2), the
motion or notice requesting discharge shall be stipd by proper affidavit(s).

(2) Hearing Procedure

The motion or notice requesting discharge of éitufe shall be considered by the
assigned judge in chambers and may be calendan@awasded for in paragraph (3) of this rule.
Except as otherwise provided in paragraph (3),ppearance is required by the moving party or
the prosecuting agency.

3) Notice Requirements

If, after review of the motion or notice regtieg discharge of forfeiture and the
supporting affidavits, the Court believes that Hage of forfeiture and exoneration of the bond
is not warranted, the Court will calendar the nratbe hearing and the Clerk of the Court shall
provide 10 days prior notice to the prosecutinghage

4) Assessment of Costs

(A) The Court shall assess the sum of $100.0® @ndition to exoneration of bail in
all cases (said sum representing the Court’s d¢ogpsocessing the forfeiture and other matters
related to the defendant’s failure to appear).

(B) Where applicable the following assessmentsl slmmade when a defendant has
been transported back to San Luis Obispo Counpyulhlic expense (said sums representing the
actual costs of returning the defendant to custadygccordance with the Penal Code section
1306):

(1) Los Angeles County Sheriff's bus servicelldba assessed at $26.00;
(2) Security Air Transport Air Service shall @gsessed at $226.00;
(3) Other transportation costs shall be assestsactual cost.

(e) Extensions of Time

A surety, surety insurer, bail agent, or a dejpossf money or property may bring a
motion to extend the 180-day relief from forfeityveriod provided for in Penal Code section
1305. The motion shall be filed within 180 daystbé date of forfeiture, or if notice of
forfeiture was sent by mail, then within 185 dayshe date of forfeiture. The motion shall be
supported by proper affidavit(s) showing “good @&u®r the extension. The matter shall be
calendared for hearing within 30 days from the etmwn of the 180 day period, conditioned
upon the moving party providing 10 days prior netic the prosecuting agency.

(f) Source of Bail -- PC 1275 — Procedure
When a Source of Bail Order pursuant to Penal Ged#ion 1275 has been signed by a judge
in a case, the following procedure must be followsgdhe defendant in calendaring the matter
for hearing to show that "no portion of the consadien, pledge, security, deposit, or
indemnification paid, given, made, or promisediterexecution was feloniously obtained:"
(1) Declarations and Proof Required
The Request for Hearing must be accompanied dgcharation or offer of proof setting
forth the following:
(A) The bail bondsman,
(B) The source of the bond premium, including name address of person(s)
proposing to pay said premium, and
(C) The source of the security or pledge, including ttame and address of the
owner, and description of the property.
(2) Time for Filing
The declaration or offer of proof must be fileddapersonally served on the District
Attorney not later than three court days beforettbaring; for example, for a hearing on Friday
at 8:30 a.m., the declaration or offer of proof trhes served and filed by Tuesday at 5:00 p.m.
3) Persons Required at Hearing
At the hearing the defendant must produce thedmaidsman, the person proposing to
pay the premium, and the person proposing to peovlte security for examination and
cross-examination. (Amended 7/1/03)
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RULE 10.02

ARREST AND SEARCH WARRANTS

All requests for arrest and search warrants meigiresented to the District Attorney’s Office
for review prior to being presented to a judge andt be approved as to form by a prosecutor
who has reviewed and approved the request. Seaofants for driving under the influence
(DUI) cases which use the pre-approved templateafBitJl blood draw search warrant do not
require District Attorney approval. (Adopted 1/1)1

RULE 10.03
CALENDARING CRIMINAL PROCEEDINGS
(a) Location of Arraignment
(1) In-Custody
The initial court appearance or arraignment fefeddants who are in custody in the
County Jail will be held at the San Luis Obispo @dacation.
(2) Out-of-Custody
The initial court appearance or arraignment fefeddants who are not in custody at the
county jail and are charged with a felony offenseist be arraigned at the San Luis Obispo
Court location. The initial court appearance arignment for defendants who are not in
custody and are charged with a misdemeanor offdreadenvas committed in the jury district of
Paso Robles or the jury district of San Luis Obismpast be arraigned at the San Luis Obispo
Court location.
3) Felony Cases
All defendants charged with a felony offense rdgss of where the offense occurred
must be arraigned at the San Luis Obispo Courttimta Felonies on entry of a plea of not
guilty will be set for a preliminary hearing. THigaring will be set within 10 court days of the
entry of plea if the defendant is in custody anthimi 14 to 16 court days if he or she is not.
(b) Date of Arraignment
(1) Arresting agencies releasing persons prior to maigmment calendar hearing
must fix the date of the appearance of the pers@stad in the proper location of this Court at a
regularly scheduled arraignment calendar not muaa two weeks for felony defendants and 30
days (or closest court day not to exceed 32 dagstdiholidays and weekends) for all other
defendants from the date of such release. If Adurdppearance date has been set by the Court
then the date of appearance fixed by the law eafoent agency must be that date.
(2) Whenever an arresting agency releases a defeaddnsets a court appearance
date it must notify the clerk of the court in whitte defendant is to appear.
(c) Multiple Cases
(2) Felony Defendants:
(A) Probation Violations
If a defendant is charged with a felony offenak,pending misdemeanor probation
violations will be transferred to the San Luis QlmBranch where the felony case is pending. If
a defendant is released upon posting bail on aamtiissued for a misdemeanor probation
violation and a felony is pending, the defendarit beé directed to appear in the San Luis Obispo
Branch on all of these cases.
(B) Pending Misdemeanor Cases
If a defendant in custody is charged with argloffense and a separate misdemeanor
offense, all pending misdemeanor cases will besteared to the San Luis Obispo Branch. The
defendant will appear in this branch on all thesses.
(2) Misdemeanor Defendants
When a misdemeanor defendant is in custody, #fendant will be arraigned on all
pending cases in the San Luis Obispo Branch. Homyeteuld the defendant be released on bail
or citation prior to the appearance the defendalitbe directed to appear in the branch from
which the warrant was issued or in which the cageending. (Amended 7/1/10)
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RULE 10.05
CALENDAR EVENTS: MISDEMEANORS
(a) Arraignments
The defendant or counsel will be given a copyegorts and complaint at the arraignment.
Stipulations for independent blood analysis shd@danade at arraignment. Pleas will be entered.
Since the District Attorney and Public Defender nha&ypresent, some plea negotiation may be
accomplished at this event. Following entry of & goilty plea case will be set for a Pretrial
Conference and Trial Setting Conference.
(b) Motions
Any motions, except in limine motions where a gi@pion cannot be obtained, must be
noticed and heard prior to the Trial Setting Coafee. No further motions will be heard on the
case. If a motion to strike a prior cannot be hesrhis time because of lack of documentation it
will be heard at the time of sentencing. VC 41493lfc Limine Motion: Any in limine motion
must be filed in writing five days before the Resdis Conference. The motion will be heard at
the Readiness Conference. Any pleadings submiteithe court that have any confidential
documents must conform with PC964. If not, thelf be rejected. The Court, at its discretion,
may require an unredacted/sealed version.
(c) Pre - Trial Conferences
The District Attorney and defense counsel mustidis the case and attempt to resolve the
case at the pre trial conference.
(d) Trial Setting Conference
If there is not a disposition of the case, a RaasB Conference and Trial will be set. All
discovery is to be complete by this conference alhcdditional investigation such as blood
re-analysis, is to have been completed.
(e) Court Trial
If a Court Trial is requested at arraignment thif be set and a Pre Trial Conference will
only be set upon request. Trial will be set witfoar weeks.
(f) In Custody Defendant
Pre Trial Conferences for in custody defendant$ lvé set on the in-custody-arraignment
calendar.
(g9) Readiness Conference
The purpose of this conference is simply to comfine matter for trial the following day. No
negotiated pleas will be accepted unless good daustgown. Once the matter is confirmed, no
negotiated pleas will be accepted. On the dataadfthe case will be either tried, dismissed or a
defendant will be required to plead to all countdess good cause is shown.
(h) Continuance by Clerk
(2) A clerk of this Court may upon the request of tledendant or counsel, continue
the initial arraignment of a defendant for up tockendar days.
(2) This authorization does not apply to any case imclv a defendant has been
charged with a felony.
3) This authorization does not apply to any case mckv a defendant has been
released on bail or is charged with a crime ofenck that may result in the issuance of a
PC136.2 order.

(i) Appearance by Counsel

Pursuant to statutory authority (Penal Code 8edi77(a)(1)) and case law, a defendant
may appear by counsel if the accused is chargddammisdemeanor only, except as provided in
Penal Code Section 977(a)(2), which states “If dlceused is charged with a misdemeanor
offense involving domestic violence, as definedSection 6211 of the Family Code, or a
misdemeanor violation of Section 273.6, the accuseal be present for arraignment and
sentencing.”

Appearance by counsel without the defendant begngsent shall be deemed an
appearance on behalf of the defendant. The fadtioceunsel to have all necessary authority and
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authorization to act for the defendant at any apge® is grounds for the Court to order the

defendant’s personal presence at the next appeardha represented defendant is not present
when the case is calendared for trial or otherentidry hearing, the attorney of record shall

notify the defendant of the date, time, and plda@e trial or hearing. (Amended 7/1/15)

RULE 10.06

CALENDAR EVENTS: FELONIES

(a) Criminal Team: All felony cases, including probation violationsill be assigned to a
specific department in the criminal team. The temithbe such judges as are assigned by the
presiding judge. (Amended 1/1/08)

(b) Case AssignmentsALL ASSIGNMENTS MUST BE FOR ALL PURPOSES.

Q) Assignment for all Purposes: Assignment to a judge for all purposes means
assignment for all proceedings in the matter aftgial arraignment on the complaint through
trial and sentencing.

For all purposes includes all court proceedithgs apply in each case.

Any motions under Code of Civil Procedure 8§ 17@6st be filed within ten (10) days
after the appearance of a party.

Any motion under Code of Civil Procedure 8§ 17filé&d after being held to answer will
be considered untimely, unless it is shown thatpdwey did not have the opportunity to file it
earlier.

(c) Calendar of Events:

(1) Arraignment on Complaint

Arraignment must proceed in accordance with B8858, 859, 859a, 859b and 860. The
district attorney provides initial discovery witlhet complaint. Disposition discussions are
encouraged. Seven to ten days will normally bewaddd for a defendant to retain counsel of his
or her choice. Following entry of a not guilty alehe case will be set for a pre-preliminary
hearing and preliminary hearing. These hearindisb&i held at the courts located in San Luis
Obispo unless the court, for good cause, ordeerotke.

(2) Pre-preliminary Hearing

A pre-preliminary hearing will be held to confirrmadiness for the preliminary hearing
and to provide an opportunity for discussions afecdisposition. At this hearing, the parties
should consider applicable diversion procedures.

(3) Preliminary Hearing

The preliminary hearing must be held pursuaritie 3, Chapter 7 of the Penal Code.

4) Trial Setting Conference

A trial setting conference will be set. The magstion and defense are encouraged to
discuss disposition and scheduling of future casmts with the court. In the absence of a
disposition the matter will be set for jury trialdareadiness conference.

(5)(a) Motions

Counsel must consult the court (clerk) for safaslé dates for motions requiring an
evidentiary hearing. Motions must be calendaredeast one week before the readiness
conference.

(b) Motion to Set Aside Information

A motion to set aside the information pursuarRémal Code 8§ 995 will be heard by an
assigned judge.

(6) Readiness Conference

A readiness conference must occur prior to tiiake purpose of this conference is simply
to confirm the matter for trial the following week.

(7 Jury Trial

Trial will proceed pursuant to Title 7, Chapteof2the Penal Code. No negotiated pleas
will be accepted. The case must either be triesimidsed or the defendant must plead to all
counts. The trial will be set, except for goodsmuno later than 60 days from the date of the not
guilty plea. (Amended 1/1/08)

(8) Probation Violation Hearings
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Hearings on violations must be heard as earpoasible. (Amended 7/1/15)

RULE 10.07
LAW AND MOTION PROCEEDINGS
(a) Location
All motions except Penal Code section 995 motiwsitisbe held before the judge to whom the
case is assigned. Upon filing a Penal Code se8@&motion, counsel must, if denied, request
such motion be assigned to another judge on tharal team.
(b) Notice of Motion
All motions and notices must be in writing andaiginal must be filed for each case when
multiple cases are listed. In addition, it mustafy the date, department, time of the hearing
and the grounds of the motion. All motions mustievriting and give not less than ten (10)
calendar days’ notice unless such requirementagested by court order or waived. The papers
intended to be used by the moving party must lbecla¢td to, and served and filed with, the
notice of motion. All citations of authority mustalude the official reporter citation and the
West Publishing (unofficial) citation. Failure efther party to file and serve the points and
authorities may be deemed by the court to be aesmnan to the motion and/or that the motion is
without merit. Where the review of a transcriphiecessary, the pertinent transcript testimony
must be summarized with a specific page and lifereace cited.
(c) Date of Hearing
Any motion requiring a hearing must be noticeddaftate certain after confirming such date
with the court clerk prior to noticing the motiofhe motion must be noticed and heard prior to
the Trial Setting Conference for misdemeanors arad o the readiness conference for felonies.
(d) Format
The first page of each motion must specify immiastyabelow the number of the case:
(1) The date, time and location, if ascertainablegrof scheduled or noticed hearing;
(2) The nature or title of any attached document atien an exhibit; and
(3) The trial date, if set.
Documents bound together must be consecutivelynpsegl.
(e) 1538.5 Motion
(1) Felony
Motions by defendant to suppress or return ewidemay be heard in conjunction with
and at the same time as a Preliminary Hearing @& date set. (Amended 1/1/08)

(A) A written noticed motion is not required if a nwti based upon Penal Code
section 1538.5 is to be heard at the Preliminargridg. The prosecutor must be prepared at all
such hearings to justify, legally and factually,ss#izures of proffered evidence; however, upon a
showing of surprise the case may be continuec Renal Code section 1538.5 motion is made
other than at a preliminary hearing, a written cethat complies with Rule 10.07(b) is required.

(B) A written noticed motion pursuant to Penal Codgtiea 1538.5 must specifically
describe and list the evidence which is the subgdcthe motion to suppress; and must
specifically state the theory or theories which thesrelied upon and urged for the suppression
of the evidence; and cite the specific authorityaothorities which will be offered in support of
the theory or theories and must set forth a stateragfacts upon which such theory(ies) is
based upon which suppression of the evidence edurgf must also conform to Rule 10.07(b).

(2) Misdemeanors

Motions by defendant to suppress or return ptgpeill be heard at least 10 calendar
days in advance of the trial date (PC 1538.5(gpfide of the date of such hearing must be given
in compliance with Rule 10.07(b) above and mustiigally list and describe the evidence
sought to be suppressed or returned, must statéfispkty the theory(ies) which will be relied
on and urged for suppression or return of the emdidemust set forth a statement of facts upon
which such theory(ies) is based, and must citesgecific authority(ies) which supports the
theory(ies) for such suppression.

3) Hearing

Defendant must be prepared to prove standindfect and in instances of warrantless
searches, must be prepared to prove
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(a) That a seizure of the evidence took place, and
(b) That it was done so without a warrant.
(Amended 7/1/10)

RULE 10.08

CONTINUANCE POLICY

The welfare of the People of the State of Califlomequires that all proceedings in criminal
cases must be set for trial and heard at the sap@ssible time. (PC 1050). Therefore it is the
policy of this court to maximize the use of judicieme and avoid continuances, resetting and
unnecessary trailing of cases. Any motion to cargiim a criminal proceeding must comply with
Penal Code Section 1050. Further this Court adhterasno trial continuance policy -- when a
courtroom event is scheduled that event should pédee as scheduled.

(1) Responsibilities of Counsel

(A) Counsel's attention is directed to Rule 6-101 efRules of Professional Conduct of
the State Bar of California "Failing to Act Competig"

(B) A member of the State Bar must not

(1) Accept employment or continue representationlggal matter when the member
does not have sufficient time, resources, andtgltdi perform the matter with competence, or

(2) Repeatedly accept employment or continue repragentin legal matters when
the member reasonably should know that the membes dot have or will not acquire before
performance is required, sufficient time, resoureesl ability to perform the matter with
competence .. ."

© Counsel should not set a case if they are comunitieanother trial during that
period or if they are going to be on vacation. Tihidudes cases set in Superior Court and cases
in different branches and departments of this Cdliwunsel should not schedule other cases to
begin if they have another matter set in this Cdueither reason constitutes "good cause" for a
continuance.

(D) Motions, pretrials and trials are to be heardattime and date set.

(E) Substitute Counsel

An attorney who appears for another attorneyemeasenting the defendant then before
the Court. An attorney who makes such an appeansn@guired to do so competently. Calif.
Rules of Professional Conduct 6-101(A)(1). Suclatdorney is expected to be prepared to carry
out and perform any duties required at that caleadant; should a continuance be required it is
counsel's responsibility to have complied with tbadicy and to know when the other attorney
will be available to appear; if a case is not tdried, counsel should have authority to dispose of
the case. Should these rules not be complied gatictions may be applied against this attorney.
(CCP 128.5, CCP 177.5, Calif. Rules of Court 2.2Q.}he next scheduled calendar event, the
counsel of record must file a declaration with @&urt explaining the inability to be present at
the last calendar event.

(F) Counsel should not delay in filing and servinggaomotions. Failure timely to
file or serve without good cause may result inithposition of sanctions.

(G) Counsel should subpoena witnesses as soon as & & for hearing or trial.

(H) Counsel should not accept representation of andafe unless there is sufficient
time to adequately prepare before the next schddwlent.

(2) Motions to Continue

Motions to continue must comply with Penal Codeti®a 1050 and must be submitted in
duplicate. Courtroom events will be continued omijten extraordinary circumstances, not
within the control of the parties and which were faveseeable at the time of setting the date of
the event, necessitate a continuance. In rulingrohions to continue, the following factors will
be taken into consideration:

(A) The time when the need for the continuance amos®the diligence of counsel in
bringing the need for a continuance to the attentbthe Court and opposing counsel at the
earliest possible date and in attempting to avaidrdinuance;

(B) The proximity of trial, the age of the case, th&ablished time limits for
processing cases, and the nature of any previmisiaances or prior orders entered in the case;
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© The earliest possible date all parties and thetauaill be read to proceed,;

(D) Whether the continuance may be avoided by substituof attorneys or
witnesses, or by the use of stipulations as tanesty, and

(E) The injury or inconvenience caused to the partyrequesting the continuance.

(3) Good Cause

Continuances will only be granted on the showiggdmpetent evidence of good cause. The
facts proven justifying good cause and the lendittoatinuance must be set forth on the record.
Good cause is NOT shown by the following:

(A) Counsel's vacation or commitment to another tdalproceeding except as
provided in PC 1050(g),

(B) Failure of a client to adhere to a financial agreet with his attorney,

© Failure to expeditiously prepare for trial,

(D) A witnesses' vacation or attendance at schoolsanieis is accompanied by a
showing of the witnesses' unavailability, that tBstimony is material and necessary and that the
party seeking the attendance exercised due dilgggnsecure the presence of the witness,

(E) Informal diversion,

(F) A civil compromise pursuant to PC 1378,

(G) Other pending cases,

(H) Negotiations not yet completed.

(Misdemeanor cases coming within (E) and (F) lmarconditionally dismissed on waiver
of the prohibition against refiling).

(4) No Stipulated Continuances

No continuance will be granted solely becauseatlies agree thereto.

(5) Sanctions

The failure to adhere to this policy will result the imposition of sanctions and the
assessment of reasonable costs. CCP 128.5, CC®, Carif. Rules of Court 2.30.

(6) Trailing

Should it be necessary that cases be traileddarimg or trial, they will be trailed day by day.
The case will be called each day at 11:30, 4:30thadext day at 8:30. When a case is trailing
the defendant and counsel, except in extraordicacymstances, must be present when the case
is called. (Amended 7/1/01)

RULE 10.09

PHOTOGRAPHING OR RECORDING COURT PROCEEDINGS

All photographing, recording and broadcasting hie tourtrooms of this Court will be in
accordance with California Rule of Court 1.150 aslified by the following:

(a) Prohibition of Camera Use in Courthouse

No one may use a camera to take pictures in artiopaf the courthouse except as permitted
by Rule 1.150 of the California Rules of Court,ilmrsuch area, as designated by the Presiding
Judge, located in the common area on the thirdr fidmve the Jury Commissioner's Office
known as the Third Floor Rotunda, or as permittgaiaer of a judge as set forth herein. This
applies not only to the use of cameras, but alsthéouse of camera devices such as camera-
enabled cellular telephones and other camera-ehairl@igital image-capture devices of any
kind.(Amended 1/1/10)

RULE 10.10
TRIALS
(a) Location
(1) Defendant in Custody
If the defendant is in custody the trial of amyrnenal case will be held at the court located
in San Luis Obispo unless for good cause the ¢oansfers the trial to another location.
(2) Defendant Out of Custody
If the defendant is not in custody the trial ofariminal case will be held at the San Luis
Obispo court location in the jury district in whidhe offense is alleged to have occurred.
(Amended 1/1/09)
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3) Change of Location
Upon a showing of good cause, a change in cougdtion may be requested in writing
and served upon the opposing party as will be hreh@roviding that such request is made at
least ten (10) calendar days before the hearingueer, in no case will a request be honored if
a jury panel has already been notified to appebe dpposing party shall have the right to
request a hearing on the question of whether theemshould be transferred. The Court may, on
its own motion, order any trial transferred to @oyrt location.
(b) Pretrial Conference -- Misdemeanor Defendants
All cases in which a jury trial is not waived mups set for a pre trial conference and a trial
setting conference before a jury trial is setnfdifor trial is waived. If time for a jury trial isot
waived a pre trial conference will be set at theetia jury trial is set. (Amended 7/1/02)

RULE 10.11
SENTENCING
(a) Probation Modification
(1) Notice Requirements
The court requires not less than 10 days’ ndticealendar a motion for modification of
probation. The request to place the motion on cemust be made by the defendant in person
or by counsel.
(2) Jail Time Modifications
Request for "modification” of jail time may balendared provided that not more
than seven days have elapsed since the failunep®aa at the jail and/or probation has not been
revoked and a bench warrant issued. (Amended&8)/1/0
3) Multiple Modification Request
If a case is twice scheduled for modification dnere is no appearance, the case cannot
be placed on calendar for the same modification.

(b) Fine Payments
(1) Fine Payments by Installment
The Court will accept partial payments on crinhifi@es as ordered by a judicial officer.
Court ordered payment plans will include specifiite dates and minimum amounts of the
payments. Criminal fines paid by installments vii# subject to an installment fee of $30
pursuant to PC1205(e).
(2) Cash Bail
In all cases wherein the defendant has postdd lwa$ and the court imposes a sentence
which includes a fine payable in installments, aagh bail must be applied toward the fine. This
must not relieve a defendant of making paymentel $ime and in such amount as ordered by
the court, but must be credited to reduce theldadance.
3) Failure to Pay Fine
Fines due on traffic cases and criminal caseb summary or bench probation without
Victim Restitution orders will be subject to thed#ttbn of a $300 Civil Assessment pursuant to
PC1214.1 if the fine becomes delinquent. In instanwhen the Court has contracted with a
collection agency for the purpose of collectingirtghent court accounts, all payments for the
cases referred to the collection agency will be entadthe collection agency and remitted to the
Court in accordance with the terms of the contract.
(c) Conditional Sentence
Informal probation, summary probation or benchbptmn are conditional sentences as
defined in Penal Code Section 1203.
(d) Proof of Compliance with Conditions of Probaiton
In criminal and traffic cases in which a defendiaas$ been placed on informal, summary, or
bench probation with a requirement by a certaie tlzt the defendant show:
(1) Proof of completion of alternate work service;
(2) Proof of obtaining a license;
3) Proof of payment of restitution;
4) Proof of fine payment;
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(5) Proof of completion of DWI or AA attendance; oappear in court on a certain
date; the clerk is authorized to receive and fike appropriate proof and to take the matter off
calendar.

In cases where there is some question as to ehtté proof is appropriate, the clerk will
so notify the defendant and advise the defendargappear in court.

(e) Jail Sentences - Credit for Time Served

Unless otherwise indicated by a sentencing judden a defendant is ordered to serve time
in the County Jail either as a sentence or comdioprobation, the defendant must be deemed
entitled to credit for any days actually servectustody. Where possible, the sentencing judge
must determine the total number of actual dayset@redited to a defendant's time so that the
date of admission and release from custody capéafed. (Amended 1/1/11)

RULE 10.12
TRAFFIC AND ILLEGAL PARKING
(a) Traffic School
(1) Eligibility
This Court will permit those eligible pursuantGalifornia Rules of Court, Rule 4.104, to
attend a California Department of Motor Vehicle egygd traffic school as a means of obtaining
a confidential traffic school conviction.
(2) Procedure
The traffic citation or complaint will be repodi¢o the Department of Motor Vehicles as
a confidential traffic school conviction upon theegentation of any required fees by the date
specified for completion.
(A) A defendant must be given 13 weeks to attend aoadige proof of completion
and payment of required fees.
(B) Traffic School may not be attended unless autkdrizy the Court.

(b) Continuance by Clerk
A clerk of this Court may upon the request of &ddant or counsel continue the initial
arraignment of a defendant except for defendateased on bail. (Amended 1/1/12)

RULE 10.13

TIME STANDARDS

It will be the goal of the Court to dispose of&zasvithin the following time limits.

Preliminary Hearing concluded within 30 days e$tfiappearance and conviction or acquittal
within 60 days of the date of filing the informatior indictment.

Misdemeanor: Conviction or acquittal of defendantlismissal of case within 90 days of first
appearance. Attorneys substituting into a casebeiléxpected to handle the case within these
time standards. (Amended 7/1/02)

RULE 10.14
TRIAL BY DECLARATION
(Repealed 1/1/08)

RULE 10.15

COUNTER ARRAIGNMENTS

(a) Counter Arraignment Defined

A counter arraignment is a procedure whereby amdkfnt charged with violations of law
may offer a plea of guilty at the office of the rilevithout the necessity of appearance in court.
When an appropriate waiver of rights form has beeecuted by defendant and approved by a
judge or commissioner of the court, it is a judgin&rthe court.

(b) Charges Eligible for Counter Arraignment

Any infraction or misdemeanor charge whereby greapance is not mandatory is eligible for
a counter arraignment.
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(c) Bail and Fine

The fine imposed after a counter arraignment nbgstequal to the bail as set in the ball
schedule.

(d) Delayed Payments and Work Service

Upon entering a guilty plea and paying mandatagsf the balance of the fine will be
deferred. The balance of the fine may be satisfiashole or in part by performing community
service at a rate of $10 for every hour worked.

(1) Fines less than $300.00 must have a due date 1&\ilemen the date of counter
arraignment,

(2) Fines of $300.00 or more shall be given a due ohathe future that allows for
$100 per month payments (i.e., $900 fine = 9 mgnittuen the date of counter
arraignment, with a cap of 12 months.

(e) Responsibility for Community Service

A person choosing to perform community servicéuslsor partial satisfaction of a fine must
make their own arrangements through the followiggrey: Pucciarelli Consulting.

(f) Pay or Reappear Sentence

The sentence for infractions must require the ptrof the fine or the return to court by the
due date. Failure to pay or reappear must reswdhiadditional charge pursuant to Penal Code
8853.7, increased bail and issuance of a benclantarr

(g) Pay or Serve Sentence

The sentence for misdemeanor violations must Ip@s®ad pursuant to Penal Code 81205 and
require the defendant to pay the fine by the due daserve the sentence at the rate of $50.00
per day. (Amended 7/1/10)

RULE 10.16
APPLICATION FOR WRIT OF HABEAS CORPUS OR CORAM NOB IS

An application for writ of habeas corpus, coranbisp mandamus or prohibition in a
criminal proceeding must be presented to the Cahiepartment except petitions for writs of
mandamus, prohibition, or review (certiorari) incase charging a misdemeanor or infraction
must be addressed to the Appellate Division of #wurt pursuant to Rule 14.05.
(Amended 7/1/10)

CHAPTER 11
CIVIL (PROBATE) RULES
PART ONE
GENERAL PROCEDURAL GUIDE

RULE 11.101

APPLICABILITY OF RULES TO ALL PROCEEDINGS

All rules in this Chapter apply to estate procagdj guardianships, conservatorships,
trusts, minor's compromises, special needs trastd, "trusts funded by court order" under
California Rule of Court 7.903, except as otherwsgecifically noted except as otherwise
specifically noted and to the extent not supersedgdlaws enacted after July 1, 2000.
(Amended 7/1/09)

RULE 11.102
ADDRESSES AND TELEPHONE NUMBERS
SUPERIOR COURT OF CALIFORNIA, COUNTY OF SAN LUIS &0
County Government Center
San Luis Obispo, CA 93408

Office Address Telephone
Clerk County Government Center (805) 781-5677
Room 385

San Luis Obispo, CA, 93408
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Court Investigator 1120 Mill Street (805) 781-5424
Probate Examiner 1070 Palm Street (805) 781-5428
Preapproved Matters

(Web Site) www.slocourts.net

(Amended 7/1/11)

RULE 11.103
PROBATE CALENDAR AND APPEARANCES BY COUNSEL
(a) The scheduling of the date and time for the Pel@lendar will be announced
by the Court in December for the following year.led3e contact the Clerk for further
information at (805) 781-5677.
(b) Appearance by counsel will be required in the fwlly matters:
(1) A contested matter;
(2) A hearing on a petition for confirmation of safepooperty;
3) An appointment of guardian or conservator;
(4) A compromise of a minor's claim;
(5) An approval of a special needs trust of otherst funded by court order"
pursuant to California Rule of Court 7.903; and
(6) When otherwise required by law or the Court.
(Amended 1/1/09)

RULE 11.104

TIME FOR FILING, SETTINGS, AND FILING FEES

(a) The provision of California Rules of Court, Diwasi I, Civil Law and Motion
Rules, Rules 3.1100-3.1312 inclusive are expremspficable to probate proceedings (including
but not limited to law and motion practice therdm}the Superior Court of California, San Luis
Obispo County. Particular attention should be pgaithe Rules regarding times for filing and
service of motion papers (Rule 3.1300) and the sgigeof filing points and authorities beyond
citation of a jurisdictional provision of the PrabaCode (i.e. sections 850 and 17200, etc.) that
supports (or opposes) the Petitioner's requestkef.re (California Rule of Court 3.1113).
Amended 1/1/09)

(b) All filings must be accompanied by the appropridileng fee. Fees and
exemptions are set forth in Government Code Se#2@@t seq. The words "Probate Code Sec.
10400" must be inserted in title of each subsequamer to qualify for fee waiver under
Independent Administration of Estates Act. (GoveentrCode Sec. 26827.4.)

(Amended 1/1/08)

RULE 11.105

FORM OF PAPERS PRESENTED FOR FILING

(@) If a petition, order or other document to be filsdone for which the Judicial
Council has adopted a mandatory form, the curr@mt imust be used. If that form is inadequate
in a specific situation, an addendum may be atthché€alifornia Rule of Court 7.101. Non-
conforming pleadings may be rejected by the CldPlapers presented for filing with the clerk
must also conform to California Rules of Court D 1rough 2.119 when Judicial Council
forms do not exist.

(b)  All probate filings must include an original andeo(1) copy if petitioner/counsel
requires a conformed copy.

(c) Unless petitioner/counsel provides the Clerk withstamped, self-addressed
envelope, copies of filed documents will be plaged will-call pick up folder at the Clerk's
office. (Amended 1/1/16)
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RULE 11.106

HEARING DATE REQUIRED ON DOCUMENTS

The date, time and department of the hearing Imeigiaced immediately below the case
number on the first page of every document filedcWhrelates to a matter set for hearing.
Documents which do not conform with this rule viaél rejected for filing. (Amended 7/1/02)

RULE 11.107
SIGNING AND VERIFICATION OF PLEADINGS
(Repealed 1/1/05)

RULE 11.108
AMENDMENTS TO AND AMENDED PLEADINGS
(Repealed 1/1/05)

RULE 11.109
PROBATE NOTES
The court will strive to post probate notes on ¢bert’'s website at least three (3) court
days before the scheduled hearing date. See Hu®A for the website address. The Court
reserves the right to post probate notes closéhddhearing date and, in some cases, probate
notes may not be posted at all. It is the pantg&ponsibility to check the website prior to the
date of the hearing.
(a) If the matter is unopposed and recommended forospm the probate notes,
the order will be presented to the Court for sigratand no appearance will be
necessary. Please note, if the petitioner doeapymar at the time the matter is
called and objection is made, the Court will conéirthe matter for a reasonable
time to allow for the filing of written objection#. written objections are not on
file on or before the new hearing date, Cal. R@il€aurt 7.801 shall apply.
(b) If the matter is not recommended for approval,ghabate notes may set forth
any defects. The probate notes may recommendtangance of the matter for
two (2) weeks or more for compliance. If a pariglves to file any supplemental
items, the following procedures shall apply:

(1) In order to be considered at the calendared healhdocuments must be
filed no later than 3:00 p.m. two (2) court day®pto the hearing. The
Court reserves the right to continue the matteatititional review time,
even if documents were filed timely under this sdb®n. Probate notes
may or may not be updated after the submission.

(2) Documents filed after the deadline will generalbt be reviewed for the
calendared hearing regardless of when the proludés mvere posted. If no
appearance is made, the Court will continue theenédr two (2) weeks or
longer.

(3) Appearances are required in all matters for whicibate notes are not
posted or that do not indicate otherwise. (Amentiadi4).

RULE 11.110

CONTINUANCES

Written requests for continuances may be submittethcontested matters. In contested
matters, a written stipulation of all affected pestis required. Such requests or stipulations
must be submitted at least two (2) days beforehtraing date. If a hearing is continued, the
requesting party must serve notice of the contirhueating date unless otherwise ordered by the
Court. (Amended 1/1/14).

37



San Luxbispo Superior Court

RULE 11.111

CONTESTED MATTERS

(a) Oral Objections

If an oral objection to any matter before the Gasirmade by a person appearing at the
hearing at the time a matter is called, the Cowy gontinue the hearing for a reasonable time to
allow the filing of written objections. If writtebjections are not filed within the prescribed
time, the matter will proceed to hearing over thgotion.

(b)  Trial of Contested or Lengthy Matters

(Repealed 1/1/07).

RULE 11.112

LAW AND MOTION PROCEDURES

Demurrers and motions for summary judgment fileghiobate matters will be set on the
appropriate probate judge's Law and Motion Calendaraddition, petitions requiring lengthy
argument or evidence will not be heard on the @gatobate Calendar, but will be scheduled by
the Court either on his/her law and motion calerataon a specifically assigned hearing date.
Refer to San Luis Obispo County Local Court Rul€hapter 7 Civil (Law and Motion)
Hearings Procedures and Probate Code Sec. 100@ng@ed 1/1/09)

RULE 11.113

EX PARTE PROCEDURES

€)) With the exception of a few pro forma mattemattdo not require a personal
appearance by counsel (Order Appointing Court Iigator (GC-330), Ex Parte Order
Regarding Completion of Capacity Declaration-HIPABC-335), Ex Parte Application for an
Order to Increase Bond (California Rules of Cou204 and 7.207) and the exceptions contained
in California Rule of Court 3.1207), the Probateu@avill not entertain any ex parte petition that
does not comply with California Rules of Court 302hrough 3.1206, and is not accompanied
by a declaration that makes "an affirmative facgra@wing . . . containing competent testimony
based on personal knowledge of irreparable harmediate danger, or any other statutory basis
for granting relief ex parte.” California Rule @burt 3.1202(c).

(b) The court will not entertain ex parte petitidns appointment of any conservator
or a guardian unless the required five (5) dayscadbtas been given (Probate Code sections
2250(e) and 2250.2 through 2250.6), or the pettiomas shown both irreparable harm or
immediate danger, and "good cause" for waivingiibtéce requirements.

(© Counsel requesting the waiver or shorteningrof notice time periods prescribed
by the Probate Code must submit a Declaration @& Diligence to the Court citing the specific
notice provision at issue, setting forth facts tiefa to the efforts to give such notice, or facts
supporting the conclusion that it was impossiblgitee such notice; and explaining the "good
cause" for waiving or shortening the time.

(d) A party seeking an ex parte order must subnetapplication and all supporting
papers and fees to the Clerk for filing no lateartt2:00 p.m. on the day preceding the hearing.
The Clerk may reject Petitions that do not compithwsubsections (a) through (c) above.

(e) An ex parte order will not be granted unlessoatpanied by a verified petition
(or a sworn declaration where applicable) contgnfacts and law to justify granting the
requested relief.

() Ex parte petitions filed in decedent's estdtmsthe sale of stock or personal
property must allege whether the property is sp=adly bequeathed. If bequeathed, the consent
of the specific legatee to the sale must accompamyetition.

(Amended 1/1/09)

RULE 11.114
FINANCIAL INSTITUTION ACCOUNT STATEMENTS.
(@) Original Statements: The filing of original financial statements is réaa
where necessary under the Probate Code. Origetahsents must be filed with the Court and
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will not be returned to the parties, unless othsewardered. If original financial institution
statements cannot be obtained, the following mettaod allowed:

(1) The submitting party may file photocopies d tiriginal financial
statements if:

(a) They verify that the originals cannotdi#ained, and

(b) The photocopies are certified as true @rdect copies by a sworn

declaration of a competent witness.

(2) If neither original statements nor certifiedopdicopies can be obtained, a
certification of the financial institution accoupélance, on the date the probate
account submitted for review ended, is acceptablee certification must be
made by a qualified representative of the finanastitution for the particular
financial account. The representative must listhar full name, title and contact
information as part of the certification.

(b) Reconciliation of Financial Institution Statements: Petitioner must file a
reconciliation declaration when the reported batamn the financial institution account
statement is not the same as stated in the schetipi®perty on hand. The declaration must
explain the reason for the discrepancy betweebabences listed. (Effective 1/1/14).

PART TWO
NOTICES

RULE 11.201

PREPARATION OF NOTICES

All notices required by the Probate Code to beegitry the Clerk must be prepared by
the attorney. (Amended 7/1/02)

RULE 11.202

ADDITIONAL NOTICE

Under the provisions of Probate Code Sec. 1202,Gburt may require additional or
further notice on any matter. Such notice will bquired whenever it appears that the interest of
any person may be adversely affected by the detation of the issues raised by the pleadings.

RULE 11.203

NOTICE: BY WHOM GIVEN

The Clerk must be responsible for publication atice where required. The petitioner or
the petitioner's attorney must prepare all notieegiired to be published and must provide the
same by original and one (1) copy to the Clerk. evéhnotice by mail is required to be given,
petitioner or petitioner’'s attorney must give thattar the notice and file a proper proof of
service. If the Petitioner cannot locate a partywhbich service of notice is required, please dile
declaration of diligent search under Cal. Rule ofti€ 7.52. Please see local form PROO1 for a
blank declaration. This form has been adopteapdional use. (Amended 1/1/13)

RULE 11.204
NOTICE BY PUBLICATION OF NOTICE OF PETITION TO ADM ININSTER
ESTATE (Repealed 1/1/11)

RULE 11.205

NOTICE BY POSTING

The moving party must prepare and submit to trexkChs many copies of the notice as
the Clerk is required to post. The moving partystrprovide a blank proof of posting form with
the notice for the Clerk and notify the Clerk, inwating attached to the notice, that posting is
requested. (Amended 1/1/16).
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PART THREE
APPOINTMENT OF EXECUTORS AND ADMINISTRATOR

RULE 11.301

DECLINATION TO SERVE

If the person named in the decedent's will as @oeaeclines to act as such, his written
and signed declination to act must be filed with @ourt unless evidence is produced that he is
incompetent or refuses to act. (Amended 7/1/02)

RULE 11.302

MULTIPLE REPRESENTATIVES

If a petition is filed requesting letters be isduéo two or more executors or
administrators in which one or more of the namegsqes for whom letters are sought is not a
petitioner, a consent to act, signed by each noitiggeng person for whom letters is sought,
must be filed with the Court. (Amended 7/1/02)

RULE 11.303

INDIVIDUALS TO BE NAMED IN THE PETITION

In the petition for letters, each of the followinqst be listed and named:

(@) Each heir of the decedent, so far as known teasaonably ascertainable by the
petitioner, (including those who might be heirs\bstue of Probate Code Secs. 21114, 21115
and 6400 et seq.), setting forth their names, ddesases and relationships to the decedent.

(b) Each devisee and executor named in any will beffeged for probate even if the
gift to such person or the appointment of such etahas apparently been revoked.

(c) Trust beneficiaries, the trustee of a trust orrdiaa nominated in a will, and any
other known trustee or guardian.

(d) If the decedent left no spouse or issue, the tddira predeceased spouse who
would inherit as provided by Probate Cd16400 et seq.

(e) If an individual identified in the petition fortkers is deceased, the petition must
set forth the date of death of that individual. (@mded 1/1/05)

RULE 11.304

COPY OF WILL TO BE ATTACHED TO PETITION FOR PROBAT E

(a) A petition for letters must have an attested copthe will attached at the time of
filing the petition. The original will must be soiitted at the time of filing unless previously
lodged with the Court for safekeeping.

(b) If the will is holographic, in addition to a phatpy, a typewritten copy of the
will must also be attached to the petition. (Ameahd£L/05)

RULE 11.305

PROOF OF WILL

(@) Unless there is a contest of a will, proof of all whust conform to the
requirements of Probate Code Sec. 8220 et seq.

(b) In uncontested will proceedings, if the attestattause is signed under penalty
of perjury and meets the requirements of Probatde(Rec. 6110 et seq., the will is self proving
and may be admitted to probate without an affidavitdeclaration. Otherwise, if the will or
codicil is witnessed, the moving party must fil€of of Subscribing Witness with a copy of
the will or codicil attached.

(c) If the testimony of a subscribing witness to a wilany other witness impeaches
the due execution of the will, a continuance wéldrdered; and the other subscribing witness or
witnesses to the will who can with due diligenceftnend must be subpoenaed by the proponent
to appear before the Court at the continuancealatdestify respecting the execution of the will.
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(d) The Court prefers that both formal witnessed walsd holographic wills be
proven by declaration rather than by testimonyt. (EfL/00)

RULE 11.306

BOND

(@) Bond must be obtained in all cases, except asnoige provided by statute.
(Probate Cod§ 8480 and 8481(a)(1)).

(b) If a verified petition for letters alleges that béneficiaries or heirs have waived
the filing of a bond, and the petitioner requegipantment without bond, such waiver(s) must
be in writing and timely filed prior to the hearing Waiver of the bond by heir(s) or
beneficiary(s) pursuant to Probate Co§le8481(a)(2) will be considered by the Court and
permitted on a case by case basis.

() When a reduction of bond proceeding is initiatsmjnsel must obtain a proof of
deposit confirming the deposit of securities anaioney subject to removal from the depository
only upon order of the Court. Such proof mustiteelfwith the Clerk before the reduced bond is
filed. Judicial Council forms: MC-355, Order To juesit Money Into Blocked Account, and
MC-356, Receipt And Acknowledgment Of Order For Theposit Of Money Into Blocked
Account are available at the Clerk’s Office or d@nfound on the California Courts website at
www.courtinfo.ca.gov. (Amended 1/1/05)

d. Counsel should be cognizant of their duty tsease bond when required to do so
under California Rule of Court 7.204.

RULE 11.307

FORM REQUIRED FOR APPOINTMENT OF PERSONAL REPRESENTATIVE

The Judicial Council has adopted a form entitl®&@UTIES AND LIABILITIES OF
PERSONAL REPRESENTATIVE." Before letters are iskuie original form, signed by the
personal representative stating that he or shadwaved and read the same, must be filed with
the Court by the personal representative, othar th&rust company or a public administrator
Probate Code Sec. 8404. (Eff. 7/1/00)

RULE 11.308

PETITION FOR APPOINTMENT OF SPECIAL ADMINISTRATOR

(@) A petition for appointment of a special adminigiramay be granted by the Court
pursuant to Probate Code sec. 8540. Letters afifdp&dministration should be sought ex parte
only if the petition can fulfill the requirementd Galifornia Rules of Court 3.1200 through
3.1206 and Local Rule 11.118nte Moreover, all interested parties must be natifn® later
than 10:00 a.m. the court day before the ex papea@ance. The petitioner must contact the
Clerk's Office to set a hearing. Ex parte appicet must be made in compliance with
California Rules of Court 3.1200through 3.1206.e Secal Rule 11.113(c)..

(b) The party seeking Letters of Special Administmatimust give notice of the
application to the surviving spouse, the person(hinated as executor(s), other persons who
seek or might be expected to seek letters, ando#mr person who appears to be equitably
entitled to notice, unless on good cause showrCitngrt orders otherwise. The petitioner also
must file a petition for permanent letters befqoeal letters of administration must be issued,
or there appears in the petition a showing of gomgse why a petition for permanent letters has
not been filed.

(c) In making the appointment, preference is giverh® person entitled to letters
testamentary or of administration. |If it appedratta bona fide contest exists, the Court will
consider the advisability of appointing the puladministrator or a neutral person or corporation
as special administrator. (Amended 7/1/02)

RULE 11.309
ANCILLARY PROBATE
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(@) If a nondomiciliary decedent's will has been atiaito probate in a sister state or
foreign nation, the will may be probated in an Hany administration proceeding brought under
Probate Code Sec. 12510 et seq.

(b) A petition to probate a foreign will must haveaatied a certified copy of the will
and a certified copy of the order or decree adngtthe will to probate outside this jurisdiction.
If the will has been admitted to probate in a fgrecountry, the copies must be certified in the
manner set forth in Sec. 1530 of the Evidence Code.

(Eff. 7/1/00)

PART FOUR
OTHER MOTIONS AND PETITIONS
RULE 11.401
PETITION FOR EX PARTE ORDER
(Repealed 1/1/09)

RULE 11.402

PETITION FOR INSTRUCTIONS

(a) The use of a Petition for Instructions by persorggresentatives pursuant to
Probate Code Sec. 9611, is limited to those mattdwesre no other or different procedure is
provided by statute.

(b) The Petition for Instructions should set forth thatter on which the personal
representative desires instructions in preciseild&ibe petition must be accompanied by a
proposed order which set forth the instructionsl@ar and explicit language.

RULE 11.403

FAMILY ALLOWANCE

(@) Requests for a family allowance should be made timely fashion and conform
with the requirements of Probate Code Sec. 6548eqt Ex parte petitions for a family
allowance for the benefit of the surviving spousel/ar minor children will be accepted if
presented before the filing of the Inventory. Extpgetitions from a person other than the
personal representative will not be accepted withine written consent of the personal
representative.

(b) A Petition for Family Allowance made more than &) months after the
personal representative has qualified must be edbnd placed on the regular probate calendar.
A Petition for Family Allowance for the benefit gersons other than the surviving spouse
and/or minor children will be heard on the regylesbate calendar after notice has been given
pursuant to Probate Code Sec. 6541(c).

(c) The duration of an order for family allowance muast exceed six (6) months.
For good cause shown in writing, such orders mayrdmeewed. The order must state the
commencement date and the specified period of patgne

(d) The application for an allowance must includeeast the following data:

(1) The applicant's expenses and income from sourgsge the estate;

(2)  An itemized list of the applicant's assets, andstatement of the
appropriate value of each;

3) A general statement of the assets and of thditiabiof the estate;

(4) A general statement of other applications (if aog)file for allowances;
and

(5) If the petitioner is someone other than the peakoepresentative, the
petition must be accompanied by either a consettid@llowance or a waiver of notice signed
by the personal representative. (Amended 7/1/02)

RULE 11.404
PETITION FOR DISTRIBUTION ENTITLEMENT
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Petition to determine entitlement to distributiinany part of an estate must be made in
conformance with the requirements of Probate Caae $1700 et seq. Notice must be given in
the manner prescribed in Probate Code Sec. 11(Arhended 7/1/02)

RULE 11.405

PROCEEDING FOR SPOUSAL PROPERTY TRANSACTION
As to petitions pursuant ®100 et seq.:

(a) The petition must be supported by a declamatf a licensed physician or licensed
psychologist within the scope of his or her licenesass to the capacity of the non-petitioning
spouse §810 et seq.).

(b) Counsel will be appointed for the nonpetitm@nspouse if the petition proposes a
substantial transfer to the petitioner.

(c) When the petition is predicated upon the mbitipning spouse's qualification for
Medi-Cal benefits, notice shall also be given t® Birector of the California Department of
Health Services.

(d) In petitions to transfer assets, related sMCal eligibility, the petitioner shall
provide the court with schedules showing such d¢almns as would be required in an
administrative hearing to the extent that the ComitgtSpouse Resource Allowance or the
Minimum Monthly Maintenance Needs Allowance woulgihb issue. The court will not make
orders modifying the Community Spouse Resourcewsdloce nor the Minimum Maintenance
Monthly Needs Allowance but may make findings athproper amounts as needed to support
the order.

(e) The court will not issue general support sde petitions undeg3100 et seq. (Eff.
1/1/05)

PART FIVE
ORDERS

RULE 11.501

PREPARATION OF ORDERS

For an order to be included in the file for sigmatat the time of the hearing, it must be
submitted to the Clerk at the time the petitiorsudmitted, or no later than five (5) court days
prior to the hearing.

An order not presented for signature at time eftiearing must be presented within five
(5) days thereafter and must include in the capdiod in the first paragraph a recitation of the
date, time and department of the hearing. (Amerd&d?2)

RULE 11.502

WORDING

Orders must be worded so that their general effesst be determined without reference
to the petition on which they are based. All ordarsst be complete in themselves. All matters
actually passed on by the Court, including theefeljranted, the names of persons and
description of property (and if real property isvatved, the legal description and common
address thereof), amount of money affected, thedeof trusts, and the provisions of other
agreements, must be set forth with the same phatigurequired of judgments in civil matters.
(Amended 7/1/02)

RULE 11.503

CONTINUING PAYMENTS -- TIME LIMIT

The Court does not favor orders for continuingrpagts to run until the further order of
the Court. All such orders must provide that paytmerommence as of a particular date and
continue to a date certain. (Amended 7/1/02)
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RULE 11.504

ORDERS CORRECTING CLERICAL ERRORS

If, through inadvertence, the minute order or $igmed decree fails to state the order
actually made by the Court, the Court will on matiavhich normally must be supported by an
affidavit or declaration, make an order correctihg mistake. The nunc pro tunc order should
not take the form of a complete amended order hatilel be substantially in the following form:

"Upon consideration of the affidavit or declaratioin , to correct a clerical
error, the (title of the order to beetted, giving the date thereof) is corrected on
the Court's own motion by striking the following: * " and inserting in lieu thereof:

The original order must not be physically changgdthe Clerk, but must be used in
connection with the nunc pro tunc order correctingo prevent further errors, not less than a
complete clause or sentence should be strickem #wvé is intended to correct one word or
figure. (Amended 7/1/02)

RULE 11.505

ORDER SHORTENING OR DISPENSING WITH NOTICE

A form Order Dispensing with Notice (GC-021) or @nder Prescribing Notice (GC-
022) must be submitted to the Court before thetipetis filed. The proposed order must be
accompanied by a Declaration of Due Diligence drplg in detail the efforts made to effect
service, and specific factual reasons supportiegelquest for the order. See California Rules of
Court 7.1012 and 7.1062. The proposed order migst lbe accompanied by points and
authorities in support of the order. If the parta probate Code provision governing notice
provides that the time for giving notice cannot s¥ertened, the Court cannot and will not
shorten the time. Probate Code § 1203(a).

PART SIX
INVENTORY AND APPRAISAL

RULE 11.601

INVENTORY AND APPRAISAL - PERIOD TO FILE

(@) In decedent's estates: Probate Code Sec(l88@Quires that the Inventory and
Appraisal must be filed within four (4) months afteéetters are issued to a personal
representative, or within such further time asdbert may allow after a showing of good cause.
If the personal representative neglects or reftsdde the Inventory and Appraisal within the
time prescribed, the Court may revoke the persogaiesentative's Letters and may impose
personal liability upon the personal representaiiveluding attorney's fees. Probate Code Sec.
8804. The Inventory and Appraisal must containtatesent that shows that the bond is
sufficient. California Rule of Court 7.501.

(b) In guardianships and conservatorships: PeoGaide § 2610(a) requires that the
Inventory and Appraisal must be filed within 90 dafter the court signs the order appointing
the guardian or conservator, or within such furtivae as the court may allow after a showing of
good cause. If the guardian or conservator failsetuses to file the Inventory and Appraisal
within the time prescribed, the court may remove guardian or conservator, revoke their
Letters, and may impose personal liability upomtheProbate Code 88 2614.5 and 2615. The
Inventory and Appraisal must contain a statemeat ghows that the bond is sufficient.
California Rule of Court 7.501. After-acquired oewly discovered property must be
inventoried and appraised in compliance with Prel@atde § 2613.

(Amended 1/1/09)

RULE 11.602
STATEMENT REGARDING - BOND ON INVENTORY AND APPRAI SAL
(Repealed 1/1/05)
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RULE 11.603

GUIDE FOR PREPARATION OF INVENTORY AND APPRAISAL

The Inventory and Appraisal must conform to thgureements of Probate Code Sec.
8850, 8852 and Sec. 8900 et seq. Each invenemryntust be clearly and concisely described in
the manner described in the current version oPitubate Referees' Procedures Guide published
by the California Probate Referees' Associationthi@ case of real property, the full legal
description and common address must be included.

RULE 11.604

PROPERTY TAX CERTIFICATION

Pursuant to Probate Code Sec. 83800(d), the pdnsprasentative must comply with the
requirements of Revenue and Taxation Code Sec. #B& must be satisfied by completing the
Property Tax Certification section on the Inventand Appraisal, or, by completing the Judicial
Council Property Tax Certification form.

PART SEVEN
CREDITORS CLAIMS

RULE 11.701

NOTICE TO CREDITORS

If, within four (4) months after the date lettease first issued to a general personal
representative, the personal representative hawl&dge of a creditor of the decedent, the
personal representative must give notice of aditnatisn of the estate to the creditor. Probate
Code § 9050. The notice must be completed onaime &pproved by the Judicial Council and if
filed with the Court, must include a cover sheetamformance with the Calif. Rules of Court
Rule 3.220. Please see local form PR002 for arsheet. This form has been adopted for
optional use. (Amended 1/1/13)

RULE 11.702

FORM OF CLAIM

Claims must be submitted on the form approvedhey dudicial Council. Pursuant to
Probate Code Sec. 9150(b), the claimant mustHgeotiginal claim with the Court and mail the
personal representative a copy.

RULE 11.703
REQUIRED ACTION
(Repealed 1/1/05)

RULE 11.704
LISTING OF CREDITORS' CLAIMS
(Repealed 1/1/05)
PART EIGHT
SALES

RULE 11.801

SALE OR ENCUMBRANCE OF SPECIFICALLY DEVISED OR BEQ UEATHED
PROPERTY

No specifically devised or bequeathed real prgpemist be encumbered or offered for
sale unless first approved by the Court after ass fthan fifteen (15) days notice to the specific
devisee, or unless the consent of the devisee figeon
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RULE 11.802

APPRAISAL OF REAL PROPERTY WITHIN ONE YEAR

Real property must have been appraised withinyeae of the time of sale. Since the
first appraisal reflects the value at the time eatth of the decedent, if the date of death is more
than one year prior to the date of sale, a reapgrdor sale is required. Probate Code Sec.
10309(a)(1).

RULE 11.803

PUBLISHED NOTICE OF INTENTION TO SELL REAL PROPERT Y

Unless excused by the provisions of Probate Ceae B)300, a publication of notice of
intention to sell real property of the estate muiead.

RULE 11.804

DESCRIPTION OF PROPERTY

All legal notices for the sale of real propertydattie petition for confirmation of sale
must contain, in addition to the legal descriptitte common street address of the property. If
there is no common street address, some indicatiaime location of the property must be
included.

RULE 11.805

EXCLUSIVE RIGHT TO SELL REAL PROPERTY

If the personal representative does not have poweanted under the Independent
Administration of Estates Act, the personal repnésteve may apply for Court authority to grant
a real estate broker an exclusive right to selletstate’s real property for limited periods of time
Probate Code Sec. 10150. The court may grantdtigopm upon proof of necessity or advantage
to the estate. A copy of the proposed agreemehttive broker must be attached to the petition.
Said agreement must provide for the payment ofranaigsion to the broker holding the listing
upon court approval. Probate Code Sec. 1016Qget se

RULE 11.806

CONFIRMATION OF SALE

Petitions to confirm sales of real property mustdn the Judicial Council approved
forms.

RULE 11.807

PRESENCE OF PURCHASER NAMED IN PETITION AT CONFIRM ATION

(@) A sale to the increased bidder in Court coulddieaside by the original purchaser
who was justified in believing he did not have ppear in Court to protect his purchase. Counsel
should inform the original purchaser of the time @hace of hearing and advise him or his agent
to be in Court on the day of sale.

(b) The original purchaser, or his/her agent if thiginal purchaser's address is not
known, must be given notice of the petition to aonfsale of real property and proof of service
of same must be filed with the Court prior to tlaedof confirmation of sale.

RULE 11.808

DEPOSIT TO ACCOMPANY OVERBID AND OVERBID FORMS

(@) No bid for the purchase of real property will beceptable unless the personal
representative or the attorney for the estate m$athe Court that the bid is acceptable.

(b) When an overbid is made in Court, the overbiddestrsubmit to the Court, at the
hearing at the time the overbid is made, a cedtifie cashier’s check, in an amount equal to ten
(10) percent of the first allowable minimum overbm such lesser amount as the personal
representative shall approve.

(c) When there is a successful overbid in open Coortacsale of real property,
counsel must complete, and the successful biddst sign, an overbid form which is available
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from the courtroom clerk and may be handwrittethis circumstance, and file the same. The
Order Confirming Sale of Real Property will notdigned unless the form is filed.

RULE 11.809

CONDITIONAL SALES OF REAL PROPERTY

The Court will ordinarily not approve a sale oélr@roperty which is conditioned upon
the occurrence of a subsequent event (such as ehangoning). However, if unusual and
extraordinary circumstances exist and the neceasityadvantage to the estate are set forth in
detail, the Court may approve such a sale.

RULE 11.810

SALES OF REAL PROPERTY WHEN BUYER ASSUMES ENCUMBRANCE

Sales of real estate will not ordinarily be comi&@d where the buyer assumes or takes
subject to an existing encumbrance if the estaglgect to a contingent liability. The return
should set forth the facts pertinent to such assiempagreement and any contingent liability.

RULE 11.811
BOND ON SALE OF REAL PROPERTY
(Repealed 1/1/05)

RULE 11.812

BROKER'S COMMISSION ON SALE OF REAL PROPERTY

€)) Upon the confirmation of the sale of real properybroker's commission in
excess of 6 percent of the gross sales price wille allowed except in unusual cases when a
larger commission is justified because of excepti@rcumstances.

(b) A broker bidding for his own account is not eetitlto receive or share in a
commission.

(© In overbid situations, broker's commissions mustdetermined in accordance
with Probate Code Sec. 10160 et seq.

RULE 11.813

PERSONAL PROPERTY - APPRAISAL BEFORE SALE

Except in the case of perishable property or deatieg property, sales of personal
property will not ordinarily be approved or confiech unless the property has been appraised.
When necessary, a partial inventory and appraisat be filed for this purpose, or a letter
appraisal obtained from the probate referee forestate wherein he states that he has inspected
the property and declares its value.

PART NINE
ACCOUNTS AND REPORTS

RULE 11.901

ACCOUNTINGS

(a) Form of Account

All accounts filed in probate proceedings, inchgli estates, guardianships,
conservatorships, special needs trusts and trastuats must conform to the requirements of
Probate Code § 1060 et seq. and 10900. Accouns$ neutypewritten or machine printed on
letter-sized pages numbered at the bottom of eage pnd meet the requirements provided in
Chapter 4 (commencing with Sec. 1060 of Divisio®8rt 1 of the Probate Code).

(b) Summary of Account

Each account must state the period covered bgdbeunting, and contain a summary as
set forth in Probate Code § 1061 et seq.
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(1) Appendix B is a suggested Form of SummanAofount showing principal
and income breakdowns as required if making aidigton to a trust.

(©) Accounts of Personal Representatives

All accounts of personal representatives mustaomfto the requirements set forth in

Probate Code Secs. 1060 et seq. and 10900 andadyg as possible, in the forms suggested in
Chapter 24 of California Decedent Estate Pract{@EB) See also, the CEB Fiduciary
Accounting Handbook.

(d) Filing of Submission of Accounts

Accountings submitted to the Court should be tickarefollows:

(1) Probate Estate and non-court created trust acecmsnshall be electronically filed.
Hearing dates will be set immediately upon filing.

(2) Conservatorship, guardianship and court createipervised trust accounts shall be
electronically filed. Accounting types filed undais subsection will be reviewed by
the Probate Examiner/Court Attorney and set forihgaafter review. The Court will
provide notice of the hearing date to the movingdypa

(3) See also Local Rule 31.05 for accounting documevitech may not be filed
electronically.

(Amended 1/1/2017)

RULE 11.902

TRUST AND SPECIFICALLY DEVISED PROPERTY

(@) If a part of the estate is distributable to ateaswith income accumulated during
administration of the estate payable by the trusteetrust beneficiaries, receipts and
disbursements during probate should be allocateddaa principal and income in the account.

(b) If property is specifically devised, the accougtishould set forth both income
received and expenses allocable to each such itgmoperty separately so the net income or
loss allocable to each specific devise can be &8oed. See Probate Code Sec. 12001 et seq.

RULE 11.903
WAIVER OF ACCOUNT
(Repealed 1/1/05)

RULE 11.904

VOUCHERS

Vouchers supporting accounts are not to be filgth the Clerk unless the Court orders
them filed.

PART TEN
FEES AND COSTS

RULE 11.1001

FEES AND COMMISSIONS IN GENERAL

(a) In General: All fees, commissions and compensatiwarded to fiduciaries and
their attorneys must be just and reasonable in amolihe Court will determine what is just and
reasonable based upon the information that is requo be provided to the Court by California
Rule of Court 7.702. (Amended 1/1/09)

(b)  The Court will consider, but not be bound by, agreement for fees for
extraordinary services between the attorney andli@et.

(Amended 1/1/05)

(©) Statutory Compensation and Fees in Decedestiates: Those services described
in Appendix D are "ordinary services" performedabgersonal representative and/or an attorney
in connection with a decedent's estate. The cosgtem prescribed by Probate Code § 10810 is
intended to compensate for all of these servidés."extraordinary compensation” will be paid
for performance of these services.
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(d) Extraordinary Compensation and Fees in Ded&ddéfstates: A petition for
extraordinary compensation must contain the inféionarequired by California Rule of Court
7.702. California Rule of Court 7.703 lists someets of activities which may serve as the basis
for a request for extraordinary compensation.

RULE 11.1002

FEES AND COMMISSIONS IN ADVANCE

(a) Decedent's Estates

A petition for partial allowance on compensation éxtraordinary services, filed prior to
the petition for final distribution, must be consist with the requirements set forth for statutory
fees in California Rule of Probate Court 7.701di@arily the last twenty-five (25) percent of
statutory compensation and/or compensation fomexdinary services will not be allowed prior
to approval of the final accounting; however, upgoroper showing that it would be beneficial
to the estate or to the distribution (for exampdeluction of income taxes in a given fiscal
period), the twenty-five (25) percent reserve maydruced or dispensed with.

(b) Guardianships and Conservatorships

Fees of guardians and conservators and theimaitermust be paid after the services
have been performed to which they relate and reqarior court approval upon a petition filed.
Probate Code Sec. 2640 et seq. (See Rule 11.R@dk)dic payment of fees or commissions
may be made only upon prior Court approval giveorup petition filed under Probate Code
Sec. 2643. The periodic payments must only be afer the services have been performed for
which the fees were requested.

(c) Trusts

Fees of trustees and their attorneys must be gited the services have been performed
to which they relate, and upon showing of good eapsriodic compensation as the Court shall
fix. Probate Code . 15682.
(Amended 1/1/05)

RULE 11.1003

FEES AND COMMISSIONS DECEDENT'S ESTATES

Statutory fees and commissions will not be allovi@dservices rendered with respect to
assets not subject to probate such as life insarpraceeds or annuities paid to a named person,
or termination of life estates or joint tenancyAmended 1/1/2005)

RULE 11.1004

ORDINARY SERVICES COMPENSATED BY STATUTORY FEES

The Court views those services set forth in Apperid as ordinary services for
conducting probate proceedings by the personakseptative and the attorney for which no
extraordinary fee will be allowed.

RULE 11.1005
EXTRAORDINARY FEES AND COMMISSIONS IN ESTATES
(Repealed 1/1/05)

RULE 11.1006

COMPENSATION IN GUARDIANSHIPS, CONSERVATORSHIPS AN D
TRUSTS

@) No petition for fees will be considered until thrwentory and Appraisal has been
filed.

(b)  The additional powers granted to a conservatgguarrdian under Probate Code
Sec. 2591(p) do not confer authority for the covatar or guardian to pay fees to their attorney
of record without first obtaining prior court apped.
(Amended 1/1/16)
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RULE 11.1007
"ONE - FEE" RULE
(Repealed 1/1/05)

RULE 11.1008
NOTICE TO PRIOR REPRESENTATIVE OR ATTORNEY
(Repealed 1/1/05)

RULE 11.1009

REIMBURSEMENT FOR COSTS ADVANCED

If counsel or the fiduciary seek reimbursementdosts, such costs must be itemized in
the petition.

PART ELEVEN
DISTRIBUTION AND DISCHARGE

RULE 11.1101

PETITION OR STATUS REPORT REQUIRED - FILING TIME

Within one year from the date of issuance of tette estates not required to file a federal
estate tax return and within 18 months from the dditissuance of letters in estates where such
return is required, the personal representativet raitiser petition for final distribution of the
estate or file a verified report of status of adstnmation. If a report is filed, it must show the
condition of the estate, the reasons why the estat@ot be distributed and closed, and an
estimate of the time needed to close administratibthe estate. Probate Code Sec. 12201.
Please see local forms PR0O03 and PROO5 for a Rep6&tatus of Administration and Order on
Status of Administration. These forms have beaptat! for optional use. (Amended 1/1/13)

RULE 11.1102

REQUIRED ALLEGATIONS IN PETITION FOR PRELIMINARY A ND FINAL
DISTRIBUTION

In addition to other items required by law, a pei for preliminary and final distribution
must contain the following:

(@) A full and complete description of all assets oandh including the legal
description and common address of real propertg. déscriptions may either be set forth in the
body of the petition, or by an attached schedutenporated by reference.

(b)  An allegation as to the character of the propemtyether separate or community,
in all cases where its character may affect distian.

(© Facts specifically showing the entitlement of eaetipient to the portion of the
estate to be distributed to him or her. This mist axclude information concerning predeceased
children and in the case of intestate successitist af heirs to permit the Court to determine if
the laws of intestate succession have been proppdled. A general allegation that the estate is
to be distributed in accordance with the termdefwill is not sufficient.

(d) The name of each distributee. State whether ttelulitee is an adult or minor. If
the distributee is a minor, the age and date d@h lmirust also be listed and a guardian, trustee,
custodian or parent identified.

(e) A computation of attorney’s fees and personal eggntative’s commissions
requested, or a statement of the waiver of suctpeosation.

In addition to the rules set forth above, a patitfor final distribution must contain the
following:

0] A schedule of claims showing the name of the datnthe amount
claimed, the date presented, the date alloweddalte paid if the claim has been paid and the
amount paid. If any claim has been rejected, the diservice of notice of rejection of claim, if
such notice was given, must be stated; and any knswt on the rejected claim must be
identified.
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(i) An itemization of costs unless itemized in theafiaccounting.

(i) A statement that the federal estate tax has bai&h or that the estate is
too small to require payment of tax, or that irstaht payments have been provided for under
IRS 6166. When proration of the federal estateisaapplicable, the accompanying account
should include a schedule indicating the methodhigh the proration has been computed.

(iv) A statement that decedent had not received healtd under provisions
set forth in Probate Code Sec. 9202 ; or a statethah (1) decedent had received such health
care, (2) notice of decedent's death was givehadlirector of Health Services in the manner
and within the time required by Probate Code S@029and (3) more than 4 months have
elapsed since said notice was given, and thatreithelaim was filed by the Director during that
period, or that the claim which the Director futicha dismissal of claim is on file.

(v) If interest or income accruing during adminiswatiis distributable
pursuant to Probate Code Sec. 12000 et seq.,eans|at of the amount due and the method of
calculation. See Rule 11.902.

) An allegation disclosing the existence or non4exise of any family or affiliate
relationship between the fiduciary and any agemichby the fiduciary during the account period
as required by Probate Cog8&064(a)(4).

(9) Please see local forms PR006 and PROO7 for adficsEinal Report of Personal
Representative and Order on First and Final RegdPersonal Representative. These forms
have been adopted for optional use. (Amended 3)1/1

RULE 11.1103

DISTRIBUTION TO MINORS

(@) If the decedent’s will permits or if the sum dasst exceed $20,000, and the
Court determines that it would be in the best ggerof the minor, the Court can order the
distribution to a custodian for the benefit of thenor under the Uniform Transfer to Minors Act.
Probate Code 88 3900 - 3925.

(b) The court may permit distribution of personal p to a parent of a minor if
the total estate of the minor, including the moaey other property to be paid or delivered to
the parent, does not exceed $5,000 in value. Sgeater Code Sec. 3400. The written assurance
required by Probate Code Sec. 3401 must be filed pr the signing of the Order. The Order
must indicate that the distribution is made purst@afrobate Code Sec. 3401.

(© If neither (a) nor (b) above applies, the Courtstnappoint a Guardian of the
minor's estate to receive the distribution. If sode asset of the guardianship is money (and not
securities), real property, a note, or any othesetasvhere the value of the principal could
diminish), the Court may be able to later terminthie guardianship under the circumstances in
Probate Code § 3412(a).

RULE 11.1104
DISTRIBUTION TO NONRESIDENT BENEFICIARIES [REPEAL ED]
(Repealed 1/1/16)

RULE 11.1105

DISTRIBUTION TO A TRUST

€)) If a distribution is to made to a trust, a statemby the trustee of trustee's
willingness to accept the property under the teoimthe trust must be filed with the petition for
distribution. Lacking this, a declination to act shube filed, in which case it should be
accompanied by a petition by the personal reprateatfor the appointment of a substitute
trustee.

(b) If the will provides for distribution of the esgator portion thereof, to a trust
created by the will, the trust provisions set faritthe will must be set forth as required under
California Rule of Court 7.650.

(Amended 1/1/16)
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RULE 11.1106

DISTRIBUTION TO AN ASSIGNEE

If distribution is to be made pursuant to an assignt of interest, the Court may on the
motion of any person interested in the estate dhemmotion of the public administrator or on its
own motion inquire into the consideration for suabsignment and into the circumstances
surrounding the execution of such assignment. Tigmatire of the assignor must be
acknowledged.

RULE 11.1107

DISTRIBUTION PURSUANT TO AGREEMENT

If the distributees seek distribution in a manoigrer than that provided by the will or by
the laws of intestate succession, that fact shbaldlleged, and a written agreement (signed by
all involved distributees with signatures acknovwged before a notary public) must be filed.

If any such distributee is a minor or is undembisty, the agreement must be signed by
the minor's legal guardian. Either earlier Coumprapal of the agreement in the guardianship
proceeding must be proved in the probate proceedlirggpetition for approval of the agreement
in both the guardianship proceeding and the propeteeeding must be brought on for hearing
at the same time.

RULE 11.1108

PRELIMINARY DISTRIBUTION - BOND

If a preliminary distribution is made before faupnths have elapsed after letters are first
issued, the Court must require that the distrilipmest a bond. Probate Code Sec. 11622. After
such four month period has elapsed, the Court mauire a distributee’s bond in the amount the
Court orders.

RULE 11.1109

PROCEDURE FOR OBTAINING AN ORDER FOR FINAL DISCHAR GE

To obtain a final discharge for the personal repn¢ative, the following documents must
be presented to the Clerk: all receipts of disteks, an affidavit for final discharge signed by
the personal representative and an order of digehabtained pursuant to the provisions of
Probate Code Sec. 12250 or Sec. 12251.

PART TWELVE
ESTABLISHING FACT OF DEATH

RULE 11.1201
PROCEEDINGS TO ESTABLISH DEATH
(@) A verified petition to establish the fact of deatlust be filed in the name of the
deceased person. Probate Code Secs. 200 - 204.
(b) The order can be obtained ex parte if the petis@accompanied by:
(2) An affidavit by petitioner that petitioner has reason to believe that there
IS any opposition to, or contest of the petition;
(2) The proposed order.
Filings not accompanied by these documents musébfor hearing.
(c) There is no provision in the code for attorney®d in proceedings to establish
fact of death. No request for attorney fees mesinbluded in the petition, and if so included,
will be disallowed.

PART THIRTEEN
PETITIONS SETTING ASIDE ESTATES, PROPERTY PASSING OR BELONGING TO
SURVIVING
SPOUSE, AND COLLECTION OF SMALL ESTATES
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RULE 11.1301

PETITION TO SET ASIDE UNDER PROBATE CODE SECS. 66M-6613

A petition to set aside a decedent's estate @eewnder $20,000) under Probate Code
Sec. 6600 et seq., must be filed in the proceedmghe administration of the decedent's estate.
If such proceedings have not commenced, a petitiget aside may be filed concurrently with
the petition for letters, or if no petition is bgifiled, a petition may be filed independently.

RULE 11.1302

PETITION RELATING TO PROPERTY PASSING OR BELONGING TO
SURVIVING SPOUSE

(a) If the basis for determining that property shoulms® or be confirmed to the
surviving spouse is that the property is commupitgperty or quasi-community property, in
addition to the allegations required by Probate eC8#3651, the following information should
be included in the spousal property petition: (Awhed 1/1/16)

(1) Date and place of marriage;

(2) Ownership of any real and personal property on datearriage and a description and
approximation of values;

(3) Decedent's net worth at time of marriage;

(4) Decedent's occupation at time of marriage;

(5) A description of any property acquired after ddtenarriage by gift, devise, descent,
proceeds of life insurance or joint tenancy surksthip, and dates of receipt and
approximation of values;

(6) The identification of any property described inr5o0above which is still a part of this
estate;

(7) A copy (preferably a photocopy, showing signatusggny document establishing the
character of the property; and

(8) Any additional facts upon which the claim that pedy is community or quasi-
community property is based. (Amended 1/1/05)

RULE 11.1303

PROCEDURE FOR COLLECTION OF SMALL ESTATES

(@  The basis for collection of small estates not egogy $150,000 is set out in
Probate Code Sec. 13100 et seq. (personal proartypec. 13150 et seq. (real property). The
basis for collection of an interest in decederg’al property that does not exceed $50,000 is set
forth in Probate Code Sec. 13200 et seq.

(b)  With respect to succession to real property foates of decedents not exceeding
$150,000 under Probate Code Sec. 13150 et secsutivessor of the decedent to an interest in
real property must file a petition requesting ameor determining that the petitioner has
succeeded to the real property and that adminimtrad unnecessary. Such petition must be on
forms approved by the Judicial Council. (Amend£d16)
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PART FOURTEEN
INDEPENDENT ADMINISTRATION

RULE 11.1401

GENERAL

With respect to matters transacted pursuant to ptevisions of the Independent
Administration of Estates Act contained in Prob@tale §10400 et seq., the following policies
must apply:

(1) In any petition for distribution, a schedule ohiochs must be included as
part of the petition, the name of the claimant, dngsount claimed, the date presented, the date
allowed, the date paid if the claim has been paul the amount paid must be set forth. If any
claim has been rejected, the date of service dtaaf rejection of claim, if such notice was
given, must be stated; and any known suit on tjeeted claim must be identified.

(2)  Although preliminary distribution may be made witih accounting,
sufficient facts must be set forth in the petitionallow the Court to ascertain that the estate is
solvent.

3) In any petition for distribution, all independeatts taken without prior
Court approval must be set forth and described pattticularity, and an allegation made that the
15-day notice of proposed action with attachedceotif proposed action and proof of service
must be filed with the Court. The petition for distition must indicate whether or not objections
or consents to the proposed action were servedertain acts have been properly reported in a
prior distribution, they need not be repeated.

(Amended 1/1/05)

RULE 11.1402

NOTICE AND PUBLICATION REQUIREMENTS

If the request for authority to administer theaéstunder the Independent Administration
of Estates Act is made by separate petition, natiast be given in the same manner set forth in
Probate Code Sec. 10451.

PART FIFTEEN
TRUSTS

RULE 11.1501

COURT JURISDICTION

(@) The Court has exclusive jurisdiction over the nn& affairs of trusts, and has
concurrent jurisdiction of (i) actions and proceei to determine the existence of trusts, (ii)
actions and proceedings by or against creditordettors of trusts, and (iii) other actions and
proceedings involving trustees and third personsb&te Code Sec. 17000.

(b) Proceedings concerning the internal affairs oftgware set forth in Probate Code
Sec. 17200.

(© A copy of the trust must be an attachment to &i®etunder Probate Code Sec.
17200 et seq. and should not be filed as a sepaxhtbit. (Amended 1/1/16)

RULE 11.1502
CONTINUING JURISDICTION
A trust created by a will is not subject to thetmouing jurisdiction of the Court, unless:
(1)  The testator provides otherwise, or
(2)  The trust was created by a will executed befolg du 1977, and not
incorporated in a will or after July 1, 1977 aneé thust has not been removed from continuing
court jurisdiction. Probate Code Sec. 17300(a) BreD3. If the trustee is not a trust company,
Probate Code Sec. 17352 provides that a pre-JulP77 testamentary trust may be removed
from continuing jurisdiction upon a petition filggursuant to that section. If the petition is
granted, the Court may impose such conditions dicly a bond, as it deems necessary. If a
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trustee is a trust company, a testamentary trust i@ removed from continuing jurisdiction
pursuant to Probate Code Sec. 17351.

RULE 11.1503
TRUSTEES' ACCOUNTS
(Repealed 1/1/05)

RULE 11.1504
BENEFICIARIES TO BE LISTED IN PETITION
(Repealed 1/1/05)

RULE 11.1505
NOTICE TO BENEFICIARIES
(Repealed 1/1/05)

RULE 11.1506

TRUSTS ESTABLISHED BEFORE DECREE OF DISTRIBUTION

(@8 The Clerk must issue a certificate that the teis¢ea duly appointed and acting
trustee under the trust if the Court file shows ith@umbency of the trustee, upon the trustee
accepting its duties and responsibilities as suastde and making application to the Clerk for
such certificate and paying the appropriate fd&mbate Code Sec. 15603

(b)  The trustee named in a will admitted to probatey rna appointed before the
decree of distribution is made, upon filing of gpeopriate petition.

(© Where a vacancy exists, a trustee not named iwihadmitted to probate may
be appointed upon the filing of a petition undesbiate Code Sec. 15660. Written notice must be
given to all beneficiaries by mail. A bond may lequired of a trustee who is a nonresident or is
not named in the will.

The order appointing the trustee in paragraphsafiol) (c) must contain all the terms of
the trust and the trustee must have all the poamadsduties in respect to the trust res set forth in
the trust instrument.

If no trustee claims the trust res or can qualdyreceive the same and there is no
indication in the will as to where the proceedstargo, a petition to determine heirship may be
filed in the same manner as provided by ProbateeC®dc. 17200 to determine to whom
distribution must be made.

RULE 11.1507
FEES OF TRUSTEES AND THEIR ATTORNEYS
See Sec. 11.1001 et seq. of these rules.

PART SIXTEEN
GUARDIANSHIPS

RULE 11.1601

PETITION FOR APPOINTMENT OF GUARDIAN

(@) A petition for appointment of a general guardidmthe person or estate of a minor
or minors must be filed on Judicial council form @@0, and the information on the form must
be complete. Probate Code 8§ 1510. If the pegtiaiso wishes to be appointed a temporary
guardian, a petition for appointment of temporaungrglian must also be filed on Judicial Council
form GC-110.

(b) A petition for temporary guardianship will be heax parte only if the petitioner
satisfies the requirements of California Rule ofu@c7.1012 and Local Rule 11.113, and the
following documents have been filed (an originatl @me copy) with the above petitions: (1)
proof of service in compliance with Probate Cod2280(e)(1), or a Declaration of Due
Diligence explaining why an exception to the notreguirement "is necessary to protect the
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proposed ward or his or her estate from immediatk substantial harm" (California Rule of
Court 7.1012(b) and (e)); (2) a completed OrderpBising with Notice (GC-021) for the
Judge's signature; (3) a completed Duties of Gaar@zC-248); (4) a completed Declaration
Under Uniform Child Custody Jurisdiction and Enfemeent Act (UCCJEA) (GC-120); (5) a
completed Confidential Guardian Screening Form @@}); (6) a completed Consent of a
Proposed Guardian etc. (GC-211); (7) a completeliaim Child Inquiry Attachment (ICWA-
101(A)); (8) a completed Child Information Attachm&GC-210(CA)); (9) a completed Order
Appointing Temporary Guardian or Conservator (GO)1#r the Judge's signature; and (10) a
completed Letters of Temporary Guardianship (GCy15&ee GC-505 - "Forms You Need to
Ask the Court to Appoint a Guardian of the Pers@&sC-510 - "What is 'Proof of Service' in a
Guardianship”; ask a Clerk in Room 385 for this @euPro Per Guardianship Packet). The
petitioner must give notice at least five days befibie hearing in compliance with Probate Code
§ 2250(e)(1).

(© The Court cannot waive the notice requiremeniBrobate Code § 2250(e) unless
the petitioner can demonstrate that the waivenecé&ssary to protect the proposed ward or his
or her estate from immediate and substantial ha@allfornia Rule of Court 7.1012.

(d) The petition must set forth with specificity theason for the necessity of the
establishment of a guardianship.

(e)  The petition must state whether or not (1) theania a ward or dependent of the
juvenile court; (2) adoption proceedings are ongp({8) custody of the child has been awarded
in a family court proceeding; or (4) there is armpamily law proceeding involving the child's
parents. See Probate code 88 1511 and 1512.

) When a petitioner is a relative, a copy of theitijpet and other papers filed
therewith must be provided to the Court Investigat®ee Rule 11. 1809. A copy of the petition
only, must be provided to the San Luis Obispo Depant of Social Services Child Protective
Services. When the petitioner is a non-relativeeopy of the petition and other papers filed
therewith must be provided to the San Luis Obisporr@y Department of Social Services but
not to the Court Investigator. (Amended 1/1/09)

RULE 11.1602

INVESTIGATION AND REPORT BY COURT INVESTIGATOR

(@) When a relative of a minor files a Petition for &dianship of the Persons or
Estate, a Court Investigator must do an invesbgatat covers all of the information in Probate
Code Sec. 1513(a). If any party contends thatpargnt is "unfit," as defined in Welfare and
Institutions Code Sec. 300, and one or both of gheents contest the guardianship, Child
Welfare Services will also be required to provid®eport under Probate Code Sec. 1513(b).
(Amended 1/1/16)

(b) When a non-relative of a minor files a Petitiorr fGuardianship, a Court
Investigator will not complete a Report. Instea&thild Welfare Services will be required to
provide a Report under Probate Code Sec. 1543(Hjormer Local Rule 11.602(b) repealed
7/1/03] (1/1/16)

RULE 11.1603

GUIDE FOR GUARDIANS

The Judicial Council has approved a “Probate Gaastip Pamphlet” which provides
basic information and may be obtained from the ICseDffice.

RULE 11.1604

SUPPORT OBLIGATION OF PARENTS

As parents are required by statute to support ttta@ldren, the Court will not permit
guardianship funds to be used for the minor's reasrtce where one or both parents are living
except upon a showing of the parent's financiabiiitg or other circumstances which would
justify the Court in departing from this rule iretbbest interests of the minor. In all cases where
guardianship funds are to be used for the ordieapenses of supporting a minor, and where
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there is a parent living who has the obligatiorstpport the minor, the guardian must obtain
Court approval prior to the expenditure of fundspétition for authority to expend funds for
support must be accompanied by a detailed exptandincluding financial statements, if
necessary) of the parent's inability to supportcthiéd.

PART SEVENTEEN
CONSERVATORSHIP

RULE 11.1701

PETITION FOR APPOINTMENT OF CONSERVATOR

(@) A petition for appointment of a conservator of fhexrson or estate must be filed
on Judicial Council form GC-310, and the form minbstcomplete. If the petitioner also wishes
to be appointed a temporary conservator, a petiborappointment of temporary conservator
must also be filed on Judicial Council form GC-111.

(b) A petition for temporary conservatorship will beand ex parte only if petitioner
satisfies the requirements of Local Rule 11.118, the following documents have been filed (an
original and a copy) with the above petitions: ptpof of service in compliance with Probate
Code Sec. 2250(e)(2), or a showing that an exaepfonecessary “to protect the proposed
conservatee or his or her estate from immediatsubstantial harm” California Rule of Court
7.1062); (2) a Declaration Supporting a Good Cdtxezeption to Notice, in the form prescribed
by California Rule of Court 7.1062(e); (3) Confidi@ah Conservator Screening form (GC-312);
(4) Confidential Supplemental Information form (&C2); (5) a completed Order Appointing
Court Investigator (GC-330) for the Judge’s signat{6) an Ex Parte Application for Order
Authorizing Completion of Capacity Declaration (&34); (7) a Citation for Conservatorship
(GC-320); (8) a Citation (GC-320); (9) a Notice @bnservatee’s Rights (GC-341), with the
required attachment (GC-341(MA)); (10) a DutieCainservator form (GC-348) signed by the
proposed conservator; (11) a completed Order Apipgira Temporary Guardian or Conservator
(GC-140) for the Judges’ signature; and (12) a detad Letters of Temporary Conservatorship
(GC-150).

(c) The petition shall state facts that establish:gd9gd cause for the appointment of
a conservator (Probate code Sec. 2250.2(b); andl{f)granting a conservatorship is the least
restrictive alternative for the protection of thenservatee (Probate code Sec. 1800.3(b);

(d) The proposed temporary conservatee shall attenketiieng, unless the petitioner
can present doctor’s declaration that the proptsmgborary conservatee “is unable to attend the
hearing by reason of medical inability” (Probated€&ec. 2250.4(b)0; or the Court Investigator
has visited the proposed conservatee, and hasedporthe court that the proposed conservatee
is not willing to attend the hearing, and does widh to contest the establishment of the
temporary conservatorship, and does not objedtd@toposed temporary conservator.

(e) A separate copy of the petition and other papéesl imust be provided to the
Court Investigator’s office at 1120 Mill Street,ifuA, as soon as possible. The Investigator is
now required to do a Report pursuant to ProbateeG®»@250.6 prior to the hearing on the
petition for temporary guardianship, unless “inist feasible to do so.” In the latter case, the
Report must be completed no later than three aays after the hearing. Counsel are required
to understand the demands on Court personnel wbansel decides to file and schedule
petitions for temporary conservatorship. Courtspanel are being required to complete their
obligations under the amendments to the Probate @t took effect in 2007 and 2008 under
an unfunded mandate.

)] Counsel or the proposed conservator should pronfiiithe required Capacity
Declaration (GC-335) with the Dementia AttachmefC¢335) if “dementia powers” are
requested under Probate Code Sec. 2356.5. Ando@ivshould not be deprived of any freedom
or property for any significant period of time watlt a medical showing to the Court that he or
she is unable to “provide for his or her needsgdbysical health, food, clothing and shelter”
and/or is unable to “manage his or her own findn@gources, or to resist fraud or undue
influence.” Probate Code 8§ 1821(a)(1) and (5).
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(9) Please see local form PRO08 for an Order Appoint@dgunsel for the
Conservatee. This form has been adopted for cgdticse. (Revised 1/1/13)

RULE 11.1702

LETTERS OF CONSERVATORSHIP

€)) No Letters of Conservatorship (temporary or perendnwill be issued by the
Clerk until the following have been filed: (1) a nepleted Duties of Conservator and
Acknowledgment of Receipt of Handbook form (GC-34R2) an adequate bond under Probate
Code 8§ 2320 and California Rule of Court 7.207a(donservatorship of the estate is involved);
and/or an order to Deposit Money into Blocked AcuoyMC-355) and a Receipt and
Acknowledgement of Order for the Deposit of MonatoiBlocked Account (MC-356), signed
by the appropriate officer of the financial institun. Blocked accounts can be used to reduce the
mandated bond only if the accounts are fully feltieiasured, and are in the form of "money"
(CDs, etc.). Securities accounts should be blocikedkcessary, to prevent the unauthorized use
of its assets, but blocked securities accountsatasupplant bond, since the account value could
decline to zero. See Probate Code 88 1834-1835.

(b) If the Letters of Conservatorship are not issued iled within forty-five (45)
days after filing the Order Appointing Conservatibie conservator's powers will automatically
be suspended and no letters must be issued byl¢hle @til a further order is executed by the
Court.

RULE 11.1703

HANDBOOK FOR CONSERVATORS

The Handbook for Conservators can be obtainedcherirough the Judicial Council
website http://www.courts.ca.gov/documents/handbook.pdfAmended 1/1/16).

RULE 11.1704

MINIMUM STANDARDS FOR A CONSERVATORSHIP

(@) No conservatorship of the person or of the esthtdl be granted by the court
unless the court makes an express finding thagtheting of the conservatorship is the least
restrictive alternative needed for the protectibthe conservatee. Probate Code § 1800.3(b)

(b) A conservator of the person must avoid any “dctnal apparent conflicts of
interest with the conservatee,” set out in Calif@fRule of Court 7.1059(a)(1)-(4)

(© No conservatorship of the estate will be grantelbss the petitioner also meets
the minimum standards set out in Section 18014 conservators of estates must comply with
the “standards of conduct for the conservator efdhtate” set out in California Rule of Court
7.1059, and must file accounts in accord with P®l@ode 88 2620 and 1060 et. seq., and
California Rule of Court 7.575 (unless the consenvaan demonstrate that he or she is exempt
from accounting under Probate Code 8§ 2628(a)).

(d) No order will be granted under Probate Code 8§ 1880 the petitioner has filed
a complete and satisfactory Capacity DeclaratioG-@35) with the Dementia Attachment (GC-
335A), if dementia powers are requested. Probatke®@8§ 1890, 2356 and 2356.5.

(Amended 1/1/09)

RULE 11.1705

SUBSTITUTED JUDGMENTS IN CONSERVATORSHIPS

(@) A trust created by order of the probate court figr henefit of a minor or
incompetent adult pursuant to Probate C82i880 et seq.,3100 et seq. or 3600 et seq. will
ordinarily be required to remain under the contagyurisdiction of the court and contain the
following provisions to be effective during thediifme of the incompetent adult or during the
minor’'s minority.

(1) Trustee shall post bond for assets and incontieeatrust.

(2) Trustee shall file accounting consistent with thguirements of Probate Code
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§2620 and Probate Co@4060 et seq.

(3) Prior court approval shall be required for inmeshts other than those listed

in Probate Cod82574(a).

(4) Trustee shall obtain prior court approval fotigd, hypothecation, borrowing, loans,
and sales of assets as would be required by aignavdconservator of the estate.

(5) Prior court approval shall be required for paytaaf fees to attorneys, conservators,
guardians and trustees.

(6) The trust shall pay for court approved court stigation costs, fees for guardians,
conservators, their attorneys and court appoinbecheel as well as other costs of administration
approved by the court.

(7) There shall be no “no contest” clause in thettinstrument.

(b)  The probate court will ordinarily appoint an atteyras guardian ad litem to

represent the interests of the minor or incompeddntt in the proceeding to establish the trust.

(©) Where an inter-vivos trust has been establishethobenefit of the proposed

Conservatee or Ward before the filing of a petitiomppoint a Conservator or Ward and where
the Trustee and the Conservator or Guardian, asagemay be, are the same individual, the
approval of a petition for Conservatorship or Guemdhip may be conditioned upon satisfaction
of the requirements set forth in this Local Rukeff.(1/1/05)

PART EIGHTEEN
PROVISIONS COMMON TO GUARDIANSHIPS AND CONSERVATORS HIPS

RULE 11.1800

HEARING DATES

@) Unless otherwise ordered by the Court, petitioms fyuardianships or
conservatorships must be set for hearing by thekQlex (6) weeks from the filing of the
petition.

(b) If a temporary guardianship is granted ex partee tearing on general
guardianship must be calendared for hearing withinty (30) days from the date of granting the
temporary guardianship. Probate Code Sec. 2250(d).

(c) If a temporary conservatorship is granted ex paitte hearing on general
conservatorship must be set for hearing by thek®ir (6) weeks from the filing of the petition.

RULE 11.1801

PRIVATE PROFESSIONAL CONSERVATOR/GUARDIAN/TRUSTEE

(@) The court may not appoint a private professiomaiservator, guardian or trustee
unless that person has fully complied with alltod tequirements of Probate Code Sec. 2340 (as
effective July 1, 2008) and California Rules of @o1010 and 7.1060, and the professional has
filed the required Declaration of Private ProfemsioGuardian — Guardians (GC-005) and
Declaration of Private Professional Conservatdéoardian — Continuing Education (GC-006).

(Amended 1/1/09)

RULE 11.1802

APPOINTMENT OF TEMPORARY GUARDIAN OR CONSERVATOR

(Repealed 1/1/09)
RULE 11.1803

NOTICE

@) Notice of all hearings must be provided on JudiCiauncil form GC-020, along
with the required Proof of Personal Service (GC{B2pDfor all persons who must be personally
served in guardianships under Probate Code Set&(d)5and (b). That section provides: “The
court may not shorten the time for giving the netiof hearing under this section.” The
following Judicial council publication is helpful'What is “Proof of Service” in a Guardianship?
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(GC-510). Notice (GC-020) may be served by maitlarse persons described in Probate Code
Sec. 1511(d).

(b) The proposed conservatee must be personally sevithda Citation (GC-320)
and a copy of the petition. Probate Code Sec4.18he Notice of Hearing must be mailed to
those persons described in Probate Code Sec. T824. section provides: “The court may not
shorten the time for giving the notice of hearimgler this section.”

(© A party seeking temporary Letters of GuardiangdriConservatorship must give
notice of the application to the spouse, paremtgygsed ward or conservatee, other persons who
seek or might be expected to seek letters, ando#mr person who appears to be equitably
entitled to notice, unless on good cause shownCQbert orders otherwise. The Court will
appoint a temporary conservator/guardian if itheven that an emergency situation exists that
requires immediate attention. A temporary condeniguardian will be appointed without
notice only in the most urgent situations.  (Amend&d09)

RULE 11.1804

BOND/BLOCKED ACCOUNT

(@) Except as provided by statute, every guardiancandervator must give a bond in
the amount fixed by the Court. Probate Code Se20 28d comply with requirements set forth
in California Rules of Court, Title Seven, Chapfer Bond must be filed before issuance of
letters. (Amended 7/1/03)

(2) In a conservatorship proceeding, where the coassgy having sufficient
capacity to do so, has waived the filing of a bahé, Court in its discretion may dispense with
this requirement or may permit the filing of a bandan amount less than would otherwise be
required under Probate Code Sec. 2320.

(b)  The guardian or conservator may elect to placerad portion of estate assets into
a blocked account which would require prior Couynpraval to access such funds in lieu of, or,
to reduce the bond amount. Probate Code Sec. 2BR&8cial Council form: MC-355, Order To
Deposit Money Into Blocked Account, and MC-356, &pt And Acknowledgment Of Order
For The Deposit Of Money Into Blocked Account avaitable at the Clerk’s office or can be
found on the California Courts websitenatw.courtinfo.ca.gov. (Amended 7/1/02)

(© One appointed as guardian of the person or coat®ref the person need not file
a bond unless required by the Court.

RULE 11.1805

INVENTORY AND APPRAISAL

(@) An inventory and appraisal of the estate, as efday of appointment, must be
filed by the guardian or conservator, with the €herthin ninety (90) days of appointment, in all
cases where there is a conservator or guardiameagdtate, even in a case where relief from the
requirement of filing accountings may be soughtasrférobate Code Sec. 2628. When there are
no assets known to or in the possession of theeceai®r or guardian, the inventory should so
indicate. Probate Code Sec. 2610. The inventodyagpraisal must be in the form of accounts
for decedents’ estates as set forth in these r8s Rule 11.603

(b) After-acquired or newly discovered property mustibventoried and appraised
pursuant to Probate Code Sec. 2613.

RULE 11.1806
ACCOUNTS
(@) An accounting must be filed by the guardian orsewwator:
(2) At the expiration of one year from the time of appment and thereafter
not less frequently than bi-annually unless otheevardered by the Court.
(2) Upon the ward's 18th birthday.
3) Upon death of the ward or conservatee.
(4) Upon death, removal, or resignation of the guardiaconservator.
(5) Upon any other termination of the guardianshipamrservatorship.
(6) At such other times as the Court may order.
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(b) Accounts must contain the information and be i@ tbrm required in Probate
Code 88 2620 and 1060-1064 and California Rule @fir€7.575 and must be in the form of
accounts for decedents’ estates as set forth sethdes. If the account shows expenditures not
authorized by prior order of the Court, the guamdaa conservator must provide supporting
declarations or testimony with respect to such edjiares before the account must be approved.
An explanation of any unusual items appearing eabcount should be set forth in a statement
included in the petition and account. (Amendedd9L

(© The guardian or conservator must set forth inpaisge schedule all debts of the
ward or conservatee known or anticipated by thedjaa or conservator.

(d) The conservatee's current residence address rausetbforth in each report or
account.

(e)  The petition and account must set forth a statérokmhe age, health/physical
condition, activity/treatment program and wheredbai the ward or conservatee.

)] Where there are multiple wards or conservateegbin a single proceeding an
account must reflect a separate accounting for ehtite respective wards or conservatee.

RULE 11.1807

REPORT BY COURT INVESTIGATOR, PROBATE EXAMINER OR COURT
ATTORNEY

(@) The Court Investigator, Probate Examiner our€éttorney must review each
account filed to ascertain the correctness of toeant and whether the assets are being utilized
in the best interests of the conservatee or wah@ Court Investigator, Probate Examiner or
Court Attorney must file a confidential report a$for her findings with the Court.

(b) The Court Investigator's assessment shatihaged for all account reviews that
do not require a home visit by the Court Investigatnless waived by the Court. In the event
that a home visit is conducted, the assessmernit lshalharged by the Court Investigator only.
(Amended 1/1/16)

RULE 11.1808

WAIVER OF ACCOUNTING -- WHEN PERMITTED

(@8 The Court does not favor the waiver of any finet@nting by a guardian or
conservator. A minor may not waive an accountingnihor who has attained majority will not
be permitted to waive a final accounting exceptrupcsshowing of unusual circumstances, and
then only if the minor is present in Court at tleahng on the petition for termination without an
accounting.

(b) In the event that the court has dispensed witm#oessity of an accounting
pursuant to Probate Co82628, the fiduciary must file a final report thaintains allegations
concerning whether the estate continued to saisfyf the conditions required by Probate Code
82628(b) in lieu of filing a final account. The &hreport must set forth the assets on hand and
the proposed disposition of those assets. Nottaitlasng any order dispensing with the
necessity of the account, the Court may, underagggate circumstances, require the filing of an
account.

(Amended 1/1/05)

RULE 11.1809
(Repealed 1/1/17)

RULE 11.1810
ORDER FOR COURT INVESTIGATOR'S FEES
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If Court Investigator's fees are due, the Courtl wdt sign the order approving
accounting or terminating the matter until the iepaid or waived. Probate Code Sec. 1851.5.

RULE 11.1811

POWERS AND INVESTMENTS BY GUARDIAN OR CONSERVATOR

(@) It is the policy of the Court to grant only thoadditional powers necessary or
proper under the circumstances in each case. The @dl not routinely grant the guardian or
conservator the additional powers set forth in BtellCode Sec. 2591 except on showing of
good cause. Any powers so granted must be setdotémgth in the order and in the letters.

(b) The investment standard set out in Probate Code. 36040(a) and 16045 et seq.
relating to investments by trustees, is the stahdarauthorizing proposed investments by
guardians or conservator.

(c) Subject to the limitations set forth in Probated€&ec. 2574(b), the guardian or
conservator may invest funds in those investmeetstribed in Probate Code Sec. 2574(a)
without authorization of the Court. Investmentseiistence at the time of the creation of the
guardianship usually may be maintained.

(d) The Court will not approve the investments of fsimunsecured loans, loans to a
near relative, or bonds or obligations of foreigivegrnments or corporations, whether payable in
dollars or not.

RULE 11.1812

FINAL DISCHARGE

Each order for final discharge submitted to then€éor approval must be accompanied
by an affidavit of the guardian or conservatoristathat distribution has been made of all
property and assets of the estate in accordandetksgt order for distribution, that all money,
stocks, bonds, and other personal property have thekvered to the distributees as ordered by
the Court, that receipts of the distributees aréilenand that all acts lawfully required of hiim,
his representative capacity, have been performed.

RULE 11.1813

TERMINATION OF GUARDIANSHIP OR CONSERVATORSHIP

Upon the filing of a petition to terminate any gianship or conservatorship, the Court
Investigator must make a report to the Court camogrthe circumstances of the termination and
his recommendations, if any.

RULE 11.1814
SPECIAL NEEDS TRUSTS

(@) The purpose of a special needs trust is tasde a fund to meet the statutorily
defined “special needs” of a “disabled person,”le/ktill maintaining that person’s rights to
receive needs based public benefits, such as Maldde U.S.C. § 1382¢(3)(A) and
81396p(d)(4)(A).

(b) In order to achieve this purpose, the “disdigerson” must meet the
requirements of Probate Code Sec. 3603, and that itself must comply with the requirements
of Probate code § 3604 and California Rule of C@803. In particular, the form of the special
needs trust that is proffered to the court for apal must contain all of the provisions set out in
California Rule of Court 7.903(c). Special needsts are required to file accountings in the
form and frequency required by Probate Code 88 26201060-1064. If these rules are not
explicitly followed, the California Department ofeldith or the Department of Social Security
may terminate the trust, and the beneficiary mag lois or her public benefits.

(Amended 1/1/09)
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RULE 11.1815
REQUIRED SUPPORTING DOCUMENTS AT TIME
CONSERVATORSHIP/GUARDIANSHIP PETITION FILED

In an effort to provide the investigations by #ppropriate entity in a timely manner for
hearings with every initial Petition for ProbatertServatorship of the person and/or estate or
Petition for Guardianship of the person and/ortesthe petitioner must concurrently file the
following documents listed below under subsecti@)r (b), as appropriate. Initial Petitions
submitted without the supporting documents listelby shall be rejected by the Civil Clerk’s
Office until all of the necessary supporting docatseas indicated, are provided. An “Initial
Petition” is defined as the first Petition for Cengtorship of the person and/or estate or first
Guardianship of the person and/or estate, filed Pgtitioner, regardless of whether the filing is
a temporary petition or general petition. Compebin subsequent Petitions for Conservatorship
of the person and/or estate or Guardianship op#nson and/or estate, filed by another
Petitioner or nominating a different proposed giartonservator, must also provide the
supporting documents listed below before the filivith be accepted by the Civil Clerk for filing.
Other documents may be necessary to proceed att@®f the hearing, but only the documents
listed below are required for the Civil Clerk’s @ to file the Petition

@) Petitions for Conservatorships of the Person ardétaite supporting documents;
(1) Confidential Conservator Screening Form (Judicialiixil Form GC-314)
(2) Order Appointing Court Investigator (Judicial Coiifkorm GC-330)

(b) Petitions for Guardianships of the Person and/tatEsupporting documents;
(1) Confidential Guardian Screening Form (Judicial @ouForm GC-212).

(Adopted 7/1/16).

PART NINETEEN
PROPERTY BELONGING TO MINORS

RULE 11.1901

DISPOSITION OF MINOR'S FUNDS

(@ A petition under Probate Codg 3410-3413 must set forth jurisdictional facts,
state the amount to be paid and by whom, the amotifiées and reimbursement of costs
requested, the relief requested, and a statemeheatasons that the requested relief will best
serve the interests of the minor.

(b)  The petition may be presented ex parte if the aelief sought (other than
reimbursement of costs and award of attorneys) fe@s deposit funds in a blocked account and
the amount involved does not exceed $20,000. Otkenthe petition must be noticed.

(c) Where the minor’'s funds are to be deposited intdogked account, the order
must provide that the person holding funds mudtidisge the ordered amount of fees and costs,
if any, directly to the person(s) entitled theretnd disburse the balance to the selected
depository, whose name and address must be splecidearing will be calendared in court to
ensure compliance with the Court order and a peatsappearance is mandatory if a receipt of
deposit has not been filed Judicial Council ForfkC-355, Order To Deposit Money Into
Blocked Account, and MC-356, Receipt And Acknowleaigt Of Order For The Deposit Of
Money Into Blocked Account are available at the rice Office or can be found on the
California Courts website at www.courtinfo.ca.gq®mended 7/1/02)

RULE 11.1902

REQUEST FOR WITHDRAWAL OF FUNDS IN BLOCKED ACCOUNT

(@  All requests or petitions for withdrawal of minsrfunds deposited in a blocked
account must be made to the Court and may be pessex parte in completed form. A
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statement must be presented with the petitionyiagfthe amount of each item of the proposed
expenditure. Local court form “Petition for Wittadval of Minor's Funds” is available at the
Clerk’s office.

(b) If the funds requested are for the support anchteaance of the minor and the
petitioner is a parent, the parent must file aa®ation showing the parent’s financial inability or
other circumstances justifying the withdrawal. Sesge 11.1604

(© No subsequent order for withdrawal will be sigrgdthe Court until the trustee
or guardian has complied with the directions of @wurt contained in prior withdrawal orders.
This means that all supporting vouchers amd required certifications and declarations must be
on file with the Clerk.

(d) Judicial Council Form MC-357, Order For Withdral Of Funds From Blocked
Account is available at the Clerk’s Office or camfound on the California Courts website and
must be presented in accordance with Local Coule R1.501. (Amended 1/1/16)

RULE 11.1903

WITHDRAWAL ON MINOR REACHING 18 YEARS OF AGE

When a petition for withdrawal of all the fundshiased upon the minor's having reached
majority, a birth certificate or other satisfactogyidence of age must be presented with the
petition.

PART TWENTY
MINOR'S CLAIM
RULE 11.2001
SETTLEMENT OF MINOR'S CLAIM
Requests for approval of minor's compromise magidard on the Probate Calendar.
(Amended 1/1/05)

RULE 11.2002
ATTORNEY FEES IN MINOR’'S COMPROMISE CASES
(@) Costs.
Allowable costs (CCP 1033.5) paid or incurred Ime tattorney will ordinarily be
deducted from the judgment/settlement prior to cotaion of fees. (Amended 4/1/95)
(b) Structured Settlement.
If the petition for approval of a claim und&r3500(b) of the Probate Code relates to a
structured settlement calling for future periodayments, the petition shall state the cost of the
annuity. (Amended 1/1/05)

RULE 11.2003

DISTRIBUTION

(@) If the petition is approved, the Court must direttether the funds are to be paid
to a parent, to a blocked account, or to a gemgratdian.

(b) If the settlement order provides for a depositaiblocked account in lieu of
appointment of a guardian, the Court must conttlngematter on calendar for filed verification
of compliance. A personal appearance is mandatgxoof of deposit is not on file Judicial
Council forms: MC-355, Order To Deposit Money Ifgétmcked Account, and MC-356, Receipt
And Acknowledgment Of Order For The Deposit Of Mprieto Blocked Account are available
at the Clerk's Office or can be found on the Cafifa Courts website at
www.courtinfo.ca.gov. (Amended 7/1/02)
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APPENDIX A
NEWSPAPERS OF GENERAL CIRCULATION

Repealed 1/1/11
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APPENDIX B
SUMMARY OF ACCOUNT
LOCAL RULE 11.901(b)

The summary must be in a format substantially #reesas
the following, except that inapplicable categonegd not be shown:

SUMMARY OF ACCOUNT
With Principal and Income Breakdown

Petition is chargeable and is entitled to the ¢sedespectively, as set forth in this Summary of
Account. The attached supporting schedules ampocated herein by reference:

PRINCIPAL CHARGES

Property on Hand at Beginning of Account (or In\eis) $

Additional Property Received (or Supplemental Ineeies) $

Gains on Sales (Schedule A) $
Total Charges - Principal $

PRINCIPAL CREDITS

Funeral Expenses (Schedule B)
Debts of Decedent (Schedule C)
Administration Expenses (Schedule D)
Losses on Sales (Schedule E)
Distribution of Assets per Court Order (Schedule F) $
Estate and Inheritance Taxes (Schedule G)
Principal Assets on Hand (Schedule H)
Total Credits - Principal $

NI 3178

Plen

INCOME CHARGES

Interest Received (Schedule 1)
Dividends Received (Schedule J)
Rents Received (Schedule K)
Royalties Received (Schedule L)
Total Charges - Income

Plenlenlpln

INCOME CREDITS

Accounting Fees Paid in Connection with Income &sicte M)  $
Real Estate Taxes Paid (Schedule N)
Ordinary Repairs Paid (Schedule O)
Insurance Premiums Paid on Income Property (Schedejul $
Utilities Paid (Schedule Q)
Income Distributed (Schedule R) $
Income on Hand (Schedule S) $
Total Credits - Income $
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APPENDIX C
EXAMPLE OF STATUTORY FEE COMPUTATION
(RULE 11.1003)

(Repealed 1/1/05)
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APPENDIX D
Local Rule 11.1004

Checklist: “Ordinary” Services
CEB - California Decedent Estate Practices §30.34

Meeting with the client to review the will andsduss the petition for
probate, assets and liabilities, beneficiariesicest etc.

Preparing Petition for Letters of Special Admtration, if ex parte (if
contested, extraordinary fees to the attorney lier appointed special administrator may be
petitioned for if shown to be beneficial to theags;.

Preparing petition for probate and related pmp& appoint the
representative, including locating the will and ékciaries.

Ordering publication and mailing of Notice oftilen to Administer
Estate.

Preparing and service Notice to Petition to Aaister Estate if in a county
where mailing of notice not handled by legal nevpgpaor if additional beneficiaries discovered
and a supplement must be filed.

Preparing required supplements or declarations.

Preparing separate petition for authority undére Independent
Administration of Estates Act.

Preparing Petition for Appointment of SuccedRepresentative and Order
for Limited Republication.

Preparing Inventory and Appraisal.

Preparing Petition for Family Allowance (althéugt is not the
representative’s duty to file such a petition, attbrneys’ fees may be billed directly to the
nonrepresentative petitioner).

Handling debts and creditors’ claims, includamgeptance, rejection, and
payment (unless disputes arise that require compeoa litigation.

Preparing status report under Probate Code §8&2200 - 12205, unless
multiple reports are necessary.

Preparing petition on interim accounts and repor
Preparing petition for fees.

Preparing final account and report and petition compensation, fees,
extraordinary compensation, and final distribution.

Preparing required notices.
Preparing required attorney orders.

Supervising distribution, preparation of receipdf distributees, and
discharge of representative.

_ Determining expenses, including local telephcaéls, normal postage,
and secretarial services.
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CHAPTER 12.
JUVENILE CALENDAR PROCEDURES

RULE 12.00

DESIGNATION AND JURISDICTION

The department of the court designated to conpenile proceedings must be known and
referred to as the "Juvenile Court" and must egerthe jurisdiction conferred by Division 2,
Part 1, Chapter 2 of the Welfare and Institutionsl€ (Amended 7/1/02)

RULE 12.01

JUVENILE COURT

The presiding judge of the juvenile court mustthwihe concurrence of the other judges,
establish policies and procedures relating touakenile court matters. The presiding judge of the
juvenile court may appoint an advisory committeeassist in exercising these duties. The
juvenile court must follow the juvenile court ruladopted by the Judicial Council of California.
Local practice and procedures not otherwise inabest with the Judicial Council rules are set
forth below. The presiding judge of the juvenileudomust establish schedules, policies and
procedures relating to all juvenile court matteadcalated to improve the administration of
justice in the juvenile court and make the mogtedht use of the time of the court, the referee,
counsel, probation officers and law enforcementsqamel. In so doing, all possible
consideration must be given to the welfare of theons and the convenience of concerned
parents and witnesses. (Amended 7/1/02)

RULE 12.02

FACILITIES FOR DETENTION OF MINORS

Minors taken into temporary custody as personridesd by Sections 300 or 601 of the
Welfare and Institutions Code must be deliverecarid detained at San Luis Obispo County
Department of Social Services shelter care homeséation 300 minors, and to a San Luis
Obispo County Probation Department designated eoore detention facility for Section 601
minors. (Amended 7/1/02)

RULE 12.03

TRANSPORTATION OF MINORS TO SHELTER CARE HOMES, JU VENILE
HALLS, NON-SECURE DETENTION FACILITIES

Minors taken into custody for detention must lansported by the law enforcement agency
which has taken the minor into custody; providedwéver, that in instances of bona fide
emergency or in instances where a Probation Offiesrvolunteered to accept responsibility for
transportation of the minor, the law enforcemenérmy must be deemed relieved of said
transportation responsibility. The law enforcemaggncy must still be responsible for providing
the Juvenile Admission Record as set forth in RZ®4 below.

Minors taken into custody for detention at the &ais Obispo County Department of Social
Services shelter care home for Sec. 300 minors brustansported by Child Protective Services
workers except in instances where the minor isvelsti resisting removal and should be
transported in a law enforcement vehicle, or umiteumstances where law enforcement already
has taken the minor to the place of removal andinteers to transport. The Child Protective
Services worker remains responsible for signing mmeor in the shelter care home and
providing information as to the time the minor wesken into protective custody, the
circumstances of his or her removal, and the nantieeasocial worker to contact concerning the
minor thereafter. (Amended 1/1/08)
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RULE 12.04

INFORMATION TO BE PROVIDED BY LAW ENFORCEMENT OFFI CERS AT
TIME OF DELIVERY OF MINOR TO SHELTER CARE HOME, JUV ENILE HALL,
NON-SECURE DETENTION FACILITIES

On each occasion that a minor is delivered to @fnghe above-named facilities, a Juvenile
Admission Record form must either accompany theoman be completed at the time of transfer
of custody. The Juvenile Admission Record form niesfilled out by a law enforcement officer
having knowledge as to the facts subjecting theomia juvenile court jurisdiction, the facts of
the apprehension and temporary custody of the miamd, if continued detention is
recommended by the law enforcement agency, the lbdsuch recommendation. The Juvenile
Admission record form is to be left with the JuderiHall Receiving Officer or the operator of
either the shelter care home or non-secure faeitis appropriate. (Amended 1/1/08)

RULE 12.05

FILING OF PETITIONS

(a) All petitions except fax filings, must be filed thie court clerk's offices at the Courthouse
Annex at any time during the normal business hotistich offices.

(b) Notwithstanding any other rule to the contrary amd¢onsonance with the provisions of
CRC5.522, the juvenile court will permit fax filisgpn an experimental basis as limited below:

(2) Agencies permitted to file agreed upon documentsfax are limited to the
Department of Social Services, the Probation Depamt and the Office of the District Attorney.

(2) Documents which may be filed by fax are limitedotgitions filed under Welfare
& Institutions Code sections 300, 602, 342, 388,397, and 778.

3) Designated petitions may be faxed to the juvecdert at any hour and will be
deemed filed on the date and time of receipt aactkark of the court is authorized to affix a file
stamp with the date and time of receipt.

(4) The presiding judge of the juvenile court is authed to modify (1) and (2)
above when circumstances of the fax filing expentm@ove that additional persons, agencies
and documents may be accommodated by the clefice afithout difficulty. (Amended 1/1/08)

(c) Advance Notice of Request for Immediate Relief in uvenile Dependency Writ
Petitions

Before filing a petition for extraordinary writith a request for immediate relief in a
juvenile dependency proceeding, the petitioner nusst best efforts to provide notice by
telephone, facsimile or e-mail to all counsel & #arliest possible time and, when practical, at
least 24 hours before filing. In addition, befdfing such a petition, the petitioner must deliver
to all counsel, in person, by facsimile, or by elma copy of the petition. A declaration of
notice and delivery, including the date, time, mammame of the individual notified, any
response of the individual notified, and whethey apposition will be filed, or a declaration
stating the reasons why notice or delivery could Io®@ accomplished, must accompany the
petition. Noncompliance with this rule will notguent the court from exercising its discretion in
the best interest of the child. (Amended 7/1/15)

RULE 12.06

REFEREES

The judges of the Superior Court of Californiau@ty of San Luis Obispo may appoint from
time to time one or more referees to serve at tphieiasure on a full-time or part-time basis.
Notwithstanding the provisions of Welfare and lgions Code Section 553, it must be the
policy of this court that all judges of this cousill actively participate in the selection,
appointment and proceedings terminating the appant of juvenile court referees. A
commissioner of the court may be appointed to sd¢sve in the capacity of a Juvenile Referee.

A referee must conduct hearings, make orders arlwbbnd by such rules as are prescribed by
the Juvenile Court Law and as set forth in sucle@rdor such purpose as the presiding judge of
the juvenile court may, from time to time, promutgarhe referee is designated as the proper
person before whom an appearance must be madeaptitela written promise to appear issued
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as to any person under the age of 18 years underdvisions of Sections 40500 and 40502 of
the Vehicle Code. (Amended 7/1/02)

RULE 12.07

TRAFFIC HEARING OFFICERS

The judges of the Superior Court of California, @guof San Luis Obispo may appoint from
time to time one or more traffic hearing officessserve at their pleasure on a full-time or part-
time basis. A traffic hearing officer must hear alspose of all cases in which he or she may act
as prescribed by the Juvenile Court Law subjectht orders of the presiding judge of the
juvenile court excepting those he or she deemsldhmutransferred for hearing to the juvenile
court judge or referee. (Amended 7/1/02)

RULE 12.08

RELEASE OF INFORMATION

Information concerning the identity of personspaeted, detained or charged as being within
Sections 300, 601 or 602 of the Welfare and Instiis Code must be released only to the extent
and subject to the qualifications provided in Satt827 of the Welfare & Institutions Code or
by an order of presiding judge of the juvenile ¢aurjuvenile court referee. Upon application
for the release of a minor's juvenile records by plarties to a family law action, the juvenile
court may at its discretion direct on the minutdesrof the court that the family law judicial
officer will conduct the ex parte review of the @nile court records pursuant to either Welfare
and Institutions code section 827 or Family Lawecedction 3152. (Amended 7/1/02)

RULE 12.09

CALENDARS

Juvenile court calendars must be set and calleduel times as are prescribed by the
presiding judge or the presiding judge of the julkeecourt. Except as otherwise provided by the
juvenile judicial officer, all calendar matters lwbe heard at the courtroom at the Juvenile
Services Center. (Amended 7/1/02)

RULE 12.10

GUIDELINES FOR COURT APPOINTED SPECIAL ADVOCATE PROGRAMS

The Superior Court hereby adopts the guidelfoes the Court Appointed Special Advocate
Program, as more particularly set forth under thetion, “Program Guidelines for Court
Appointed Special Advocate Programs” established segtion 100 of the Welfare and
Institutions Code of the State of California, aRwde of Court applicable to the Court Appointed
Special Advocate Program for San Luis Obispo Caufitlye guidelines are incorporated herein
by reference.

A. Court Appointed Special Advocate Program.

The Superior Court may appoint child advocaveepresent and report to the court on the
interests of dependent children. In order to dudtir appointment the special advocate must be
trained by and function under the auspices of arlCAppointed Special Advocate Program,
formed and operating under the guidelines of th&éddal Court Appointed Special Advocate
Association. (W&l 356.5)

The advocate program shall report regularly te Bresiding Judge and Judges of the
Juvenile Dependency and Juvenile Delinquency Cauitts evidence that it is operating under
the guidelines established by the National Coumpdipted Special Advocates Association and
the California State Guidelines for child advocates

B. Special Advocates.
Special advocates serve at the pleasure ofahe having jurisdiction over the proceeding in
which the advocate has been appointed.

1. Functions.

In general, an advocate’s functions are as foliows

1. To support the child throughout the court procegstin
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To establish a relationship with the child to bettederstand his or her
particular needs and desires;

To communicate the child’s needs and desires tadbe in written reports
and recommendations;

To identify and explore potential resources which facilitate early family
reunification or alternative permanency planning;

To provide continuous attention to the child’s attan to ensure that the
court’s plans for the child are being implemented;

To the fullest extent possible, to communicate evatdinate efforts with the
case manager (social worker or probation officer);

To the fullest extent possible, to communicate evatdinate efforts with the
child’s attorney;

To represent the interests of the child in othdrgial or administrative
proceedings; and

To be present in court for all hearings when theeaa before the court.

© © N o g &> w b

2. Sworn Officer of the Court

A special advocate is an officer of the court etdound by these rules. Each advocate
shall be sworn in by a Judge or Court Commissibteéore beginning his or her duties, and shall
subscribe to a written oath.

3. Specific Duties

In its initial order of appointment, and thereaiite subsequent orders as appropriate, the
court may specifically delineate the advocate’'seduin each case, including interviewing and
observing the child and other appropriate individueeviewing appropriate records and reports,
consideration of visitation rights for the childjsandparents and other relatives, and reporting
back directly to the court as indicated. If no@fie duties are outlined by the court order, the
advocate shall discharge his or her obligatiorht ¢hild and the court in accordance with the
functions set forth in Local Rule 12.10.B.1 herein.

C. Release of Information to Special Advocate

1. To Accomplish Appointment.

To accomplish the appointment of a special advot¢ateJudge or Commissioner making
the appointment shall sign an order granting theoeate the authority to review specific
relevant documents and interview parties involvedhe case, as well as other persons having
significant information relating to the child, thet same extent as any other officer appointed to
investigate proceedings on behalf of the court.

2. Access to Records.

A special advocate shall have the same legal tghtcords relating to the child he or she
is appointed to represent as any case manageal(sawiker or probation officer) with regard to
records pertaining to the child held by any ageschool, organization, division or department
of the State, physician, surgeon, nurse, othertlinezlre provider, psychologist, psychiatrist,
mental health provider or law enforcement agentiie advocate shall present his or her order
and identification as a Court Appointed Special échte to any such record holder in support of
his or her request for access to specific recorbtl®. consent from the parent or guardian is
necessary for the advocate to have access to eogdeerelating to the child. (W & 1 107)

3. Report of Child Abuse.

A special advocate is a mandated child abuse mpwoith respect to the case to which he
or she is appointed.

4. Communication.

There shall be ongoing, regular communication conog the child’'s best interests,
current status, and significant case developmemésntained among the special advocate, case
manager, child’s attorney, attorneys for parergigtives, foster parent, and any therapist for the
child.

5. Right to Timely Notice.
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The moving party shall provide the special advocateely notice of any motions
concerning a child for whom a special advocateldeen appointed. (W & |1 106)

6. Calendar Priority.

In light of the fact that special advocates aredegimg a volunteer service to children and
the court, matters on which they appear should raetgd priority on the court's calendar,
whenever possible.

7. Distribution of Casa Reports.

(a) CASA reports shall be submitted to the court astl€8d) three court days prior to
the hearing.

(b) CASA shall serve a copy of the report on the paréntitled to receive a copy of
the report at least (2) two court days prior tohlikaring. (Adopted 7/1/10)

RULE 12.12

REPORTS

Consistent with the practices prescribed in R6l@20 and 5.242 of the California Rules of
Court, social study reports, whether prepared leyptobation department or the department of
social services, must be made available to thenjleveourt and all parties, or counsel. If the
social study report has an accompanying psychabggealuation, copies of the evaluations
must accompany only those reports going to couarsélthe court. Counsel for the parties will
determine if release to counsel's client is appadgror, in the alternative, whether a discussion
summarizing the evaluation would be in the parbgst interest. As in the case of petitions,
social study reports may be filed at the Clerkhad Court's offices in San Luis Obispo at any
time during the normal business hours of such effiche Clerk of the Court's office must mark
all such reports with a date and time stamp immeliaipon receipt. (Amended 1/1/08)

RULE 12.13

MOTIONS

The notice of motion designating a motion pursuantVelfare and Institution Code Section
701 must specifically describe and list the evidemdhich is the subject of the motion to
suppress; and must specifically state the theothewries which must be relied upon and urged
for the suppression of the evidence; and cite geeific authority or authorities which will be
offered in support of the theory or theories updmol suppression of the evidence is urged
when a search is based upon a warrant. (Amend¢aly/
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CHAPTER 13.
MENTAL HEALTH CALENDAR PROCEDURES

RULE 13.00
PROCEEDINGS
(Repealed 1/1/07).

RULE 13.01
JURY TRIAL AND MATTER WHICH MAY BE TRANSFERRED
(Repealed 1/1/07).

RULE 13.02

INVOLUNTARY MEDICATION

Upon the filing of a writ of habeas corpus purduanWelfare and Institutions Code Section
5275, the agency filing the notice of certificatisigned and issued pursuant to Welfare and
Institutions Code Section 5251 must include, as phthe certification filed with the court a
statement of the necessity of the administratiopyichotropic medication. If the petitioner is
unwilling or incompetent to accept medication whismedically indicated, the agency must, as
part of the request for an order for 14 days intentreatment, seek an order for provision of
such medication on an involuntary basis.

CHAPTER 14.
APPELLATE CALENDAR PROCEDURES

RULE 14.00

SESSIONS

Regular sessions of the Appellate Division of $uperior Court of California, County of San
Luis Obispo must be held each calendar month att& time and place specified in the general
calendar. Special sessions must be held at theotahe presiding judge of the Appellate
Division.

RULE 14.01

BRIEFS

Briefs not exceeding 6800 words in length muspiepared, served and filed as provided by
Rule 8.883 of the California Rules of Court.. (Red 1/1/18)

RULE 14.03

RULE 8.882 DISMISSAL

If the appellant fails to file an opening briefitlin the applicable time limits, the court may,
upon notice, dismiss the appeal pursuant to theigpoms of CRC Rule 8.220. (Amended
1/1/09) (Amended 1/1/09)

RULE 14.04

SETTLED STATEMENTS ON APPEAL

Upon filing a notice of appeal, trial counsel fgpellant must adhere to California Rules of
Court, Rules 8.850-8.891. This Court requires afsdudicial Council Forms CR133 through
CR135.

Amended 7/1/10

RULE 14.05
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WRIT JURISDICTION
(a) The appellate division has jurisdiction over altifp@ns for writs of mandate, prohibition
and review (certiorari) in any misdemeanor, limitedil or infraction case. (Code of Civil
Procedure 81068(b), 1085(b) and 1103(b).) A pah¢hree judges participate in each petition
for writs of mandate, prohibition and review (ceréri) in any misdemeanor, or infraction case,
or limited civil case. The court may:
(2) Continue the matter and request supplementary deatsmor preliminary
opposition;
(2) Summarily deny the writ without hearing;
3) Notify the parties of the court’s intention to issthe peremptory writ in the first
instance (Palma vs. U.S. Industrial Fasteners,(Irti84) 36 Cal. 3d 171; or
(4) Issue an alternative writ or order to show cause# set the matter for hearing,
after which, a decision will be made. If an alteivea writ is issued, petitioner must serve the
writ on all other parties. (Amended 7/1/02)

RULE 14.06

APPELLATE RECORD

Pursuant to California Rules of Court section 8(83, the original trial court file may be used
instead of a clerk’s transcript in limited civilses.

In an appeal in a misdemeanor case in which tleegadings were officially recorded
electronically in accordance with CRC 8.868, thigioal recording, or a copy thereof prepared
by the court, may be transmitted as the recordialf proceedings without being transcribed in
lieu of a reporter’s transcript or statement onegbppursuant to CRC 8.869(d)(6)(A). The trial
judge will not order that a transcript be prepaaedhe record of the oral proceedings. (See CRC
8.869(d)(6)(B). (Amended 7/1/17)

CHAPTER 15.
EX PARTE ORDER PROCEDURES

RULE 15.00

APPLICATION FOR EX PARTE ORDER

(a) Notice Requirements

Except as provided by California Rules of Courttes 31204(b) and/or Code of Civil
Procedure section 527.6, a party seeking an ex mader must notify the opposing party or
parties of the request. Such notification shalketgkace no later than 10:00 a.m. the court day
before the ex parte appearance, absent a showmgeptional circumstances.

(b) Special Notice Requirements

An application for an ex parte order must contaigtatement of any requests for special
notice that have been filed or an allegation tlmaspecial notice has been requested. If any such
notice has been requested, a waiver thereof mastgmany the application. If the application
does not comply with the foregoing, it must betfpeesented to the clerk's office for a clearance
as to special notices.

(c) Appointments

Where the matter requires a conference betweermppkcant or his or her counsel and a
judge, before notifying an opposing party of anpaxte request, the applicant must obtain a
scheduled appointment with the judge assigned &o the request. The applicant must call the
following numbers to request an appointment:

Family Law or Probate  (805) 781-5706

Civil (805) 781-5677
Criminal (805) 781-5670
Juvenile (805) 781-5164

(d) Nonappearance Ex Parte Applications
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All nonappearance ex parte applications and onsherst be delivered to the clerk's office for
presentation to a judge in the regular course acinmss. The clerk must expedite emergency
matters upon request.

(e) Emergency Nature of Request

The evidentiary declaration must contain facts cvhidemonstrate why the matter is
appropriately handled as an ex parte matter, assggbto being heard on the court's law and
motion calendar (with or without an order shorteniime).

(Amended 1/1/05)

RULE 15.01

TO WHOM PRESENTED

Except as otherwise specifically provided by thedes, an application for an ex parte order
must be presented as follows:

(a) An application for a writ of mandate or prohibitianust be presented to the following
judges under the following circumstances:

(1) Writ seeking action in a misdemeanor, infractionlimited civil proceeding - to
the Presiding Judge of the Appellate Division

(2) Writ seeking action in an administrative procegd(for example, city council,
Coastal Commission), except Department of Motor iddel implied consent license
proceedings, -- to the civil judge randomly chosethe usual fashion for assignment of all civil
cases

3) Writ seeking action in a Department of Motor Vebglimplied consent license
proceeding -- to the felony judge assigned purst@the usual system of assignment based on
the name of the petitioner.

(b) An application involving a juvenile court matteust be presented first to the juvenile
court referee in cases in which she or he is aiztbdto act or the presiding judge of the juvenile
court.

(c) An application involving an order to show causeidomestic relations matter must be
presented first to the assigned judicial officer.

(d) An application involving a probate matter mustdoesented to the judge presiding in the
probate department.

(e) An application involving a matter pending beforpaticular judge must be presented to
that judge.

(f) All other applications must be presented to tlesioling judge or designee.

(g) If the judge to whom an application should be enésd under this rule is unavailable or
disqualified, or in cases of emergency, the appboamay be presented to any available judge or
the Assistant presiding judge if he or she is abdd.

(Amended 1/1/05)

RULE 15.03

FILING OF APPLICATIONS AND ORDERS

(a) Applications for ex parte orders must be accongzhbly a proposed order. Absence of a
proposed order for appearance ex parte matters meagssitate rescheduling the ex parte
hearing. (Eff. 1/1/98)
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CHAPTER 16.
JURY SERVICES

RULE 16.00

PURPOSE

These rules are established for the purpose ofplyamg with and implementing the
California Code of Civil Procedure (CCP), Sectid®6 et seq., the California Penal Code (PC)
Sections 903.1 et seq., and the California RulégSirt relating to the selection of jurors and the
formation of jury trials in San Luis Obispo CounfyAmended 1/1/09)

RULE 16.01
JURY COMMISSIONER APPOINTMENT

In the opinion of a majority of the judges, thesimess of the court requires the appointment
of a Jury Commissioner. The judges have appointédra Commissioner for San Luis Obispo
County who shall have the authority, duties, angpoasibilities to perform the functions as
provided by CCP195.

Amended 1/1/09
RULE 16.02

JUROR SELECTION

The Jury Commissioner may use mechanical, electicelectronic equipment in the
performance of any function for the selection aralxaing of jurors by lot.

(a) Source List

The most current San Luis Obispo voter registrafile, combined with the Department of
Motor Vehicle file of licensed drivers and identdtion card-holders who are 18 years of age
and older, will constitute the sources from whicbgpective jurors will be selected.

(b) Master Jury File

The Jury Commissioner withave a new master jury file prepared at least @hweng any
consecutive 12 months. The number of names to dee@lon such master jury file witle
determined by the Jury Commissioner.

Q) The master jury file must be used for the selactbtrial jurors in cases tried in

all departments of the court.

(c) Random Selection of Prospective Jurors and SummongnProcess

The plan for random selection must be designeduoy Systems Incorporated (JSI), the Jury
Management System contracted with the San Luisgob®&iperior Court, upon the approval of
the Jury Commissioner, to ensure that a fair csestion of the eligible persons residing in San
Luis Obispo County are selected and that randomnkeybers are generated and assigned for
each prospective juror.

The summoning and qualifying of prospective jurémsm the master jury file will be
performed as one integrated process and ensuremaselection from a fair cross section of the
population served by the court. (Amended 1/1/09)

RULE 16.03
DISQUALIFICATION, EXEMPTION, EXCUSE, DEFERMENT OF JURORS
The Jury Commissioner, an assistant to the Jumr@iissioner, or the court must determine
the statutory disqualification or exemption of grestive jurors.
(a) Disqualification andExcuse Policy
A prospective juror may be disqualified or excusenin service on the basis of one of the
categories set forth in the statutes of CCP 203,&t CRC 2.1008 and as determined by the
Jury Commissioner and/or the Presiding Judge of dlet.
(1) Procedure for Granting Excuse from Jury Service
A request for excuse from jury service must bdressed to the Jury Commissioner, in
writing, and submitted for determination prior toetappearance date, unless the excuse is
granted in court the day of the trial. All requelisexcuse by a prospective juror will be fairly
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reviewed and all relevant information w ill be calesed. A prospective juror may be personally
interviewed if it is determined necessary or dédgdo do so by the Jury Commissioner. The
Jury Commissioner may refer any request to theigirgsjudge for his/her determination.

(b) Deferment Policy

It is the intent of these rules and the policyhed court that, if a juror is excused for a reason
that is temporary in nature, jury service must leéeded to future date when the excuse no
longer exists. (Amended 1/1/09)

RULE 16.05

PANEL SELECTION

All prospective jurors summoned for the court mustselected frorthe master jury file. The
Jury Commissioner will determine the number of pezdive jurors to assign for each case based
on the type of case, number of defendants, andetigth of time the case is estimated to last,
after consultation with the trial judge or courtr.

(a) Special Venires

The Jury Commissioner, after receiving notificatibat a case will require a special venire,
will confer with the presiding judge and/or assigreal judge before ordering jurors to appear.

(b) Supplemental Panels

Should a judge require a supplemental panel osgactive trial jurors, such panel will be
prepared in the same manner as the first paneselasted.

(c) Trial Jury Assignments

Upon each appearance of a juror in either the aggembly room or a department of the
court, a record of attendance must be maintainethé&yury commissioner or courtroom clerk.
(Amended 1/1/09)

RULE 16.06
TERM OF SERVICE, TRIAL JUROR PER DIEM AND MILEAGE FEE
Pursuant to CCP 215 and by order of the JudiocmaInCil, the fees of jurors in the Courts of
this county, in both civil and criminal cases, mi $15 a day for each day's service,
commencing on the second day of service as a amwdr 17 cents per mile round trip from their
place of residence. In addition, a juror must retdquired to be on telephonic standby for more
than five court days during any 12-month perioctept as necessary to complete the hearing of
an action. (Amended1/1/09)
(@) In General
At no time shall the members of the jury be infednas to which party is paying fees,
mileage, or other costs for civil cases.
(2) Deposit of Fees
Jury fees, as provided by CCP 631 et seq., nausieposited with the Clerk of the Court
by the party demanding the jury (except for emirgorhain cases) after the case has been set for
trial at the pretrial or trial setting conferenaalanot later than 25 days prior to the date of.tria
During the trial, it must be the duty of the pamigmanding the jury to pay the Jury
Commissioner’s offic&laily, in advance, the per diem jury fees and nggeeequired by law for
each successive day of service of the jurors inmpdnl the case during the trial. The Jury
Commissioner’s Officéhas the duty to collect such fees and mileage éposdit in the Clerk's
civil trust fund.
(2) Forfeiture of Deposit
If the case is settled or the jury has waivedhar case goes off calendar for whatever
reason, or the case is continued for trial on nrmotibthe party depositing the jury fees, none of
the deposit shall be refunded if the court find=réhhas been insufficient time to notify the jurors
that the trial would not proceed at the time séditfees determined to be retained pursuant to this
rule must be transferred to the State of California
(b) Telephone Standby
In order to control the number of jurors appeafmgjury duty and to prevent juror overcall,
jurors will be placed on telephone standby whery #tre summoned.
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(2) Any prospective juror or alternate juror may bageld on telephone stand-by to
be available on one-hour notice by phone.
(Amended 1/1/09)

RULE 16.07

JUROR INFORMATION

The Jury Commissioner must not disclose infornmategarding jurors unless the information
is required for the selection of trial jurors, eptby order of the court. (Amended 1/1/09)

RULE 16.08

SELECTION OF GRAND JURORS

Rules pertaining to the selection of grand jutane established pursuant to PC 903.1 et seq.
Annually, upon request by the presiding judge ef&uperior Court of California, County of San
Luis Obispo, the Jury Commissioner must furnish jindges of the court a list of qualified
prospective grand jurors.

(a) Qualification of Jurors

The Jury Commissioner must inquire and be inforrakthe qualifications of persons who
will be summoned before the court for grand juryvee. The Jury Commissioner must be
satisfied that a person is qualified to serve gsaad juror before he or she is sworn.

(b) Submission of List and Names not on List

The Jury Commissioner must submit a list of recamded prospective grand jurors to the
court for examination and selection by the judgehe court.

(1) The judges are not required to select any nanoes fhe list returned by the Jury
Commissioner but may, instead, select from amoegbthdy of persons in the county suitable
and competent to serve as grand jurors.

() Nominations by the judges will be submitted to gnesiding judge on or before
June 1.

(2) The judges of the court must meet during Juneachegear and, by majority vote
therefore, select the members of the panel fromchvltihe grand jurors to serve during the
ensuing fiscal year must be selected. The coutttixgh submit a copy of the names to the Jury
Commissioner and the Clerk for publication.

(c) Annual Drawing, Number of Jurors, Length of Service

(1) Each year an order must be made and filed witlClbek of the Court directing a
grand jury to be drawn, and the time at which treavihg will take place. The grand jury may be
selected to serve from either a fiscal year orrcide year term

(2) The San Luis Obispo County Grand Jury will sereenf July 1 to June 30 of each
fiscal year and be comprised of 19 persons andtéfnates.

(d) Selection of Foreperson

The Presiding Judge of the Court or designee mumin impanelment of the grand jury,
select one of the grand jurors as forepersonrlafty reason the foreperson is unable to continue
service, the replacement foreperson must be sdléaien the remaining grand jurors as soon
after the vacancy becomes known.

(e) Removal of Foreperson

The Presiding Judge of the court or designee nshdrge the foreperson of the grand jury.
In the event of a vacancy in the office of forepersthe vacancy must be filled by appointment
of a new foreperson.

(f) Additional Grand Jury Impanelment

Upon request of the presiding judge the Jury Cassimner must furnish a list of qualified
prospective grand jurors to form special grancegiriPC 904.6.
(Amended 1/1/09

RULE 16.09
JURY DISTRICTS
Prospective trial jurors for the Paso Robles clmaation must be summoned from the jury
79



San Luxbispo Superior Court

districts of such court. The jury district for tRaso Robles Court location includes the
incorporated areas of San Luis Obispo, Paso Roltascadero, Cambria, Santa Margarita,
Templeton and all other unincorporated areas rafrthe Cuesta Grade provided, however, that
nothing shall preclude the exercise of discretigithe jury commissioner in selecting trial jurors
when the jurydistrict boundaries do not physically corresponthuie present location of court
facilities. The San Luis Obispo Branch must useunty-wide jury panel. (Amended 1/1/09)

CHAPTER 18.
VERBATIM COURT REPORTING SERVICES

RULE 18.00

COURT REPORTERS

(a) The court's official court reporters constitute fReporting Services section of the Court,
in accordance with applicable statutes and rulesleuthe general direction of the presiding
judge and the Court Executive Officer. Officialdgoro tempore court reporters must make such
reports to the California Judicial Council (Admitnetive Office of the Courts) and to the Court
Executive Officer of this Court, as provided bytstas and by rules of court, and as otherwise
directed by the Court Executive Officer.

(b) Availability of Official Court Reporting Services

Official court reporting services must be provideddesignated felony criminal and juvenile
dependency and delinquency proceedings. Officiabnteng services will also be provided at the
request of the Court or the parties for the follogvproceedings, subject to the availability of an
official court reporter: family law trials, familgupport proceedings, probate, adoption, and
mental health proceedings. Official reporting sesgi are not available for the following
proceedings: small claims cases, infraction criinipeoceedings, misdemeanor criminal
proceedings, limited jurisdiction civil trials, umlited jurisdiction civil trials, civil law and
motion, misdemeanor appeals, and small claimsdgaiovos.

Pursuant to Section 269 of the Code of Civil Pdoce, for each proceeding anticipated to
last one hour or less, a fee of thirty dollars ($8@all be charged for the reasonable cost of the
court reporting services provided at the expengbetourt by an official court reporter.

(c) Court Reporting Services Arranged by the Parties

If official reporting services have been requestiad are normally available for a proceeding
under subpart b, and it appears that an officiabrer will not be available for the proceeding,
the clerk must notify the parties as soon as ptesgibor to the trial or hearing date. When
official reporting services are not available fopeceeding, the parties may arrange for the
attendance of a certified shorthand reporter toeses an official pro tem reporter. If a party
arranges and pays for the attendance of a pro éparter at a hearing or trial because of the
unavailability of official reporting services, thparties must not be charged the fee for official
reporting services provided for in Government C8édetion 68086(b)(1). (Amended 7/1/15)

RULE 18.01

PRO TEMPORE REPORTERS

In order that the judicial business of the coudynbe diligently carried on and a particular
matter may proceed to trial or hearing without gela pro tempore official reporter may be
appointed to perform the duties of a stenograpeporter in such matter, or until a regular
official reporter becomes available for such sexvid pro tempore official reporter for such
service may be appointed by the presiding judgbéetourt and the judge or referee presiding in
the department where such reporter will serve. ddrapensation and costs of the pro tempore
official reporters must be as provided in Governtr@@ode section 70059.9. (Amended 1/1/08)
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RULE 18.02

ELECTRONIC RECORDING OF COURT PROCEEDINGS

Court proceedings may be electronically recordgdcburt personnel in cases involving
misdemeanors, limited jurisdiction civil and setztunlimited civil cases. (Amended 1/1/09)

CHAPTER 19.
FAMILY LAW DEPARTMENT PROCEDURES AND POLICIES

RULE 19.00

RULES AND MANUAL OF POLICIES AND PROCEDURES

The California Rules of Court, Local Rules and 8&n Luis Obispo County Family Law
Section Manual of Policies and Procedures are d&eéo provide uniformity in the practice and
procedures among the departments hearing family neitters in San Luis Obispo County.
Attorneys and unrepresented litigants (also knosvpra pers) should familiarize themselves and
comply with the guidelines set forth in this madéri

A copy of the San Luis Obispo Family Law SectiomrMal of Policies and Procedures is
available at the Clerk’s Office for review as wal the court’s website at www.slocourts.net.
The Clerk’s Office is located at 1035 Palm Str&ztn Luis Obispo, California. The Manual of
Policies and Procedures provides detailed infolonatin suggested approaches to substantive
issues as well as the structure, calendaring, eadlution of family law matters. (Amended
7/1/02

Rule 19.00.1
ASSIGNMENT OF JUDICIAL OFFICERS FOR ALL PURPOSES

Upon filing of a Petition for Dissolution of Maage, Nullity or Legal Separation, an
Action for Paternity or other matter routinely agsd to the Family Law Department, cases will
be assigned for all purposes to a judicial offassigned to the Court’s Family Law Division. If
the assignment is to a Court Commissioner, the Cssiomer shall act as a temporary judge for
all purposes with respect to the case without &rrtrder of the court unless within 10 days after
the filing of the Petition the Petitioner objeabsthe assignment of the case to a Commissioner,
or unless within 10 days after Respondent’s fitsag@ing is filed, Respondent objects to the
assignment of the case to a Commissioner. Faituobject within the time periods set forth
herein is deemed a stipulation to the assignmetiteo€Commissioner as a temporary judge for
all purposes. The duties and powers of the Comomiss acting as a temporary judge in such
assigned cases include but are not limited to ccimdyiall pre-trial motions, orders to show
cause, applications for domestic violence restngimrders, trial of all issues framed by the
pleadings and all post-trial motions and hearimggther or not contested, and such other
matters that arise while the Commissioner is exargithe powers, duties and functions of a
Superior Court Judge. Relief from the stipulai®available as set forth in California Rules of
Court, Rule 244(g). (Amended 1/1/09)

RULE 19.01

VENUE OF FAMILY LAW PROCEEDINGS

Family Law cases may be filed at any court locabther than the Juvenile Services Center.
The case must be assigned for all purposes to gejsiting in a branch court, or to a judge
sitting in the courthouse in San Luis Obispo, anftillowing basis:

The case must be assigned to a judge sittitigeiloranch court or the San Luis Obispo

Courthouse at the locations as set forth belowedbas a petitioner’s residence at time of filing,
or, if petitioner resides outside the county, wheeerespondent resides.
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San Luis Obispo Courthouse: San Luis Obispo,a&Béach, Cayucos, Los Osos, Morro
Bay, Grover Beach, Arroyo Grande, Nipomo, OceansimB Beach, and unincorporated areas
south of the Ontario Grade and unincorporated anelastween.
Paso Robles Branch: Paso Robles, Atascaderobi@aranta Margarita, Templeton,
and unincorporated areas north of the Cuesta Grade.
The first pleading in a family law action musttain an allegation that establishes the
proper venue of the action.
The court to which any action has been assignag be changed upon a showing of
good cause or upon the court’s own motion.
(Amended 1/1/09)

RULE 19.02

PROOF OF SERVICE

Proof of service should be filed prior to heanmigh the clerk’s office. If a responding party
fails to appear at a hearing, the moving party nmastediately submit proof of timely service to
the court; otherwise, the matter will be taken adfendar. The matter may be dropped from
calendar for failure to timely file proof of sereic

RULE 19.03

USE OF JUDICIAL COUNCIL FORMS AND DOUBLE SPACING R EQUIREMENT

All documents filed for matters pending in the Hgnbaw Department must be on forms
prescribed or provided by the Judicial Council. Ather documents must be double spaced.
Documents include, but are not limited to, declaret and points and authorities. (Amended
1/1/04)

RULE 19.04

ALTERNATIVE DISPUTE RESOLUTION

Each party to a family law action must be inforntbdt Alternative Dispute Resolution
(ADR) is an option to litigation. Notice must betime form of an information sheet “Alternative
Dispute Resolution in Domestic Relations Cases’icivis available in the clerk’s office. Notice
must be served at the time the first documentsesleon a party and the proof of service must be
filed. The Petitioner/Plaintiff must review the dammation prior to service on the
Respondent/Defendant. Notice of the informationsdoet need to be served on an employee
pension benefit plan. (Amended 7/1/02)

RULE 19.05

CUSTODY EVALUATIONS

a) The Superior Court of the County of San Luis Obismlopts this rule pursuant to
California Rules of Court 5.220(d). This rule mag Imodified by the Superior Court and
published pursuant to Rules of Court.

(b) In all cases, prior to or concurrent with the signof an order under this section, the
parties will be informed that Alternative Disputeg®lution (ADR) is an option to litigation.

(c) A peremptory challenge of a court appointed evaluaho is employed by Family Court
Services is not allowed. However, if a private ea#br is appointed and one of the parties wants
to challenge the appointment, they must make tladlesige at the earliest opportunity. If the
appointment is made in open court, any challengst to& made at that time. The challenge may
be made in a responsive declaration to an apmicdtir such an order. The parties or the court
may request that an objection may be made in erl&itthe Court within seven calendar days.
One peremptory challenge is allowed per party @sie standards of CCP 170.6); challenges
for cause are not limited.

(d) Any evaluator appointed, whether a court employeprivate evaluator may petition the
court to withdraw from the case for cause, whichynmzlude, but is not necessarily limited to
conflict of interest, time constraints or healtlagens. An evaluator should expect to complete
the evaluation within ninety days, assuming coadjpangrom the parties.
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(e) Any complaints regarding a private evaluator's perfance must be presented to the
presiding Family Law judge who will refer the corait to a committee which must consist of
one judicial officer appointed by the Family Lawepiding judge, one member of the county
Family Law Section appointed by the President & #amily Law Bar Section, and the
supervisor of Family Court Services, hereinafteon as the “Committee”. The committee
members will serve for one calendar year commenoinglanuary 1st of each year. These
complaints and the entire review process mustrielgtconfidential.

() Ex-parte communications: No one must communicate with the evaluator exaeept
written form except to schedule an appointment dndng a scheduled appointment. The
evaluator must have all written communications labée for review at a deposition or at trial.

(g) Prior to the commencement of the evaluation, treduator must be provided a copy of
the court order which specifies the specific cogletion wherein the evaluator is appointed, e.g.,
(1) Evidence Code 8730, (2) Family Code 83111 3pCode of Civil Procedure §2032.

(h) Evaluations may include psychological and othetirtgs or may be only a custody
analysis without testing. Limited evaluations tedfic issues may be ordered, and if so, the
evaluator must restrict review to the terms of thder. If the evaluation is performed by a
psychologist and is pre-judgment, the presumptsthat it will include psychological testing
and the collection of all available information farfull evaluation. If the evaluation is post-
judgment, the presumption is that it will not ind&upsychological testing and is confined to
limited issues. If the evaluator believes more iinfation is necessary, a request should be made
to the judicial officer who signed the order foetbvaluation. This request should be in letter
form to the judicial officer and to the parties aialinsel.

Specific scope and purpose of the evaluation muagide if requested:

(1) Individual or joint interviews with the parties dodtheir children;

(2) with extended family;

3) Home and school visits;

(4) Consideration of information from health/mental lle@rofessionals;

(5) Consideration of information from school professilsn

(6) Psychological/educational testing of the partiesl/@n their child(ren) and/or
significant others who are clearly defined.

(7) That this evaluation is limited in duration and gndhen the report is
lodged/filed;

(8) Whether this evaluation is limited to specific issuhe court wishes to consider;

(9) Whether domestic violence or drug and alcohol issimuld be evaluated.

() Child custody evaluators who accept appointmermis fthe court are expected to strictly
adhere to requirements of this rule. The term gfoagment ends when their report is filed,
except for court testimony. If there is a needdnr‘update” there must be a new order issued to
define the terms of the update.

() The court order must allocate, or reserve alloocatiof any fees and costs for the
evaluation. Unless otherwise stated, the evaluatoesponsible for collecting payment directly
from the parties.

(k) The child custody evaluator must:

(2) Consider the health, safety, welfare, and bestasteof the child within the scope
and purpose of the evaluation as defined by thet coder;

(2) Strive to minimize the potential for psychologi¢ceduma to children during the
evaluation process; and

(3) Include in the initial meeting with each child ageaappropriate explanation of
the evaluation process, including limitations oa ttonfidentiality of the process. The parents,
guardian and/or the attorney for the minor(s) mhset provided with the guidelines of
confidentiality regarding information given to afrdm the minor(s). These guidelines must be
prepared by the Committee and provided to the etats in written form to use as a handout.

()  All evaluators who are appointed by the court fbilctc custody evaluations
pursuant to this rule, must meet the qualificatiofi®ining, and continuing education
requirements specified under Family Code Secti@s 186, and 3111, and Rule 5.225 or other
such codes that may apply. The evaluator has tgeiog responsibility for informing the court
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that they have met the requirements of continuidgcation. Those requirements will be
reviewed by the Committee aforementioned. The médron must be provided to the court
annually by the evaluator to maintain eligibility the court approved list of evaluators.

(m) The requirements in performing an evaluation aa tihe child custody evaluator must
provide:

(2) A written explanation of the process that cleadgdibes the:

(a) Purpose of the evaluation;

(b) Procedures used and the time required to gatheassesbs information and which
specific psychological tests will be used, the rotethe results in conforming or questioning
other information or previous conclusion;

(c) Scope and distribution of the evaluation report;

(d) Limitations on the confidentiality of the proceasd

(e) Cost and payment responsibility for the evaluation.

(2) Data collection and analysis that allow the evau#d observe and consider each
party in comparable ways and to substantiate (fromaltiple sources when possible)
interpretations and conclusions regarding eachdshitievelopmental needs; the quality of
attachment to each parent and that parent’s seniatonment; and reactions to the separation,
divorce, or parental conflict. This process mayude but is not limited to:

(a) Reviewing pertinent documents related to custodgluding law enforcement
records;

(b) Observing parent-child interaction (unless conttamiated to protect the best
interest of the child); if this interaction is pibled by a court the order of appointment must so
state, if the interaction is contraindicated by thaluator, he/she must inform the parties to
allow a reasonable time to amend or clarify thercorder.

(c) Interviewing parents conjointly, individually, ooth conjointly and individually
(unless contraindicated in cases involving domestilence), to assess:

(1) Capacity for setting age-appropriate limits and forderstanding and
responding to the child’s needs;

(2)  History of involvement in caring for the child,;

(3) Methods for working toward resolution of the chalastody conflict;

(4) History of child abuse, domestic violence, substarmbuse, and
psychiatric illness; and

(5) Psychological and social functioning;

(d) Conducting age-appropriate interviews and obsemaivith the children, both
parents, stepparents, significant others, step haifdsiblings conjointly, separately, or both
conjointly and separately, unless contraindicaasdset forth above, to protect the best interest of
the child;

(e) Collecting relevant corroborating information orcdments as permitted by law;

(f) Consulting with other experts to develop informatichat is beyond the
evaluator’'s scope of practice or area of experasg, learning disabilities, IEP, ADD, ADHD,
mental illness, severe physical disability and o#pecial needs.

3) A written and/or oral presentation of findings thetonsistent with Family Code
Section 3111 or Evidence Code Section 730. In aeggmtation of findings, the evaluator must:

(@) Summarize the data-gathering procedures, informatources, and times spent,
and present all relevant information, includingomhation that does not support the conclusions
reached,;

(b) Describe any limitations in the evaluation that ufesfrom unobtainable
information, whether there was failure or inabildfa party to cooperate, or the circumstances
of particular interviews;

(c) Only make a custody or visitation recommendation doparty who has been
evaluated. This requirement does not preclude thaluator from making an interim
recommendation that is in the best interest otthikl; and

(d) Provide clear, detailed recommendations that ansistent with the health, safety,

welfare, and best interest of the child(ren), & #valuator is ordered to make nay
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recommendations to the court regarding a paremiigngg Recommendations must include
consideration for any changes that may occur vadsonable foreseeability.

4) [Cooperation with professionals in another jursdiction] When one party
resides in another jurisdiction, the custody evaluamay rely on another qualified neutral
professional for assistance in gathering infornrmatitn order to ensure a thorough and
comparably reliable out-of-jurisdiction evaluatidhe evaluator must:

(a) Make a written request that includes, as appraogriat
(1) A copy of all relevant court orders;
(2)  An outline of issues to be explored;
(3)  Alist of the individuals who must or may be coréaf;
(4) A description of the necessary structure and gefaninterviews;
(5) A statement as to whether a home visit is required;
(6)  Arequest for relevant documents such as policgros; school reports, or
other document review; and
(7)  Arequest that a written report be returned onlghtoevaluator and that no
copies of the report be distributed to partiesttmraeys;
(b) Provide instructions that limit the out-of-juristian report to factual matters and
behavioral observations rather than recommendategerding the overall custody plan;
(c) Attach and discuss the report provided by the gaémal in another jurisdiction
in the evaluator’s final report.
(n) In performing an evaluation, the child custody ea#br must:

(2) Maintain objectivity, provide and gather balancetbimation for both parties,
and control for bias;

(2) Protect the confidentiality of the parties and @teh in collateral contacts and not
release information about the case to any indiidyeept as authorized by the court or statute;

3) Not offer any recommendations about a party urtlegsparty has been evaluated
directly or in consultation with another qualifiadutral professional;

4) Consider the health, safety, welfare, and bestasteof the child in all phases of
the process, including interviews with parentsgagied family members, counsel for the child,
and other interested parties or collateral contacts

(5) Strive to maintain the confidential relationshipgveeen the child or party who is
the subject of an evaluation and his or her trggtsychotherapist;

(6) Operate within the limits of the evaluator’s traigiand experience and disclose
any limitations or bias that would affect the eabr’s ability to conduct the evaluation;

(7) Not pressure children to state a custodial prefaren

(8) Inform the parties of the evaluator’'s reporting uegments, including, but not
limited to, suspected child abuse, domestic viddeaed neglect and threats to harm oneself or
another person;

9) Not disclose any recommendations to the partiesy dttorneys, or the attorney
of the child before having gathered the informati@gessary to support the conclusion;

(10) Disclose to the court, parties, attorney for a \paand attorney for the child
conflicts of interest or dual relationships, and accept any appointment except by court order
or the parties’ stipulation; and

(11) Be sensitive to the socioeconomic, gender, raceni@ty, cultural values,
religious, family structures, and developmentalrabgeristics of the partieAmended 7/1/12)

RULE 19.06

FAMILY CODE 3111 EVALUATION

(@) If the evaluation is pursuant to FC 3111, #healuator must submit a written
CONFIDENTIAL report on his or her evaluation at deden (10) days before the hearing
regarding custody of the child. The report mustduiged/filed with the clerk of the court as a
Confidential Document, in the court file in whichet custody hearing is set for hearing and
served on the attorneys for the parties or to entigs if they are self-represented. The Court’s
policy, is that the parties and counsel should @gerrestraint and caution in disseminating this
information to others. If the parties and/or thenamichild(ren) are in mental health therapy, the
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report may be released to their therapist. Thisntemay be considered by the court and may be
received in evidence upon stipulation of all insteel parties. If the report is not stipulated into

evidence, the child custody evaluator must be abkalto testify at the request of any party.

(Amended 1/1/04)

(b)  Any complaints about Family Court Servicealaators shall be addressed in writing to
the Supervisor, Family Court Services. If the ctam is about the supervisor, the complaint
shall be addressed in writing to the Director o¥iCOperations. The supervisor/director will
review the complaint and the case file and dis¢hesmatter with the individual mediator or
evaluator who is the subject of the complaint. Aitten response will be sent by the
supervisor/director to the person filing the conla If either the complainant or the mediator
or evaluator is not satisfied with the action takerconnection with the complaint, it may be
brought to the attention of the Family Law judidieam leader.

(c) In addition to the evaluators available atmip Court Services, each Family Law
Court must maintain a list of other qualified e\ahurs in this jurisdiction. (Amended 1/1/04)

RULE 19.07

EVIDENCE CODE 730 AND CCP 2032 EVALUATIONS

If the evaluation is pursuant to E.C 730 or CCB2the evaluation must be filed in the court
file in which the hearing is set, and must not beficential, unless and until applicable code
sections or rules are amended to provide for centidlity. If any party wishes for the report to
be confidential or sealed they must apply for adeorpursuant to statutory and case law.
(Amended 7/1/02)

RULE 19.08

REQUESTS FOR CONFIDENTIALITY AND SEALING OF COURT RECORDS

In all cases, if any party requests that any portf the testimony be confidential and not
available for public inspection, notice must beegipursuant to statutory and case law to allow
the Court to rule on the issue prior to taking ewice. (Amended 7/1/02)

RULE 19.09

CROSS EXAMINATION OF EVALUATORS

The cross examination of an evaluator by videdarences, telephone conferences, audio or
video examination is not available. Cost-effectm®cedures will be developed. (Amended
7/1/02)

RULE 19.10
APPOINTMENT OF COUNSEL FOR MINORS

Nothing in these rules prohibit a court-appoingedluator from recommending to the
court that counsel be appointed to represent themahild. The recommendation must be made
to the assigned Family Law judicial officer withges of the transmittal letter to each of the
attorneys for the parties, or to the parties ifythee self-represented. All attorneys appointed
pursuant to FC3151 who submit billings to the Ceuet required to provide copies of the
billings to the parties each time the Court isdallfor services. Billings to the Court must
include a statement indicating that the partieseHaeen provided copies. (Amended 1/1/11)

RULE 19.20

COMPLAINT ABOUT COUNSEL APPOINTED TO REPRESENT A MI NOR CHILD

In a family law proceeding in which the Court apyed counsel for a minor child, any
party, counsel for any party or the minor child ni@gge a complaint about the performance of
the appointed counsel. Complaints will not be ingafrom non-parties.

The complaint must be in writing. The complainishstate the case name, the file
number, the name of the judicial officer to whora tase was assigned and must be dated. The
complaint must specifically state the facts upomciwhhe complaint about the performance of
appointed counsel is based.
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The complaint must be lodged with the court bywveeing it to the clerk of the court who
must hand deliver it to the Supervising Judge effamily Law Division. The complaint must
be served by mail upon all parties or their couasel upon minor’s counsel.

Any party, counsel for any party, and counsel aped to represent the minor child or
children may respond to the complaint within 10dayhe court may extend this time upon a
showing of good cause.

The Family Law Supervising Judge may refer the glamt to the assigned bench officer
to investigate or may investigate the matter diyecthereatfter, a bench officer shall respond to
it either by setting the matter for a hearing orskbyving a written response on the parties and
their counsel. A hearing is not required. (Acmp?/1/11)

CHAPTER 20.
FAMILY MEDIATION AND INVESTIGATION SERVICES

RULE 20.00
MATTERS REGARDING MEDIATION
(Repealed 7/1/01)

RULE 20.01
MEDIATION
(Repealed 7/1/01)

RULE 20.02
SETTING A MATTER FOR MEDIATION
(Repealed 7/1/01)

RULE 20.03

MEDIATION PROCESS

Ex parte Communications: Absent a stipulation lte tontrary, there shall be no ex parte
communication between the attorneys for eitherypartminor's counsel and the mediator, or
between the mediator and the court, except witlrce¢p the scheduling of appointments. No
attorney shall initiate oral communication pertagqto the merits of the case with the mediator
without first providing all parties and any attoynef record for the child an opportunity to be
present. No attorney or party to the action ghialiide the mediator with documents pertaining
to the case, excluding the Mediation Intake fornthaut first providing the other side and any
attorney of record for the child a copy of the doent. (Eff. 1/1/04)

RULE 20.04
MEDIATION ORDERS
(Repealed 7/1/01)

RULE 20.05
(Repealed 1/1/12)

CHAPTER 21.
CUSTODY AND VISITATION PROCEEDINGS
(Repealed 7/1/01)

CHAPTER 22.
TRIAL IN FAMILY LAW AND ACTIONS
(Repealed 7/1/01
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CHAPTER 23.
DEFAULT OR UNCONTESTED JUDGMENT IN FAMILY LAW ACTIO NS
(Repealed 7/1/01)

CHAPTER 24.
CHILD AND SPOUSAL SUPPORT
(Repealed 7/1/01)

CHAPTER 25.
COUNSEL SERVICES AND FEES

RULE 25.00
(Repealed 1/1/12)

RULE 25.01

COMPROMISE OF CLAIMS

Pursuant to Rule 241(b), California Rules of Cpumt a compromise or incompetent's
disputed claim, counsel must disclose his intenesthe proceeding. Such disclosure must
include a declaration of the attorney's relatiopshith the liability insurance company settling
the claim and, should counsel be employed by sadrance company, a statement that no
compensation will be received from any person othan said insurance company. (Amended
7/1/02)

RULE 25.02

IN AN ACTION ON A PROMISSORY NOTE, CONTRACT PROVID ING FOR THE
PAYMENT OF COUNSEL FEES AND FORECLOSURE

The following counsel fees must be awarded undemal circumstances in an action on a
promissory note, contract providing for the paymantounsel fees and foreclosure:

(a) Default Action on Note or Contract

Exclusive of costs:

Any part of first $1,000 ($250 minimum) fee.

20 percent of next $4,000 ($800 maximum).
15 percent of next $5,000 ($750 maximum).
10 percent of next $5,000 ($500 maximum).
5 percent of next $35,000 ($1,750 maximum).

2 percent of next$50,000 ($1,000 maximum).
1 percent of the amount over $100,000.

In an action upon a contract providing for courisek, the Clerk of the Court must include in
the judgment counsel fees in accordance with thedule, not to exceed the amount prayed for.

(b) Uncontested Unlawful Detainer

For any default unlawful detainer, $600.00. If osel believes a higher fee is warranted, he or
she must cause the matter to be calendared foura le@aring and give notice of the hearing to
the defaulted party.

(c) Foreclosure of Mortgage or Trust Deed

The same amount as computed under Subdivision (a).

(d) Foreclosure of Assessment or Bond Lien Relating #® Public Improvement

The same amount as computed under Subdivision (a).
(Amended 1/1/16)
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RULE 25.03

COURT APPOINTED COUNSEL AND PUBLIC DEFENSE SERVICE S

(a) Determination of Attorney Compensation and NecessgrExpenses of Defense

In each case in which a person has been furniseedces of counsel or other defense
services at public expense pursuant to an apponitimg the court, upon conclusion of the
proceedings, the court must make a determinatiothefcounty cost incurred for attorney
compensation and necessary expenses of defensaesé€lauust be prepared at that time to
submit an approved form of client financial statetseand itemized information as to the time
devoted to the case, expenses incurred and alhglanade and compensation received in
connection with the case. Expenses will not be idened reasonable unless authorized by the
court before they are incurred. The amount of tshewn on said itemized statement must
reflect no more than the actual "billable” timettha attorney ethically would bill to a member
of the public who that attorney might represenpiivate practice. The time itemized must not
include attorney's traveling time or expenses seaech or preparation time which would not be
required of an attorney reasonably experiencedénpractice of criminal law. Said itemized
statement must be submitted to the court by counstile form of a declaration signed under
penalty of perjury.

(b) Reimbursement Order

In the event any person may be required by laveitmburse the county for compensation of
counsel or costs of defense services, the couet, @étermining the amount thereof must make a
determination of the present ability of such persmmay all or a portion of such amount and
must make such reasonable order for payment asth®rezed by law. This determination and
the determinations required by paragraph (a) albawgt be made only after the court has held a
hearing. All persons required by law to reimbufse ¢ounty for compensation of private counsel
or costs of defense services must be entitledasorable notice of the hearing, and may appear
thereat, with counsel, and participate thereinjutiog the presentation of evidence and the
cross-examination of witnesses.

(c) Collection

The court, in its discretion, may delegate to &pgropriate county officer the authority to
collect such reimbursement and to establish andfsnadrangements for installment payments.
In addition, to the extent authorized by law, itynagelegate to such officer authority to reduce or
cancel unpaid repayment obligations upon a findigghe officer that the person obligated no
longer has the ability to pay the amount ordered.

(d) Action on Claim

Within a reasonable period of time from the ddtélimg of counsel's request for a fee order
and itemized declaration in support thereof, thericmust determine whether or not said request
and declaration conform to the contents of thig ramd any corresponding court policy. If the
request and declaration conform to this rule ang amresponding court policy, an order must
be made and delivered forthwith to the Auditor loé ICounty of San Luis Obispo for payment
out of the General Fund of the County of San Lusspo as set forth in Penal Code Section
987.2(a). In the event the court determines thatrdlgquest and declaration are not or may not be
in conformance with this rule and any correspondiogrt policy, the court may reduce the
claim as it deems appropriate or may notify coutisa said request for attorney's fees is denied
pending a hearing to be scheduled on the law antdbmecalendar of the court. Any such hearing
must take into account the schedules of the cauwilt Gunsel. Any time spent on any such
hearing must not be a charge against the Count@amf Luis Obispo or the court. At the
conclusion of any such hearing, the court must nzakeal order as to the amount of attorney's
fees to which said counsel is entitled pursuamhitorule and any corresponding court policy.

(e) Recognizing the Constitutional requirement to pdtevcompetent and qualified counsel,
and subject to the determination by the trial cdara reasonable fee for services pursuant to
Penal Code Sections 987.2 and 987.3, counsel reusgtointed and compensated in accordance
with such guidelines as the court may from timeimoe set forth in its policies. (Amended
7/1/02)
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RULE 25.04

UNUSUAL CASES WARRANTING INCREASED FEES

In the event that counsel has provided extraorglisarvices in the prosecution of litigation
such that the schedules called for in this rule Idomot provide a fair and reasonable
compensation on a per hour or per diem basis, h€hermay move the court, after written
noticed motion to all parties, including the cligmntof the attorney making the motion, for an
increased fee allowance. Counsel must submit vaghniotion an itemized sworn statement of
services provided together with the dates and timueh services were rendered. (Amended
7/1/02)

CHAPTER 26.
RULES FOR ARBITRATION

RULE 26.00
INTRODUCTION
(a) The uniform system of arbitration in the San LOisispo County Superior Court hereby
provides that the following actions be arbitrated:
(1) Upon stipulation, any action regardless of the amh@ucontroversy.
(2) Upon filing of an election by the plaintiff, any taan where the plaintiff
agrees that the arbitration award must not exc&8¢$0.
(3) All actions where the amount in controversy dodsexaeed $50,000 to any plaintiff.
(b) (Repealed 7/1/01)
(c) Exempt Actions
(1) Actions that include meritorious prayers for eguie relief.
(2) Class actions.
3) Small claims actions.
4) Unlawful detainer proceeding where possession issue.
(5) Any action found by the court to be not amenablarbitration on the ground that
arbitration would not reduce the probable time explense necessary to resolve the litigation.
(d) Any action where the amount in controversy dodsroeed $25,000. (Amended 7/1/02)

RULE 26.01

SANCTIONS FOR NON-PARTICIPATION

All parties to an action, together with their atteys, if any, must attend and participate in
good faith in court ordered mandatory arbitratiowgeedings. If a party fails to attend and
participate in good faith in a court ordered maaodatrbitration proceeding and thereafter that
party requests a trial pursuant to Rule 1616, deraio show cause must issue to such party. At
the hearing, the court must find whether the nomigpation constituted bad faith, frivolity,
disobedience to a lawful order or was intendedlgdta the purpose of causing unnecessary
delay. A belief, even held in good faith, that gbitration will not result in a final dispositiaf
the litigation is not a justification for non-panipation and will not negate an assertion of bad
faith non-participation.

RULE 26.02

COMPENSATION OF ARBITRATOR

(a) The parties to a court ordered arbitration inlaivatters must compensate the arbitrator
selected in the amount of $250.00 for his or hevises as an arbitrator. The cost must be born
pro rata by the parties. Any party proceeding inmf@ pauperis must be exempt from paying his
or her pro-rata share, and the arbitrator’s comgiens must be abated by that amount.

(b) Arbitrators of controversies where the amount émtooversy does not exceed $25,000
must be paid $200.00 by the court. (Amended 7/1/02)
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RULE 26.03

SELECTION OF ARBITRATOR

In any case which the court refers to mandatory-lmading arbitration, counsel must select
an arbitrator on the date of referral. Arbitrati@oordinatormustprovide counsel with a list of
proposed arbitrators. (Amended 7/1/02)

RULE 26.04

RULES OF ARBITRATION

All civil actions submitted for arbitration muse larbitrated pursuant to the California Code
of Civil Procedure and California Rules of Court.

CHAPTER 27.
SAN LUIS OBISPO COUNTY TRIAL RULES

RULE 27.00

APPLICABILITY

These rules must supplement the California Rufe€aurt, and must apply to all trials
conducted in San Luis Obispo County Superior Court.

RULE 27.01

JURY INSTRUCTIONS

(a) Proposed Pattern of Jury Instructions

In jury trials the instruction forms contained the most recent editions of "California
Approved Civil Instructions” (CACI) and "Californidury Instructions-Criminal" (CALCRIM)
should be used when applicable. Due consideratifinbe given to proposed instructions
drafted or submitted by attorneys as well as th€Cand CALCRIM forms.

Not later than one day after the jury is selectamiinsel must meet and confer, face-to-face
unless excused by the trial judge. They must sépdhe proposed jury instructions so as to
eliminate redundancy. The proposed instructionstrthen be separated into two groups. The
first group of instructions must consist of tholattall parties agree can be given by the court as
drafted. The second must consist of those propossdictions about which counsel disagree
and wish to have a court ruling before submissiotiné jury.

The parties or their counsel must then meet andecavith the court in chambers to discuss
the proposed instructions. The court may give iaigid rulings which may subsequently be put
on the record.

The court will assign responsibility for preparitgjean” copies of the instructions to be given
by the court for delivery to the jury in the jJuryam. Those "clean" instructions must not indicate
which party submitted the proposed instructionmaist they replicate the source of the text, the
citation of authority, if any, or the judge's sigune.

b) Instructions to be Completed

It must be the duty and responsibility of counm®lposing a pattern instruction to complete
all blanks contained in it necessary for the puepofthe instruction. Failure to do so must be
deemed by the court as sufficient cause to refus@itoposed instruction.

(c) Additional Instructions Drafted by Counsel

Counsel may draft and submit additional proposediriictions. Each must be numbered in
consecutive order and indicate the party upon whes$elf it is requested. Failure to cite on any
such instruction the authorities relied upon topEupgiving it must be deemed by the court as
sufficient cause to refuse the proposed instruction

(d) Method of Filing Proposed Instructions with Trial Judge

In all jury trials, counsel must present to thautca document setting forth in the usual
manner the title of the court, title and numbetha action, and title of the document, namely,
"Instructions requested by " A copy of tleewment must be served upon each of the
other counsel in the case. The document must lishumber the CACI and/or CALCRIM
instructions requested by counsel and counsel attesth to the original the (1) instructions so
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requested that are in print and available; andc¢hanstructions are modified, by the completion
of blanks, the deletion of bracketed material,roany other manner made complete; (2) if the
instructions so requested are not locally availablill be counsel's responsibility to type such
instructions; and (3) the additional instructiomsny, as provided in paragraph (c) above.

(e) Time for Delivery of Proposed Instructions taCourt

Counsel are encouraged to file requested juryungstms and verdict forms at least two court
days before the date scheduled for trial.
(Amended 7/1/10)

RULE 27.02
PRETRIAL PROCEDURES AND REQUIREMENTS
(a) The following documents and things must be filecb&rt days before the date scheduled
for trial:
Q) A brief statement of the case and the issues ttebermined by trial,
(2) The estimated time required for the trial;
3) Stipulated facts or admissions of the patrties;
4) Any special voir dire questions or requests;
(5) A witness list;
(6) Motions in limine; and
(7) A statement of any unusual evidentiary or legalaess
(b) The court may require the parties to attend a Tviahagement Conference to discuss
voir dire, the timing of the trial, presentationefidence, exhibits, and witnesses or parties with
special needs. (Amended 7/1/09)

RULE 27.03
MOTIONS IN LIMINE, CIVIL JURY TRIALS
In civil jury trials, counsel must make any In Lime motions as follows:
(1) The motion to be filed and served by FAX, expmassl or personal service, not later than
five court days before the first calendar calllad tase.
(2) Motion must include:
(@) Counsel's best estimate of the time that will bquired to properly hear and
dispose of the motion(s).
(b) The general subject(s) of the motion(s) togethér points and/or authorities.
(Amended 7/1/09)

RULE 27.04
RESETTING OF LONG CAUSE TO SUMMARY JURY TRIALS
(a) If, in the opinion of the judge presiding, a ciry trial scheduled for trial will require
ten (10) or more days of trial it may be assigrardaf"summary jury trial".
(b) The "summary jury trial" format must consist oé tollowing:
(1) Agreed Statement
An agreed statement will be compiled by the parto the action which will set forth the
identity and nature of the parties, the essentatsf of the case and a brief outline of the
procedures to be used in the "summary jury trial.”
(2) Jury Selection
The judge must be solely responsible for juryrie. A jury of six (6) persons will be
selected from a panel of twelve (12). The judge @ohcentrate on issues of cause only and no
peremptory challenges will be allowed. After theyjis selected, the agreed statement will be
read to the six members of the jury. This stageishlast no longer than thirty (30) minutes.
3) Required Attendees
The "summary jury trial” must be attended bypddlintiffs and cross complainants, their
respective counsel, the defendants and cross-dmiendor if they are insured, adjusters
representing their respective insurers who havgoresbility for the case and plenary monetary
authority to settle the case and their respectouesel. To the extent not inconsistent with this
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provision, the rules of Chapter 9 of these rulestapply to "summary jury trials" with regard to
attendance and sanctions.

4) Presentation of Evidence

Plaintiff must be allowed one hour within which present evidence to the jury. This
evidence may include reading from deposition trap&; presentation of exhibits or graphic
representations and statements by counsel congjitizictual allegations. Counsel must refrain
from arguing the case at this point and must cenfimself or herself to presenting what he or
she believes to be the facts of the case throutiti@ated testimony of withesses.

The defendant must be allowed one hour to prdserdr her evidence on behalf of his or
her client. If there are more than two parties, ttied judge may divide the time equitably to fit
within the time available (approximately 2-1/2 hgurAll counsel must refrain from making any
objections during the presentation of any party@sec The judge must be vested with the
authority to make objections on the grounds of vahey and argument only. All other
objections such as lack of foundation, hearsay,veilt not be made during the presentation of
evidence.

(5) Argument of Counsel

Plaintiff must open and close. The trial judge simassign the time limitations on
argument (approximately 20 minutes per side).

(6) Jury Instructions

A limited number of concise jury instructions Mok agreed upon before the trial and will
be presented to the judge. They should take ncelotiign 10 minutes to read to the jury and the
parties must provide clean copies to be used bjutioes.

(7 Deliberation of the Jury

The jury must be instructed to decide the isfuesented to them. The issues must be set
forth in a special verdict form. Five of the sixqQus must agree for there to be a verdict. They
must have a time limit of three (3) hours or 4:3tp whichever is sooner. If they have not
reached a verdict by that time, they will be caltetk into the courtroom so that they can
announce the status of their deliberations and seluwill be allowed to ask them questions. If
they have reached a verdict, the verdict will bacamced and counsel will again be allowed to
ask questions of the panel.

(8) The trial must be conducted by a judge pro-temeed) upon by the parties or
assigned by the presiding judge. Costs of the jystgetem, jury fees and lunch for the jury
panel and costs for the court reportgtl be divided among the parties pro rata. (Ameahde
7/1/02)

RULE 27.05

VOLUNTARY SUMMARY JURY TRIAL

At any time after the mandatory settlement comfeeehas been held the parties may stipulate
to conduct a "summary jury trial." Upon such staiidn being filed with the court, the court
administrator will co-ordinate the conduct of thegeeding utilizing court resources as they
may be available.

CHAPTER 28.
COURT INTERPRETING SERVICES

RULE 28.00

INTERPRETERS

(a) Establishment of Competency

Any interpreter whose services are used in thetcaul be required to be certificated
pursuant to the provisions of Government Code @ed8565 unless in a particular case the
court should waive this requirement. When the nexoent is waived, the competency of the
interpreter must be satisfactorily established upeamination or such other suitable means as
must be determined by the court.

(b) List of Court Approved Interpreters
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The Clerk of the Court must maintain for publicapxnation a list of court approved
interpreters and their particular languages.

RULE 28.01
COMPENSATION OF COURT APPOINTED INTERPRETERS
(Repealed 1/1/11)

CHAPTER 29
FAX FILING
(Repealed 7/1/15)

CHAPTER 30.
PAYMENT TO THE COURT

RULE 30.00

PAYMENT IN COINS

No officer of the court who collects money as dibsd in Government Code section 24383
must be required to accept payment in coin. (Eff/90)

RULE 30.01

CHECK CASHING

(a) Acceptance

A personal check, bank cashier's check or drafpress or post office money order, or
traveler's check, offered in payment of any feme for bail deposit may be accepted by the court
if the following conditions are met:

(1) If a personal check is drawn on a banking insttutocated in California or if a
bank cashier's check or money order is drawn omrkibg institution located in the United
States;

(2) The amount is the exact amount of the fee, finleadr

(3) The date on the check is not over two months ptevto the date presented nor is
it later than the date presented;

4) The original payee is "Clerk of the Court" or atlsemilar designee (no two-party
checks);

(5) The numeric figures (bank courtesy figures) agseth the amount written in
words; and

(6) The sum is in U.S. currency.

(b) Refusal

Any check or money order which appears irregutait® face may be returned. Personal
checks from persons known to have previously tesdtlerorthless or "Not Sufficient Funds”
checks to the Clerk or other persons may be refygt 7/1/99)

CHAPTER 31
ELECTRONIC FILING
(Adopted 7/1/15)

RULE 31.01

AUTHORITY

The Superior Court of California, County of San4.@bispo, allows the electronic filing of
documents in accordance with California Code oflvocedure 1010.6 and California Rules
of Court, rules 2.255 et seq. for specific casesygs listed on the court’s website at
www.slocourts.net
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RULE 31.02
ELECTRONIC FILING AGENCIES
Approved electronic filing sites are listed on tdort’'s website.

RULE 31.03

FILING DATES AND TIMES

Documents may be electronically transmitted tocirt at any time of the day. Acceptance
of documents for filing shall be deemed to occluo(i the date the document was submitted to
the court if the submission occurred during nortmainess hours of the clerk’s office, and (ii)
on the next business day the clerk’s office is dfeeusiness if the submission occurred after
normal business hours of the clerk’s office. Farpmses of this section, normal business hours
shall be 8:30 a.m. through 4:00 p.m., Monday thhokgday, excluding court holidays. Nothing
in this section shall limit the clerk’s ability teject filings.

RULE 31.04

WAIVER OF FEES

The court permits a party or attorney to file @placation for waiver of court fees and costs,
in lieu of requiring the payment of the filing feses part of the process involving the electronic
filing of a document. The court will consider atekermine the application in accordance with
section 68511.3 of the Government Code and willraqtire the party or attorney to submit any
documentation other than that set forth in sedi®511.3 of the Government Code. Nothing in
this section requires the court to waive a filieg that is not otherwise waivable.

RULE 31.05

LIMITATIONS ON FILINGS

Notwithstanding any other provision of law or thige, the following items shall not be
electronically filed:

(a) Any will, codicil, or testamentary trust;

(b) Bond or undertaking;

(c) Subpoenaed documents;

(d) Financial institution documents, care facility downts or escrow documents as
defined under Probate Code Sec. 2620, submittedhgervators, guardians, or
trustees of court supervised trusts;

(e) California state vital records forms;

(N Any exhibits that cannot be accurately transmittedelectronic filing due to size or
type;

(g) Documents lodged with the court provisionally unsieal;

(h) Certificate of Facts Re: Unsatisfied Judgment (Dfdkm DL30) (Adopted 7/1/15,
Amended 7/10/16, Amended 1/1/17).

RULE 31.06

ELECTRONIC FILING REQUIRED IN PROBATE, FAMILY LAW A ND LIMITED
AND UNLIMITED CIVIL CASES

Pursuant to Code of Civil Procedure Section 101db6uments filed in all limited and
unlimited civil cases and probate cases, incluésigtes, trusts, guardianship and
conservatorship actions, and all family law cagesymust be filed electronically. Self-
represented parties are exempt from the mandalectrenic filing requirement pursuant to
California Rules of Court section 2.253(b)(2) brg ancouraged to participate voluntarily in
filing electronically. (Adopted 1/1/16) (Revisefl117)
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SCHEDULE OF FEES
SAN LUIS OBISPO COUNTY
Effective January 1, 2014

Code Total
Section(s) Fee Due

INITIAL FILING FEES IN CIVIL CASES

Unlimited Civil Cases

1 | Complaint or other first paper in unlimited cigdse (amount over $25,000), including: GC 70611 $ 435*
2 | Complaint or other first paper in unlawful detircase over $25,000 $ 435*
3 | Petition for a writ of review, mandate, or pratidm (other than a writ petition to the appelldigision) $ 435*
4 | Petition for a decree of change of name or gender $ 435*
5 | Answer or other first paper filed by each partyen than plaintiff (amount over $25,000) (incluglianlawful $ 435*
detainer) GC 70612
6 | Claim opposing forfeiture of seized propertwafue of property is $5,000 or less H&S 11488.5n)( No fee
Limited Civil Cases
7 | Complaint or other first paper (amount over $00,0p to $25,000) GC 70613(a) $ 370*
8 | Complaint or other first paper in unlawful deifamount over $10,000 up to $25,000) GC 70618@FR $ 385*
1161.2
9 | Answer or other first paper filed by each pattyen than plaintiff (amount over $10,000 up to $2®) $ 370*
(including unlawful detainer) GC 70614(a)
10 | Complaint or other first paper (amount up to $10)0BC 70613(b) $ 225*
11 | GC 70613(b), CCP 1161.2 $ 240*
12 | Answer or other first paper filed by each partyestthan plaintiff (amounts up to $10,000) (incluglin $ 225*
unlawful detainer) GC 70614(b)
13 | Amendment of complaint or of other first paper g&sing amount at issue from $10,000 or less to thare $ 145*
$10,000 (but not exceeding $25,000) GC 70613.5(a)
14 | Cross-complaint or amendment of cross-complairmemsing amount at issue from $10,000 or less t@mor $ 145*
than $10,000 (but not exceeding $25,000) GC 70643.5
15 | Amended complaint, cross-complaint, or amendedsetosplaint that reclassifies case from limited| ¢iv $ 140
unlimited civil (CCP 403.060) GC 70619
16 | Complaint or other first paper within small claifnsisdictional limit filed by assignee of recordittv $ 181*
declaration) B&P 6322.1(c)(1), GC 70613(b), CCP.426
17 | Answer or other first paper filed by each partyestthan plaintiff (case filed by assignee withinadinalaims $ 181*
jurisdictional limit, with declaration) B&P 6322.d)(1), GC 70614(b), CCP 116.420
18 | Amendment of complaint or of other first paperdilley assignee of record increasing amount at iseue $ 189*
within small claims limit to more than $10,000 (Imat exceeding $25,000) GC 70613.5(a)
19 | Cross-complaint or amendment of cross-complaicese filed by assignee with declaration, increasing $ 189*
amount at issue from within small claims limit tera than $10,000 (but not exceeding $25,000) GC
70613.5(b)
Other Initial Filing Fees (both Limited and Unlimit ed Civil Cases)
20 | Additional fee for case designated as complex ififis) GC 70616(a) $1000
21 | Additional fee for case designated as complexdfmh defendant) ($10,000 cap) GC 70616(b) $1000
22 | Complaint, response, or other first paper filedbehalf of public entity (but fee is recoverabletwjitdgment No fee
under GC 6103.5) GC 6103
23 | Amended complaint or amended cross-complaint (dtieer one that changes amount at issue to reglassif No fee
case or require fee difference paid in limitedlab@ise under GC 70613.5) CCP 472
24 | Action to compel registration of voters Elec. 2142 No fee
25 | Request for order to require counting of provisidralots Elec. 14310 No fee
26 | Petition for forfeiture where claim has been filgith district attorney for impounded vehicle VC $ 100
14607.6(e)(4)
27 | Abstract of judgment rendered from another coumtgss filed with an application for order of safeao $ 30
dwelling under CCP 704.750 or with an applicationdrder of examination under CCP 708.160) GC
70626(b)(2)
28 | Issuing commission to take deposition out of stetger CCP 2026.010 GC 70626(b)(5) $ 30
29 | Filing and entering award under Workers’ Compewnsafict GC 70626(b)(6) $ 30
Requests for Protective Orders
30 | Petition to prevent domestic violence and respéi36222, GC 70617(b)(7) No fee
31 | Petition to prevent abuse of an elder or depenalduit and response W&I 15657.03(GC 70617 (b)(10) No fee
32 | Petition to prevent civil harassment (involving leioce, threats of violence, or stalking) and respddCP No fee
527.6(p)
33 | Petition to prevent civil harassment (other) arsponse GC 70611, 70612 $ 435*
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34 | Petition to prevent workplace violence (involvinglence, threats of violence, or stalking) and cese CCP No fee
527.8(p)

35 | Petition to prevent workplace violence (other) assponse GC 70611, 70612 $ 435*

CIVIL MOTION AND OTHER FILING FEES

36 | Motion or other paper requiring a hearing (unl¢ss the party’s first paper and the first papéng fee is $ 60
paid, GC 70617(a), including the following:

37 | Motion listed under CCP 1005(a)(1)—(12)

38 | Motion or application to continue a trial date

39 | Discovery motion under CCP 2016.010 et seq.

40 | Motion for new trial

41 | Ex parte application requiring a party to give netof the ex parte appearance to other parties

42 | Motion for summary judgment or for summary adjutima GC 70617(d) $ 500

43 | Reclassification of limited jurisdiction case tdiumted jurisdiction (CCP 403.060) GC 70619 $ 140

44 | Change of venue (payable to superior court fronthvithhe transfer was requested) (a separate chélakhe $ 50
initial filing fee for the court to which the casdll be transferred is also required) GC 70618

45 | Request, application, or motion for, or noticeaaftinuance of hearing or case management contereB€ $20
70617(c)(1)

46 | Stipulation and order GC 70617(c)(2) $20

47 | Request for order authorizing service of summonpdsting (CCP 415.45) or by publication (CCP 415.50 $20
GC 70617(c)(3)

48 | Amended notice of motion GC 70617(b)(2) No fee

49 | Civil case management statement GC 70617(b)(3) No fee

50 | Request for trial de novo after judicial arbitratiGC 70617(b)(4) No fee

51 | Stipulation that does not require an order GC 7(861(3) No fee

52 | Arequest for entry of default or default judgm&® 70617 (b)(8) No fee

CIVIL JURY AND TRIAL RELATED FEES

53 | Jury deposit for first day of trial (amount setdmurt, up to $150) CCP 631(b) Set by court

54 | Subsequent jury deposits (amount set by court) 6%IFc) Set by court

55 | Court reporter per diem fees (amount set by c@B@)68086(a)(1)—(3) Set by court

56 | Extra court reporter (amount set by court) GC 69953 Set by court

JUDGMENT RELATED FEES

57 | Confession of judgment (CCP 1134) GC 70626(b)(3) $30

58 | Renewal of judgment (CCP 683.150) GC 70626(b)(4) $30

59 | Notice of settlement (CRC 225) No fee

POST JUDGMENT RELATED FEES

60 | Issuing writ of attachment, writ of mandate, wifitexecution, writ of sale, writ of possession, vaft $25
prohibition, writ of restitution, or any other wifitr enforcement of an order or judgment GC 706f@&ja

61 | Issuing abstract of judgment GC 70626(a)(2) $25

62 | Issuing an order of sale GC 70626(b)(1) $ 30

63 | Application for order of sale of a dwelling (CCP47050) GC 70617(a)(7) $ 60

64 | Application for examination of third person contirg) defendant’s property (CCP 491.110, 491.150) GC $ 60
70617(a)(3)

65 | Application for order for judgment debtor examioati CCP 708.110, 708.160). No separate fee iggedar $ 60
for filing the abstract of judgment with the appliion. GC 70617(a)(6)

66 | Certificate of satisfaction of judgment (CCP 729)JLGC 70626(a)(3) $25

SMALL CLAIMS FEES

67 | Filing claim for $1,500 or less CCP 116.230(b)(1) $ 30

68 | Filing claim for more than $1,500 but less tharegual to $5,000 CCP 116.230(b)(2) $50

69 | Filing claim for more than $5,000 but less tharequal to $10,000 (claim by natural persons onlyPCC $75
116.230(b)(3)

70 | Filing claim by person who has filed more than @b claims in California within the previous 12 nths $ 100
CCP 116.230(c)

71 | Amendment raising amount of claim from $1,500 eslto more than $1,500 but not exceeding $5,000 CCP $20
116.230(d)(1)

72 | Amendment raising amount of claim from more tharb8Q but not exceeding $5,000 to more than $5,000 $25
but not exceeding $10,000 (claim by natural persmhg CCP 116.230(d)(2))

73 | Amendment raising amount of claim from $1,500 sslto more than $5,000 but not exceeding $10,000 $45
(claim by natural persons only) CCP 116.230(d)(3)

74 | Service by clerk for certified mail, to each defandCCP 116.232 $ 10

75 | Transfer of case out of small claims court (defetdaclaim exceeding jurisdictional limit) (no reéeeg No fee

court filing or transfer fee) CCP 116.390
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76 | Request for postponement of hearing, if defendaatideen served, or before service on defendamtriba $ 10
postponement was granted CCP 116.570
77 | Notice of appeal of small claims case CCP 116.760 $75
78 | Mation to vacate CCP 116.745 $20
79 | Fee for payment of judgment to court CCP 116.860 $ 20
80 | Application for order of examination of judgmentotier GC 70617(a)(6), CCP 116.820 $ 40
81 | Writ of execution GC 70626(a)(1), CCP 116.820 $25
82 | Abstract of judgment GC 70626(a)(2), CCP 116.820 $25
FAMILY LAW FEES
83 | Petition or other first paper (including a jointtitien) for dissolution of marriage or domestic {parship, $ 435*
legal separation, or nullity GC 70670(b)
84 | Response or other first paper filed in respongeetiion for dissolution of marriage or domestictparship, $ 435*
legal separation, or nullity GC 70670(d)
85 | First paper in family law matter other than dissiolu of marriage or domestic partnership, legabsefon, $ 435*
or nullity GC 70670(a)
86 | First paper filed in response in family law matténer than dissolution of marriage or domesticrmEhip, $ 435*
legal separation, or nullity GC 70670(c)
87 | A settlement agreement or stipulation for judgnibat is signed by a defaulted respondent and iedund a No fee
judgment of dissolution of marriage or domesticparship; or a stipulation to modify such an agreetif
the stipulation is presented by the petitionerefélted respondent is not charged a first papeufeler GC
70670. GC 70671(b), (e).) GC 70677(c)
88 | Appearance, stipulation, and waiver of rights issdiution of marriage or domestic partnership,llega No fee
separation or nullity or to establish parentagesmiespondent is a member of the armed forces GZ370
89 | Petition for adoption (for each person to be addpke&S 103730 $20
90 | Filings in a proceeding to declare a minor freerfiearental custody and control FC 7806, 7841 No fee
91 | Domestic violence restraining orders, includingquest to obtain, modify, or enforce an order &vent No fee
domestic violence or response to that requestaagdequest that is necessary to obtain or givecefd a
restraining order GC 70671(f), GC 70677(b)(5); 2%
92 | Motion or order to show cause in family law mafB€ 70677(a) $ 60
93 | Additional charge on motion or order to show cawsmodify or enforce custody or visitation GC 70678 $25
94 | Stipulation and order not requiring a hearing; esjwor stipulation for continuance of hearing ®weca $20
management conference not requiring a hearing GZ7{@)
95 | Stipulation that does not require an order GC 7(8){7) No fee
96 | A stipulation regarding the date of terminatiomudrital or domestic partnership status if the chast No fee
retained jurisdiction over that date GC 70671(c)
97 | First paper or any subsequent paper filed by theaBment of Child Support Services to establistepige No fee
or to establish, modify, or collect support GC 60&C 70672
98 | Response or subsequent paper filed in an actiarghtdy the Department of Child Support Services to No fee
establish parentage or to establish, modify, decbbupport if support is the only issue. If stoaly issue is
raised, see charge for first paper filed in respdnsother family law matters. GC 70672
99 | Filings on issues relating to parentage or suppatpre-existing non-governmental case in whidtitle 1V- No fee
D child support agency has intervened and is piogidervices under FC 17400 GC 70672
100| Statement to register a foreign support order loerfirst paper in a UIFSA case GC 70677, FC 4927 No fee
101| A document relating to a stipulated postjudgmendification of child support GC 70671(d) No fee
102| Costs for stepparent adoption, including investigaamount set by court, up to $700) (FC 9001,290¢-C Set by
9002 Court
103| Child custody evaluation (amount set by court) BC23 Set by
Court
104| Court-appointed counsel for child (amount set byrja(FC 3150 et seq.) FC 3153 Set by
Court
105| Premarital counseling for minors FC 304 Set by
Court
PROBATE FEES
106| First-filed petition for letters of administratianr letters testamentary, first-filed petition faregial letters of $435*
administration with powers of general represengatimder Prob.C 8545
107/ First objection to probate of will or codicil (Pr@b8250); first petition for revocation of probatewill or $ 435*
codicil (Prob.C 8270) (no fee if filed togetherthvpetition for appointment of personal represeveatnder
GC 70650(d)) GC 70650(c)
108| Later-filed petition for letters of administratioletters testamentary, or special letters of adstiation with $ 435*
powers of general representative by a person thiaerthe original petitioner GC 70650(d)
109| First or subsequent petition for special letteradrinistration without powers of general personal $ 200

representative GC 70657.5(a)(4)
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110| Opposition to a petition for appointment of a paaaepresentative in a decedent’s estate, otherah $ 435*
competing petition for appointment or a will conttesd objection or other opposition to first acebof
testamentary trustee subject to court supervisior7G651

111| Petition (or opposition to petition) concerning thternal affairs of a trust under Prob.C 17208egt. (This $ 435*
fee does not apply to petitions or opposition comiog the internal affairs of a testamentary tsigiject to
the fees under GC 70650 or 70651) GC 70652

112| Petition (or opposition to petition) concerning theernal affairs of a trust not subject to thedyrated fee $ 200
under GC 70650(a); or a trust created by courtrardder Prob.C 2580, 3100, or 3600 not subjediedbB820
fee under GC 70652 GC 70657.5(a)(1), 70652(d)

113| Petition for appointment of conservator, guardifithe estate or guardian of the person and estate o $ 435*
opposition to these petitions other than compapietition for appointment GC 70653(a), (b)

114| Opposition to petition for appointment of conseovaguardian of the estate or guardian of the peaswl No fee
estate filed by or on behalf of the proposed corsdee or proposed ward or a parent of the proposed
GC 70653(f)

115| Petition for appointment of guardian of the persaty or opposition to petition other than competp&gition $ 225
for appointment GC 70654(a), (b)

116| Opposition to petition by the proposed ward orgheent of the proposed ward GC 70654(e) No fee

117| Petition or opposition filed after issuance ofdettof guardianship or temporary guardianship uiardianship No fee
of the person only GC 70657.5(b)(1)

118| First or subsequent petition for temporary lettdrsonservatorship or guardianship GC 70657.5(a)(5) $ 60

119| Petition commencing other proceedings under thedeoCode and objections or other opposition th suc $ 435*
petitions, including the following: GC 70655

120| Petition to determine the fact of death to deteentitie to real property and objections or othepasgition $ 435*
(Prob.C 200) GC 70655(c)(4)

121| Petition for an order concerning a particular teanti®n and objections or other opposition (ProblG® GC $ 435*
70655(c)(5)

122| Petition for an order concerning capacity detertidmeand health care decision authority for aduthaut $ 435*
conservator and objections or other oppositionff28200) GC 70655(c)(6)

123| Petition for compromise of the claim of a minordisabled adult, no civil action pending, and obgats or $ 435*
other opposition (Prob.C 3600) GC 70655(c)(1)

124| Petition concerning a power of attorney and objerior other opposition (Prob.C 4541) GC 70655)c)(8 $ 435*

125| Petition concerning advance health care directiveabjections or other opposition (Prob.C 4766) GC $ 435*
70655(c)(7)

126| Petition to determine succession to real property@bjections or other opposition (Prob.C 13151) GC $ 435*
70655(c)(2)

127| Spousal or domestic partnership property petitiwh @bjections or other opposition (Prob.C 13650) GC $ 435*
70655(c)(3)

128| Petition for approval, compromise, or settlementlafims against deceased settlor, or for allocatfon $ 435*
amounts due between trusts, or objections or apeosition (Prob.C 19020) GC 70655(c)(9)

129| Any other petition that commences a proceeding utideProbate Code and objections or other oppositi $ 435*
GC 70655(c)(10)

130| Petition for order setting aside estate of smdliedf no estate is pending for the decedent (¥ @&02) GC $ 225
70656

131| Petition (or opposition to petition) for an ordistéd below, filed after issuance of letters tesatary, letters $435

of administration, or letters of special administna to a personal representative of a decedesties letters
of guardianship or temporary guardianship to a djaarof the estate or person and estate; or laifers
conservatorship or temporary conservatorship tnservator (but for estate proceedings begun &fig703,
see line 144) GC 70658(a)

« Petition for order concerning sale, lease, encund@&agrant of an option, purchase, conveyance, or
exchange of property GC 70658(a)(1)

« Petition for order settling an account of a fidugi&C 70658(a)(2)

« Petition for order authorizing, instructing, oretiting a fiduciary, or approving or confirming aofsa
fiduciary GC 70658(a)(3)

» Petition for order concerning payment of compesatir expenses of an attorney GC 70658(a)(4)

» Petition for order concerning payment of compewsatir expenses of a fiduciary GC 70658(a)(5)

« Petition for order surcharging or removing a ficgugi GC 70658(a)(6)

« Petition for order transferring or authorizing tséar of property of an estate to a fiduciary in theo
jurisdiction GC 70658(a)(7)

» Petition for order allowing a fiduciary’s requestresign GC 70658(a)(8)

« Petition for order adjudicating a claim to propestyder Prob.C 850 et seq. GC 70658(a)(9)
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« Petition for order granting permission to fix thesidence of a ward or conservatee outside of Caio
GC 70658(a)(10)

« Petition for order concerning payments for suppogintenance, or education of a ward or conservatee|
or a of person entitled to support, maintenancegdaoication from a ward or conservatee GC
70658(a)(11)

« Petition for order concerning payment of surplume to relatives of a conservatee (Prob.C 2423) or
concerning substituted judgment (Prob.C 2580) GE58(a)(12)

« Petition for order affecting legal capacity of anservatee under Prob.C 1870 et seq. GC 70658(a)(13)

« Petition for order adjudicating merits of a claimder Prob.C 2500 et seq. GC 70658(a)(14)

132

Petition (or opposition to petition) filed afteretiissuance of temporary letters of guardianship or
conservatorship or letters of guardianship or corgership not subject to the $395 fee in GC 708580d
not exempt under GC 70657.5(e) GC 70657.5(a)(3)

$60

133

Petition (or opposition to petition) filed afteretlissuance of letters of guardianship or tempdettgrs of
guardianship in a guardianship of the person olyaB657.5(b)(1), 70658(c)(1)

No fee

134

Disclaimer of interest in a decedent’s estate GES7(b(b)(3), 70658(c)(2)

No fee

135

Petition (or opposition to petition) after issuamdespecial letters of administration or lettersténentary or
of administration in decedents’ estates that atesmbject to the $355 fee in GC 70658(a). GC
70657.5(a)(2)

$ 200

136

Petition or application listed below, filed by pensil representative of a decedent’s estate in @paing
begun August 18, 2003 or later: GC 70657.5(b){@H58(d)

« Petition for allowance of the personal represeve&icommissions GC 70658(d)(1)

« Petition for allowance of compensation to attorfaxypersonal representative GC 70658(d)(2)

« Petition for settlement of accounts of personatespntative GC 70658(d)(3)

« Petition for preliminary or final distribution arttischarge GC 70658(d)(4)

« Petition for authority to sell estate propertypgrsonal representative or attorney for personal
representative GC 70658(d)(5)

« Petition for authority to exchange estate propfatyproperty of personal representative or attorioey
personal representative GC 70658(d)(6)

» Petition for authority to grant options to purchaséate property to personal representative omegyo
for personal representative GC 70658(d)(7)

« Petition for allowance, payment, or compromiselafrne of personal representative or attorney for
personal representative against the estate GC3{@8)

« Petition for authority to compromise or settle glaaction, or proceeding by estate against personal
representative or attorney for personal representa&C 70658(d)(9)

No fee

Petition or application listed below, filed by penal representative of a decedent’s estate in@pding
begun August 18, 2003 or later: GC 70657.5(b){@H58(d)

« Petition for authority to extend, renew, or modi#yms of a debt or other obligation of personal
representative or attorney for personal represertaiwed to or in favor of decedent or estate GC
70658(d)(10)

« Petition concerning sale, exchange, or grant abapb purchase real property GC 70658(d)(11)

« Petition concerning borrowing money with loan secuiny encumbrance against real property GC
70658(d)(12)

No fee

137

Motion, application or other paper requiring a leguafter the first paper, including motion or atipaper
listed in GC 70617(a) (motions listed in CCP 1008(g-(12), motion to continue a trial date, disagve
motions, motion for new trial) GC 70657(a)(1), 106a)

$60

138

Application for ex parte relief other than ex pagptition for discharge. GC 70657(a)(2)

$ 60

139

Ex parte petition for discharge of personal represtéve, conservator, or guardian upon completiocoart-
ordered distribution or transfer GC 70657(a)(2)

No fee

140

Motion or other paper listed in GC 70617(b) (listl8 items), including: GC 70657 (b)

*« Amended notice of motion GC 70657(b), 70617 (b)(2)

« Civil case management statement GC 70657(b), 7{0%(B)

* Request for trial de novo after judicial arbitratioGC 70657 (b), 70617(b)(4)

No fee

« Stipulation that does not require an order GC5706), 70617(b)(5)

* Arequest for entry of default or default judgme@C 70657(b), 70617(b)(8)

« Paper requiring a hearing on a petition to apptheecompromise of a claim of a minor or person with
a disability under Prob.C 3600. GC 70657(b), 7b}(13)

141

Petition to withdraw funds from blocked accountC @B0657(a)

$ 60

142

Motion for summary judgment GC 70657(c), 70617(d)

$ 500

143

Deposit of estate planning documents GC 70660

$20

144

Search for estate documents, for each search |dngerlO0 minutes GC 70661

$15
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145| Petition to establish record of birth, death, ormage H&S 103470 $ 225
146| Affidavit procedure for real property of small valunder Prob.C 13201 GC 70626(b)(9) $30
147| Guardianship investigations (amount set by couR)yob.C 1513.1 Set by Court
148| Information package for conservators Prob.C 1835 Set by Court
149| Conservatorship investigator's fee (amount sewoyty Prob.C 1851.5 Set by Court
150]| Filing statement of professional conservator (anmhi@ehby court) Prob.C 2343 Set by Court
151| Petition for summary probate (Public Administradoity) Prob.C 7660 Set by Court
APPEAL AND WRIT RELATED FEES
Appeal of Unlimited Civil Case
152| Certificate for Court of Appeal or Supreme Courtrootion prior to filing appeal record GC 70620 $20
153| Appeal or cross appeal to court of appeal (payabt®urt of appeal) GC 68926, 68926.1(b) $ 775
154 | Deposit for preparation of clerk’s transcript (palgato superior court) (charged when notice of apfe $ 100
court of appeal is filed under GC 68926) GC 68926
Other Appeals
155| Appeal in limited civil case (to appellate divisjpwhere amount demanded in case does not exc€edail $ 225
GC 70621(b)
156| Appeal in limited civil case (to appellate divisjpmwhere amount demanded in case exceeds $10,000 (b $ 370
does not exceed $25,000) GC 70621(a)
157| Appeal in small claims case CCP 116.760 $75
158| Writ petition to appellate division, where amouetthnded in limited civil case does not exceed $1D,0 $ 225
GC 70621(b)
159| Writ petition to appellate division, where amousnthnded in limited civil case exceeds $10,000 dbes $ 370
not exceed $25,000) GC 70621(a)
160| Appeal from Labor Commissioner's Award (Lab.C 98.3)C 70611 $ 435*
161| Appeal of final decision on parking citation viatat (VC 40230) GC 70615(b) $25
162| Appeal from determination of dangerous or vicioog F&A 31622 GC 70626(b)(8) $30
163| Appeal of administrative fine or penalty (GC 53088)(2)) GC 70615(a) $25
164 | Appeal of administrative penalty for fare evasigmpassenger conduct violation (PUC 99582) GC 70815 $25
RECORDS RELATED FEES
165| Certificate for which fee is not otherwise fixedcludes lis pendens GC 70626(a)(8) $25
166| Preparing a copy of any record, proceeding or papdile (per page) GC 70627(a) $0.50
167| Comparison of a copy with an original on file (page) GC 70627(b) $1
168| Searching records or files, for each search lotigeer 10 minutes GC70627(c) $15
169| Exemplification of record or other paper on file&C30628 $ 50
170| Document authenticated pursuant to court ordergjogature) GC 70629 $15
171| Certified copy of marriage or domestic partnergligsolution record (requested by public agency) 16674 $10
172| Certified copy of marriage or domestic partnerghigsolution record (requested by any other appi)dac $15
70674
RETURNED CHECKS AND INSUFICIENT PAYMENTS
173| Administrative charge for a check that is returméithout payment. A filing paid with such a checllwe Set by Court
void if not paid, within 20 days of notificatiom tash, by certified check, or by other means §ipédddy the
court, but not by traveler’'s check or personal &héamount set by court.) CCP 411.20(g), GC 71386
174| Administrative charge for processing a partial pagmm A first paper filing submitted with a cheak fan Set by Court
insufficient amount will be void if the amount disenot paid within 20 days of notification. (Amousst by
court.) CCP 411.21(g)
MISCELLANEOUS FEES
175| Administrative charge for collection of fees whége waiver was previously granted (amount set ytcop $25
to $25) GC 68511.3(d)
176| Administrative charge for recovering, as part afgment, fees not paid by public entity under GC3%10 Set by Court
(amount set by court, up to $25) GC 6103.5(d)
177| Taking affidavit, except in criminal case or adoptproceedings GC 70626(a)(5) $25
178| Acknowledgment of deed or other instrument GC 7(&¥6) $25
179| Recording or registering license or issuing cexdife in connection with a license, required by fwwhich $25
charge is not otherwise prescribed GC 70626(a)(7)
180| Filing affidavit of publication of notice of disagtion of partnership GC 70626(b)(7) $30
181| Filing and indexing papers for which a charge isprovided elsewhere GC 70626(b)(10) $ 30
182| Appearance by videoconferencing GC 70630 Set by court

101




San Luxbispo Superior Court

183| Reasonable fee for service or product, not to ekcests, where no fee is otherwise provided folgmLi712)
GC 70631

Set by court

184 | Handling funds held in trust GC 70632

Set by court

185| Certificate of facts regarding unsatisfied judgmeat 16373

Set by court
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APPENDIX Il

LOCAL FORMS — SAN LUIS OBISPO COUNTY

ALPHABETICAL

All local forms are available on the court’s webesiwww.slocourts.net

FORM TITLE Code/ Revised
NO. *next to form number denotes mandatory use | Local Rule
2520-104 Agreement of Deft. To Furnish Social Sgiddumber GC 68107 5/93
CVDC04* Alternative Dispute Resolution Policy Staent LR9.11.4 7/02
CV006 Amendment to Complaint CCP474 4/03
2510-14 Authorization to Apply Bail LRC 10.14 5/99
FLOO4* Certification of Noncompliance & Order FLPP 12/02
CVDCO1* Civil Case Management Policy LR9.11.1 7/02
PRO13 Citation for Reappointment of LPS Conservator WIC 5008 1/15
PRO10 Confidential Medical Information In Suppoait o WIC 5008 1/15
Reappointment of LPS Conservator
2510-157 Counter Arraignment by Counsel LRC 10.15 /018
2510-157 Counter Arraignment & Plea — Criminal LRCTC15 11/01
PR002 Coversheet and Notice to Creditors LR11.701 /131
SC004 Declaration of Default in Payments (after Mgon) & CCP 116.620; 10/03
Request for Hearing
SC002 Declaration Re: Default in Payments (afteigthent) CCP 116.620 10/03
PRO19 Declaration of Diligent Search-Probate CR27. | 1/15
CvuDO07 Declaration Re: Rent & Damages (3-Day Ngtice CCP 1161 4/03
PR 012 Declaration of Service on Petition for Redpiment of WIC 5008 1/15
LPS Conservator
FLOO2* Domestic Judgment Worksheet (3 pages) FLPP /99 8
2520-TR60 | Ex Parte Appl. to Set Aside Convictior-orfeiture of Balil 5/99
& Order for Traffic School
FLOO6 Family Law Mediator’s Report FLPP 12/02
CVDC04* Financial Statement (Stepparent Adoption) C9B02 5/03
PR006 First and Final Report of Personal Repreteata LR11.1102 115
FLOO3* Joint At-Issue Memorandum (Family Law) FLPP 10/03
PRO15 LPS Conservatorship Letters WIC 5008 1/15
PRO0O1 Miscellaneous Probate Declaration LR11.203 131/
CVvDC02* Notice of Assignment for All Purposes LR9.1 7/02
PRO11 Notice of Hearing on Petition for Reappoinitrad LPS WIC 5008 1/15
Conservator
FLO8 Notice of Intent to Introduce Oral Testimony V€323 10/03
PR022 Notice to Dept. of Health Care Services P@2ED 1/15
PR021 Notice to Franchise Tax Board PC 9202(c) 1/15
PR023 Notice to Victim Compensation & Governmerdicl PC 9202(b) 1/15
Board
PR020 Objection — Probate CRC 7.52 1/15
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FLOO9* Order Appointing Child Custody Evaluator &¢hment CRC 5.225 1/04
PRO008 Order Appointing Counsel for Conservatee LR201 1/15
2510-256 Order for Disposition of Property PC 12028| 8/91
PR026 Order Granting Request to Dispense with Attog and PC2628 1/15
Bond PC2323

PROOQ7 Order on First and Final Report of Persorglr&entative LR11.1102 1/13
PRO05 Order on Status of Administration LR11.203| 131/
PRO17 Order for Visitation — Guardianship PC 2350 | /151
PR0O14 Order Reappointing LPS Conservator WIC5008 151/
PR025 Petition for Order Dispensing with Accountamyl Bond PR 2628 1/15

PC 2323
PR009 Petition for Reappointment of LPS Conservator WIC 5008 1/15
2510-119 Petition for Restricted License VC13202.55/02

VC132022.3
PRO016 Petition for Visitation — Guardianship PCQ@35 1/15
2510-201 Petition & Order for Withdrawal of PlealC8smissal PC 1203.4 5/03
2510.301 Petition & Order Re: Vacating Civil Assessit PC 1214.1 7/03
2510-154 Petition to Appear Without Posting Balil /99
2510-201b Proof of Service PC 1203.4a 9/03
PR004 Raised Bid in Open Court PRC 10311 1/04
PR0O27 Regional Center Report PRC 18275 1/16
PR0O03 Report of Status of Administration LR11.11011/13
CcvLJ12 Request for Arbitration & Order LR 9.08 13/0
CVDF010* | Request for Default Setting LR 7.18 10/03
2520-110 Request for Dismissal PC 853.6 | 1/99

VC40202

VC40500
SC001 Request for Dismissal — Small Claims CCP 581| 8/02
CO001* Request for Duplicate Tape Recording CRC 892| 11/03
SC003 Request to Enter Satisfaction of Judgment CXemB40| 4/03

FORM TITLE Code/ Revised
NO. *next to form number denotes mandatory use | Local Rule

CVUDQ9* Request to Set (Unlawful Detainer) CCP 1170 10/03
FLOO1* Schedule of Property (Fredman Form) FLPP 022/
CVv011* Statement of Venue LR 9.27 1/04
FLOO7 Stipulation & Order Re Continuance FLPP 12/02
CVDCO05 Stip to Use of Alternative Dispute Resolatidrocess LR9.11.4 7/02
PR0O18 Verification PC 1020 1/15

104




San Lubispo Superior Court

LOCAL FORMS — SAN LUIS OBISPO COUNTY

NUMERICAL

All local forms are available on the court’s webesiwww.slocourts.net

FORM TITLE Code/ Revised
NO. *next to form number denotes mandatory use | Local Rule

2510-14 Authorization to Apply Bail LRC 10.14 5/99
2510-104 Agreement of Deft. To Furnish Social SegiNumber | GC 68107 5/93
2510-119 Petition for Restricted License VC13202.5/02

VC 13202.3
2510-154 Petition to Appear Without Posting Bail /99
2510-157 Counter Arraignment and Plea — Criminal CL®.15 | 11/01
2510-201 Petition & Order for Withdrawal of PlealCismissal PC 12303.4 5/03
2510-201b | Proof of Service PC 1203.4a| 9/03
2510-256 Order for Disposition of Property PC 12028 8/91
2510-301 Petition & Order Re: Vacating Civil Assesst PC 1214.1 | 7/03
2510-110 Request for Dismissal PC 853.6| 1/99

VC40202

VC20500
2520-163 Court Arraignment by Counsel LRC 10.15 18/0
2520-TR60| Ex Parte Appl. to Set Aside Convictior-orfeiture of 5/99

Bail & Order for Traffic School

ADO1* Financial Statement (Stepparent Adoption) Ba® 5/03
CO001* Request for Duplicate Tape Recording CRC 89211/03
CVDCO01* | Civil Case Management Policy LR9.11.1 721/0
CVDCO02* | Notice of Assignment for All Purposes LR9.1 7/02
CVDCO04* | Alternative Dispute Resolution Policy Staent LR9.11.4 7/02
CVvDCO05 Stip to Use of Alternative Dispute Resolatidrocess LR9.11.4 7102
CV006 Amendment to Complaint CCP474 4/03
CvuDO07 Declaration Re: Rent & Damages (3-Day Najtic CCP1161 4/03
CVUDO09* | Request to Set (Unlawful Detainer) CCP117Q710/03
CVDF010* | Request for Default Setting LR7.18 10/03
CVO011* Statement of Venue LR 9.27 1/04
CVvLJ12 Request for Arbitration & Order LR 9.08 13/0
FLOO1* Schedule of Property (Fredman Form) FLPP 022/
FLOO2* Domestic Judgment Worksheet (3 pages) FLPP /99 8
FLOO3* Joint At-Issue Memorandum (Family Law) FLPP 10/03
FLOO4* Certificate of Non-Compliance & Order FLPP 2/02
FLOO6 Family Law Mediator's Report FLPP 12/02
FLOO7 Stipulation & Order Re Continuance FLPP 12/02
FLOO8 Notice of Intent to Introduce Oral Testimony CRC 323 10/03
FLOO9* Order Appointing Child Custody Evaluator &thment | CRC 5.225| 1/04
PROO1 Miscellaneous Probate Declaration LR11.203 131/
PR002 Coversheet and Notice to Creditors LR11.701/13 1
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PR0O03 Report of Status of Administration LR11.1101/13
PR0O04 Raised Bid in Open Court PRC 10311 1/04
PRO05 Order on Status of Administration LR11.1101/131
PR006 First and Final Report of Personal Represeata LR11.1102 | 1/15
PROO7 Order on First and Final Report of Personal LR11.1102 | 1/15
Representative
PRO08 Order Appointing Counsel for Conservatee LR2a1 | 1/15
PRO09 Petition for Reappointment of LPS Conservator WIC 508 1/15
PRO10 Confidential Medical Information in Suppait o WIC 5008 1/15
Reappointment of LPS Conservator
PRO11 Notice of Hearing on Petition for Reappoinitred LPS | WIC 5008 1/15
Conservator
PRO12 Declaration of Service on Petition for Reapypaoent of | WIC 5008 1/15
LPS Conservator
PR0O13 Citation for Reappointment of LPS Conservator WIC 5008 1/15
PRO14 Order Reappointment LPS Conservator WIC 500&/15
PRO15 LPS Conservatorship Letters WIC 5008 1/15
PRO16 Petition for Visitation — Guardianship PC@35 | 1/15
PRO17 Order for Visitation — Guardianship PC 2350| /151
PR018 Verification PC 1020 1/15
PRO19 Declaration of Diligent Search-Probate CR27.| 1/15
PR020 Objection — Probate CRC 7.52 1/15
PR0O21 Notice to Franchise Tax Board PC 9202(c) 1/15
PR022 Notice to Dept. of Health Care Services P@EY | 1/15
PR023 Notice to Victim Compensation & Governmerdifl PC 9202(b) | 1/15
Board
PRO0O25 Petition for Order Dispensing with Accountargd Bond| PR 2628 | 1/15
PC 2323
PR026 Order Granting Requests to Dispense with éiiog PC 2628 1/15
and Bond PR 2323
PR0O27 Regional Center Report PRC 182r.5 1/16
SC001 Request for Dismissal — Small Claims CCP 5818/02
SC002 Declaration Re: Default in Payments (afteiginent) CCP 10/03
116.620
SC003 Request to Enter Satisfaction of Judgment CCP | 4/03
116.840
SC004 Declaration of Default in Payments (after Mgdn) & | CCP 10/03
Request for Hearing 116.620
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List of Abbreviations

App. Appendix

BPC Business and Professions Code

CcC Civil Code

CCP Code of Civil Procedure

CRC California Rules of Court

EC Evidence Code

Exh. Exhibit

FC Family Code

FF Filing Fees of the Superior Court of Calif@ni

GC Government Code

HSC Health and Safety Code

JCR Juvenile Court Rules (California Rules of €pu
JCF Judicial Council Forms

LC Labor Code

PC Penal Code

PRC Probate Code

SJA Standards of Judicial Administration (Califiar Rules of Court, Appendix, Division I)
SLO Rules of the Superior Court of San Luis Obi§painty
wiC Welfare and Institutions Code
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Rules of the Superior Court of San Luis Obispo Couty

Administration  ........ccccoiiiiiieees 2.043, 5.01-5.03, 12.01, 18.00, 18.01; see GC 2669898
Adoptions e 11.1601(8,00(b); JCF 1296.60, 1296.65
Alternative dispute resolution ......... 9.00(A)LB(A)(4), 9.12(A)(4)(C)(4), 9.13(A), 9.15(C), 19.019.05(b)
Amendment of rules..........c.occuvveeen. 1.0021
Appeals 7.04, 9.19(112.04, 18.00(b), 25.00(c)(f)
Appearances
arbitration ... 26.01
conferences .........ccccceeeecnnnnns 9.154INK)
criminal cases........c.ccccceveevennee. 10.0423 10.03(b)(c)(1)(b)(2), 10.05(i)(2), 10.08(6).11(a)(2), 10.13, 10.15(a)(f); see
PeC 853.7
generally ... 9.00(CHRA)(3), 15.00(a)
NONAPPEAIaNCES .....cevveeveeeeaaannnn. 15.00(d)
notice s 10.10(a)(3)
personal appearances................ 7.13(A)(1B(B))(d)(C)(2)(3), 11.110(b)
probate hearings.............cccuvee 11.10a33a5(c)
settlement conferences............. 7.13(B)(1)(b)
telephone appearances.............. 7.13; seeTHE3.63, GC 68070.1
trial 27.04(b)(3)
Appellate department ...................... 14.@00B
Application of rules.........c.ccccceeueeee. 1,001, 1.04, 2.06(a), 7.00, 11.101, 16.00, 122000, 29.01-29.02; see CCP 575.1
Arbitration ... 9.02(B).03(A)(3), 9.08, 9.15(C)(D)(3)(E), 9.18(10), 26-P6.03; see CRC 3.810 et seq.,
CCP 1141.10 et seq.
Assignment of cases..........ccccuvveeennn. 33003, 9.05(A), 9.11(B), 9.13(A), 9.15(D), 9.19(A)27, 10.07(a), 15.01(a), 19.01,
27.04(a); see CCP 392, 395
Associations ... 1.0479)(
Attorneys
APPEArANCES ...vvvvveveeveerieaeeaaann, 10.0%()08(1)(E); see PeC 977(a)
appointed counsel..................... 11.40517Q5(a)(6), 14.04, 19.10, 25.03; see CRC 3.50;%633150
conflicts of interest.................. 25.01
court attorneys............oeeeeeennnns 9.05(B)
district attorneys........ccccceveeen.. 5.00(19.01(c), 10.02, 10.05(a)(c), 10.06(c)(1)
fees 1.06, 7.15(%)®18, 9.03(B), 11.1001(a), 11.1006, 11.1002(#&)1201(c), 11.1507,
11.1705(a)(5), 19.03, 25.00-25.04, App. |
meet and confer.........cccccceeeeen. 9.15(A)(C
substitution/withdrawal............. 4.01, 10.08ED(2)(D)
see Appearances, Pro per litigants
Bonds/undertakings..........cccccceeeee.... 10d),111.306, 11.1108, 11.1502, 11.1506, 11.1702¢},705(a), 11.1804(b),
11.1811(d), 11.1812; see CRC 7.204, 7.207, PC 223438, 8480, 8481(a)(1), 8482, 8571, 11622
Briefs
appellate ... 14.01; €84C 8.706
form 7.03, 19.03e4eRC 2.100-2.119, 3.110, 3.1113, 8.706
generally ..., 9.07(D)
MOotioNs ... 7.03,7.05
trial 27.02(a)
Case management ..........ccceeeeeeeeeen. 9.1, ®.11(A)(1), 9.12(A)(1)(C)(2), 9.13(A), 9.15]18, 9.24; see CRC 3.711, GC

68607
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Civil actions
general civil cases .................... 9.24fse CRC 3.400 et seq.
generally ..., 7.19, 9.06.02(a)
limited jurisdiction
Civil CaSeS...ccvvvvvviiieeeenennn, 9.18, 9.927, 14.05(a), 15.01(a), 18.00(b), 18.02
unlimited jurisdiction
Civil CaSeS...ccvvvvvviireeeeeennn, 9.27, 1§)018.02
Class action cases.........ccccvveeeenn... 0 )(2)
Clerks 2.04(a), 3836.06, 7.12, 7.13(A)(3)(C)(2), 9.00(C), 9.11,.HA)(B), 10.01(d)(1)(3),
10.05(f)(h), 10.06(c)(5)(a), 10.07(c), 10.11(b)(B}6), 10.15(a), 11.113(d), 11.306, 11.501, 11.8p1(
11.1601(b), 11.1702, 11.1800(c), 11.1804(b), 111180 11.1902(a)(d), 11.2003(b), 19.00, 19.04,89.0
30.01(a)(4)
CommISSIONErs  .....cccccoeeeeeiiiiiins 1.04C)(D), 2.02, 2.03(a), 2.05(a)(2), 2.06(c), 5.83.3(B)(1)(a), 10.11(b)(1)(C),
10.15(a), 19.00.1; see GC 72190
Community property ......cccccceeeeeeennn. 8.02@))(11.1302(a)
Complex litigation........cccccevvveveeennn.. 9(b®
Compromise of claims .........c.c........ 10.08F3)(11.101, 11.103(b)(4), 11.1002(i), 11.2001, 2575.01; see PeC 1378
Conferences
calendaring ....cccccceveeieeeennnnnn, 9.15@§B)(F)

case management conferences .9.03(A)(3), 9.09(C)(A)(2), 9.12(A)(2)(C)(2), 9.13(A)(C), 9.15;s€RC 3.720
case management statement.....9.11(A)(3), 9AE)(3), 9.13(A), 9.15(B)

chambers conferences .............. 27.01(a)

continuances ...........ooeeeecenenens 9.07(C)

criminal pretrial conference .....10.05(a)(b),11¢b)

mandatory settlement

conference.......cceeeeeeeeeneenn. 7.13(B)(1)@NL5(F)
pretrial conferences.................. 10.05@)€)(f), 10.10(b); see CRC 3.720
readiness conferences............... 10.05(lYd)0.06(c)(4)-(6), 10.07(c)
settlement conferences............. 9.07(C), @15
status conferences .................... 9.02(B)
trial management conferences..27.02(b)
trial setting conferences ........... 9.11(B),34), 10.05(a)(b), 10.06(c)(4), 10.07(c), 10.10(b)
Confidentiality —....cccccceevviviieeeeenns 8.02(11.1601(b), 11.1701(b), 19.05(e)(k)(3)(m)(1(i)2)(5), 19.06, 19.07, 19.08; see
JCF JV590, GC312, PeC 964
Consolidation  .......cccccciiiiiiiiieeee. 9.15(D)
Contractual claims.............cccevveeeeee. 7.28.02
Corporations  .eeveiiieieeeeeee, 1.0479)(
Court administrator ..............cccccee.... 2.2405(a)(2), 2.06(c)
Court locations  .....cccccvvvvvvvveeennnn. 2.08,07(a), 10.10(a), 16.09, 19.01; see CCP 392-395
Courtconduct  ...oocceieeieiiiiee, 2.08
Courtreporters  ........ocoeeevvvvvvnnnnnn. 7831)(), 7.17(b), 18.00, 18.02, 27.04(b)(8); se€ &8086(b)(1)
Criminal cases
arrests 10.02
arraignments ........cccccceveeeeeeenn. 10.0@(p 10.05(a)(e)(f)(h), 10.06(b)(3)-(5)(c)(1), 1@(b), 10.15; see PeC 858, 859,
859a, 859h, 860
bail 10.01, 10.0319§A)(2), 10.05(h)(3)(i)(1), 10.11(b)(2), 10.12()0.15(c)(f), 30.01(a);
see PeC 1275
continuances ...........ooeeeeeenenees 100812(b)
Director of Criminal Operations10.11(b)(1)
diversion ..., 10.08(3)(E
custody e, 10.03(a)(@),05(f), 10.10(a)(1)(2), 10.11(e)
felony cases ..........cccceeeecvnnnnns 10.0%3)(b)(1)(c)(1), 10.06, 10.07(a)(c)(e)(1), 18.18.00(b)
generally ..., 2.04(a),11(d)
indictments/information........... 2.01(f), 10(bH3)(4), 10.13
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Criminal cases (cont’d)

infractions ... 10.15¢h)10.16, 14.05(a), 15.01(a), 18.00(b)

investigations ..........cccccceveeeennn. 10.05(d

jailtime 10.11(a)@

misdemeanors ..............cccceuvvnene 10.03NB)(2), 10.05, 10.07(c)(e)(2), 10.08(3)(H), 10(b), 10.13, 10.15(b)(9),

10.16, 14.05(a), 15.01(a), 18.00(b), 18.02; see &&8C7

MOotioNs ... 10.06(c)€5)(10.07(e)

pleas 10.03(a)(3).,0b(a)(g), 10.06(c)(1)(7)(8), 10.15(a)(d)

preliminary hearings ................ 10.06(c)(2); 10.07(e)(2), 10.13

pretrial conferences.................. 10.05(r)(b

probation ..., 10.03(9§40, 10.05(i)(1), 10.06(b)(3)(4)(8), 10.11(b)(3)(d), 10.15(d)(e); see PeC 1203

Sentencing  .....ooeeeeeiiiiiiiies 10.064M%), 10.11(e), 10.15(f)(q)

warrants .o 10.02, BRd)(1)(A)(2), 10.05(i)(1)(2)(D), 10.07(e)(3), 1a.(h)(2), 10.15(f)
Defaults . 1.06, 5.058.5(3), 7.18, 9.03(B), 9.14(B); see JCF 982(a)}(886, 1286.50
Demurrers e, 4.03(ap17.7.05, 11.112

Department of Health Services ....... 11.405
Department of Social Services........ 12.02, 121@312

Departmental organization............... 2.03
Detention facilities ............cccceeeeeee. 02-12.04
Discovery
criminal cases........ccccoeeveiiiees 10.050d.06(c)(1)
depositions  .....ccccceiiiiiiiinnnnn. 5.00@)04, 19.05(f); see JCF 982(a)(15.1)(15.2)
disputes . 3.03(b},0r.
generally ... 9.15(D)(9)18(7)
interrogatories ..........ccceeeeeeeenn. 5.006@e JCF FI120-FI1129
mediation ... 9.07(C)(4)
Dismissal . 1.06, 7250.02(A)(3), 9.03(B), 9.09(A), 9.15(D)(1), 10(@%, 10.06(c)(7), 10.08(3)(H),
10.12(a)(1)(2), 10.13, 14.03; see CRC 8.792, JCKH) )
Disposition ..., 9.00, 8.9.24(a), 9.28(e), 10.05(d), 10.06(c)(1)(2)(4)
Economic hardship...........ccccccvvnnnns 25d)0p5.03, 26.02; see CRC 3.50-3.63
Electronic recordings .........cccveeeee... 7.18B(f), 18.02; see CRC 1.150
Eminent domain proceedings.......... 4.03, 16.)96Ja
Evidence
administrative record................ 7.16
attorney fees .........cooeiiiiiiinnns 2520)@§)(d), 25.04
declarations
baill . 10.02(d)(1)@)(
capacity declaration .......... 11.1701(b)(f),17D4(d); see JCF GC334, GC335, PC 1890, 2356, 2356.
deposited funds ................. 11.2002
ex parte applications ......... 15.00(e)
family law cases................ 19.05(c)
financial documentation....14.04; see JCF 12851285.50-1285.60, 1292.15
form 4.00, 19.03esECF MC030, MC031, CCP 2015.5
generally ..........ccccuviinnnnen. 9.04(B)
law and motion.................. 7.05, 7.08; s&d13.1306(a)
mediation .................ceeee 9.07(C)(3)
probate cases...........cc........ 11.113(a)(c)(®305(b)(d), 11.405, 11.504, 11.505, 11.1201{b11.1601(b),

11.1701(d), 11.1801, 11.1806(b); see JCF DE130-BED&305, FL105, GC005, GC006, GC120, GC335,
PC 1890, 2356.5

SanCtions .......ccceveeveeeeeeennn. 10.08(1)(E)
uninsured motorist status ..9.02(A)
documents .....ccccvciieiiineennn 2.04(a)31B)(2)(b), 8.02(d)(3), 9.12(A)(C), 9.13(B), 1@(@)(2), 11.1302(a), 11.1601(b),

11.1809, 14.04, 14.05(a)(1), 19.04, 19.05(m)(230¢30(a)(6), 19.06, 20.03, 20.05, 27.02(a)
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Evidence (cont'd)

exhibits ..., 5.00, 5.6r(6.05, 7.04, 7.20, 9.07(D), 9.28(E), 10.07(d){2).1501(c), 27.02(b);
see PeC 1417.3
experns 9.15(D)®)18(8), 19.05(m)(2)(f); see CCP 2034
law and motion.............c.ccueee. 7.08
objections  ........cccciiiiiiinns 10.078)(11.1302(3), 11.1701(d), 19.00.1, 19.05(c), 2{b}4)
oral testimony...............oceeeueens 7.08.3(B)(1)(b)
presentation ..............ccccceeenns 27.04p
reports/recommendations......... 12.12; see X2 46
subpoenas ..., 10.08())&Be JCF 982(a)(7)(8)(15)-(16)
SUPPreSSION  ...cceevvivvieeaeeaeeeennn. 12.13
transcripts ... 5.001)13(B)(1)(f), 10.07(b)
verified pleadings.................... 7.08; §HEP 446
WItNESSES  iovvviiieeee v, 2.04(a)59D)(6), 9.18(8), 10.08(1)(G)(2)(D)(3)(D), 11.30%.02; see CRC 3.50-3.63,
JCF DE130, DE131, CCP 2034
Executive officer ......ccccccevvvveenenenn. 2(8); see GC 26800, 69898
EX parte matters ...........cccceeeeeennns 18,111.308(a), 11.1701(b), 11.1800(c), 15.00-15193)5(f), 20.03, 20.05;

see JCF 1287.50, DE270, DE275, GC070, GCO75
Family law cases

child abuse .......cccccviiiiiiennnn. 19.05@nc)(4)(n)(8); see PeC 11164-11174.1

child custody .......ccccvvveevinninnnnn. 8.018), 19.05; see JCF 1291.10, 1296.31A-1296.31E&)210ICA), MC150, CCP
640.1, 4600 et seq.

Child Welfare Services ............ 11.1602

domestic violence..................... 10.0519,00.1, 19.04, 19.05(h)(9)(m)(2)(c)(n)(8); see A2B6.29-1296.40, FC 6200-
6389

evaluations/evaluators.............. 19.05-19€e% CRC 5.220(d), EC 750, FC 185, 186, 3111, 2

ex parte applications ................ 15.00(&01(c)

Family Court Services.............. 19.05(c)(9,06(b)(c)

Hearings  ...cooccevvvviiiniieeee, 18.00(l9,ar

Motions e, 3.03(b), 7;@ee JCF 1285.10, 1285.40

parents/guardians/counsel......... 19.05(k) (3 (4), 19.20

paternity ... 19.00.1

Policies and Procedures

Manual .........ccccoviiiiiinnen. 19.00
restraining orders .................... 8.02())(®.00.1; see JCF 1285.05, 1296.10
SUPPOIt e 8.02(d)(B),1604; see JCF 1285.25-1285.39, 1285.80, 1296 3197-1297.93, MC340,

CC 4357(b), 4382, 4383, 4700 et seq., CCP 640.1
Uniform Child Custody Jurisdiction
and Enforcement Act ........ 11.1601(b); see JCAZD

visitation ... 8.02(d){(39.05(m)(3)(c); see JCF 1296.31A
see Appearances, Defaults, Judgments, Ordersyalshow cause, Sanctions
Fees and COStS  ..ccvevvveveviiiieeeeen, 771123(B)(1)(c), 7.15(5)(6), 7.17(b), 9.03(B), 9.0F(A(D), 9.28(b), 10.01(d)(4),

10.08(5), 10.11(b)(1), 10.12(a)(2), 11.1705(a){B).05()(m)(1)(e), 19.09, 26.02, 27.04(b)(8), 3@PAI;
see CRC 3.50-3.63, JCF MC010, MCO11, GC 24383, 6808L)

Files 5.06
Filings
ACCESS i 5.02
agreement for distribution......... 11.2002
assignment of interest............... 11.1106
confidentiality ..........cccccevvveeenn. 8.02(Ispe JCF JV590, GC312
COPIES e, 4.02, 4.03&D0(a)(c), 5.02(c), 5.05, 7.13(B)(2)(a), 7.2A,37A)(B), 10.05(a), 11.304(a),

11.309(b), 11.702, 11.1302(a), 11.1501(c), 11.15)¢&), 11.1803(b), 14.01, 14.03, 19.00,
19.05(g)(m)(4)(a)(1)(7), 19.10, 20.03, 20.05; s€&#3.50-3.63
declarations .........cccceeeeieeiennn, 4.0@57 see JCF 1285.40, CCP 2015.5
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Filings (cont'd)

ex parte applications ................ 15.03

exhibits ..., 5.00, 5.0%)4, 29.06; see CRC 2.100-2.119

extensions of time .................... 9.04(A),112(a)(2)

fees 7.17,29.1& B&, CRC 3.50-3.63, JCF 982(17)-(19)

fax transmissions..............cc...... 7.13(A)@9.01 et seq.; see CRC 2.303, 5.522

form 1.04(d), 4.8003, 7.01-7.03, 7.13(A)(4)(B)(2)(b), 11.105-11.107.702, 19.03, App. II;
see CRC 2.100-2.119, 7.1.1, JCF

income and expense declaration 11.1002(j); seelXB8b.50-1285.50b, 1292.15

inventory and appraisal............ 11.1805;XeE DE160, DE161, GC040, GC041, PC 2613

MOVING PAPErS .....uuvvevrrrreeeeeeennn. 7.05,77€ke CRC 3.1110(a), 3.1113(a)

notice of appeal........................ 14.04

opposition papers.............ccce. 7.04, 71605(a)(1); see CRC 2.100-2.119, 3.1113(d),®(B, JCF 982.5(7), 1282,
1285.40, 1296.20, MC020

pleadings  ...c.ccooiiiiiiiien, 4.03(bjéd) 5.00, 12.04; see CRC 2.100-2.119, 10.610

proof of compliance ................. 10.11(d)

proof of completion.................. 10.12(a)(2)

proof of service ........ccccvvveeeeeen. 5.0313B), 11.1401(3), 11.1601(b), 11.1701(b), 11.189319.02, 19.04; see CRC
7.1062, JCF 982(a)(23), 1296.40, GC020(P), GC0BMR2B50(e)(2)

reply papers ......ccccccceeviiiiicnnns 7.082 €RC 3.1113(d), 3.1300(1)

SEIVICE e 7.13(B)(3)@07(C)(3), 9.12, 9.13(B), 9.14(A), 9.15(B)(D)(10.10(a)(3), 10.15(qg),
11.104(a), 11.1401(3), 11.1803(a)(b), 19.04, 19.06

social study reports .................. 12.12

statement of economic interests 2.06(b)(c)

Striking 29.06

time requirements..................... 7.12, TA®)(B)(2)(a), 9.02(B), 9.07(A)(2)(D), 9.12(A)(B®.13(B), 9.14(B),

9.15(A)(B), 9.28(c)(d), 10.01(d), 11.113(b), 11.501.1101, 11.1702(b), 27.02(a); see CRC 3.1130,78,
3.1300, 3.1306, 3.1320, 3.1326, 3.1342, 3.1300(1)

vouchers ... 11.904
see Demurrers, Motions, Petitions
Fines 10.11(b)(d)®9,15(c)(d)(g), 30.01(a)
Gifts 2.07
Grand jury 2.01(fp.08
Grover Beach branch....................... 2.08#)(16.09
Habeas corpus  ......ccooeoiiiiiininens 1018500, 14.05; see CRC 2.100-2.119, JCF MC275
Hearings
appellate department ................ 14.02, 14.03
attorney fees ... 25H)81), 25.04
calendaring ....ccccceeveviieeennnnnn. 3.033%.7.06-7.9, 9.28(d), 10.01(d)(2)(3)(e), 10.03@).05(j), 10.06(c)(5)(a),
10.08(1)(G), 11.308(a), 11.1800, 12.09, 14.00,34&)§4), 15.00(c), 19.06, 19.07
continuances ............ccoeeeevvnnnns 7.083(B)(1)(e), 9.00(C), 9.05(B)(C), 9.28(d), 10.071¢(A), 11.109(c), 11.110,
11.305(c), 14.05(a)(1)
criminal cases..........ccccoeeeeeenes 10.0&HDb)(1), 10.07(e)(1)(A)
default hearings.............cccceee 7.1849B)(2)
ex parte hearings .............c........ 7.1203511.1701(b)
hearing order preference .......... 7.13(A)(2)15()
NOLICE i 10.07(c)(9)€&d(2), 11.110, 11.1803(a)(b), 14.04, 25.03(b¢; $EF JV280, JV300, DE120,

DE154, DE200, GC020-GC022, PC 1205
probation violation hearings.....10.06(c)(8)

reservations ........cccccccceeeeennns 7.22

oral argument ..........ccccvvvvveeeeen. 7.13B{b), 11.111(a)
small claims cases................... 9.28(d)(2)

trailing ..., 10.08(6)

see Briefs, Demurrers, Evidence, Filings, MotidDgjers, Orders to show cause, Petitions
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Incompetent persons..........ccccceeeenenn. 11.17041705(a), 25.00, 25.01; see PC 810-814
Indian Child Welfare Act................. 11.160};(bee JCF ICWA101(A)
Indigents 14.04
INsane Persons  ....ccccceevieeeeeieeeeennns 25.00
Insurance claims .........ccccccvvveveeenn.n. 2BA(5)(6), 25.01, 27.04(b)(3)
Interpreters ., 28.08e £RC 3.50-3.63, JCF 982(17)-(20), GC 68562
Judges
assigned judges .........cccceeviineenne 7.11.00@\)(C), 9.05(A), 9.07(E), 9.11(B), 9.13(A), 9(29, 9.27, 10.01(d)(2),
10.06(c)(5)(a), 10.07(a), 11.109, 15.01(c), 19¢kE CCP 392, 395
chambers ... 2.03(c)
criminal judges.........cccveveeeeeeen. 10.00,02, 10.06(a)(b)(1)-(5), 10.11(b)(1)(C), 10.16,011%a)
definition ... 1.04(g)(A)(B), 2.05(a)
family law judges.........cccuueeeeee. 19.00.9,05(e)
generally ..., 7.13(B)&)
grand jury i, 16.08@))(
judicial officers .........ccccvcvverene 1.04(B), 2.00(d), 5.02(c), 9.00(C), 9.07(D), 9.28(H,d1(c), 19.00.1, 19.05(e)(h), 19.10
Meetings oo 1.05, 2201(a), 16.08(e)
presiding judge.........cccvvveeeernnn. 1.0440E), 2.00(c), 2.01, 2.03(b)(c), 2.04(b), 2.081H{d), 3.00-3.03, 9.08(B), 10.06(a),
10.09(a), 12.09, 14.00, 15.01(a)(e)(f), 16.08, agaP 18.01, 19.05(e), 27.04; see PeC 904.6
probate examiners .................... 11.1091)308(a)
probate judges...........ccccceunnnens 11.112
removal of judges.......cccccc........ 2.01(a)
retired judges.......cccccvvvveeeeeeenn. 1.044%(B)
sentencing judges .............ce.e.... 10.11(e)
signatures ... 11.160114.1701(b)
submitted matters..................... 3.02
temporary judges.............cceues 1.04(f4) 3.02, 19.00.1, 27.04(b)(8)
Judgment debtor examination ......... 7.13(B)(2)(b)
Judgments 1.06, 2aD47.15(3), 7.18, 9.09(A), 9.14(B), 11.1705, 1910525.00(a), 24(Ex. A);
see JCF 1287-1290, 1295.20, EJ100 et seq.
Juries
COMMISSIONET ..ccvvvvvvveeeeeeeeeeeen, 2.04{@)7, 10.09(a), 16.08(f), 16.09; see CRC 10.61® €a5
disqualification/excuse.............. 16.03; s&&P203, 204
fees 16.06(a), 27)@); see FF, CRC 3.50-3.63, JCF 982(18)-(20)P®31 et seq.
iNStructions  ........cccccvvvvevieennen. 27.2%.04(b)(6); see CCP 607a-609, 612.5
Jury Commissioner .................. 16.01-16 3805, 16.07, 16.08
jury district ... 9.27
motions in liMine ..................... 27.02(3)(87.03
panels ... 16.05, 16.09
selection ..., 16.00,015.16.03, 16.05, 16.07, 16.08, 27.04(b)(2); se€ QR.008, CCP 195 et seq.,
215, PeC 903.1 et seq.
summary jury trial.................... 27.04,Q9.
verdicts 27.04(b)(7)
voirdire 27.02(9)@
Jurisdiction .., 5.0109(A), 9.13, 11.104(a), 11.309(b), 11.1705(a), 341%56.01, 18.02, 19.05(m)(4),
19.06(c); see CCP 1068(b), 1085(b), 1103(b), PC 83200
Juvenile court cases......ccccccveeeeeennn. @®N312.00-12.13, 15.01(b), 18.00(b); see JCR, JZF0-JV740
Juvenile services center................... 2.980d9.27, 19.01
Law and motion .........cccceeeeeeninenn. 3.03(n.00-7.16, 7.17, 7.11.1, 9.00(C), 7.22, 9.055@)(7), 9.18(15), 10.07, 11.104(a),

11.112, 15.00(e), 18.00(b); see CRC 3.1100-3.1BC21000
see Filings, Hearings, Motions

Lispendens ..o, 4.03@8e CCP 409

Lodged materials ........ccccceeeeeeeeennnn. §M®.02(b), 5.05, 7.04, 7.16, 11.304(b), 19.06{))19.06
Mandatory settlement conference ...7.13(B)(1)(b)

Master calendar ..........ccccccvvvvveneen. 21e0127.03, 27.04
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Mediation .., 9.06, 9.@715(E), 9.18(10), 20.03, 20.05; see EC 1115¢t se

Medical treatment ..................cc.e 13.86e JCF GC335, GC380, GC385

Mental health proceedings .............. 13.000ah), 19.05(h)(4), 19.06

Minors 11.101, 11.(9)%4), 11.1103, 11.1601(a)(f), 11.1602, 11.170514)1808(a),

11.1901-11.1903, 11.2001-2002, 12.00-12.13, 19)(B)Kk19.06, 19.10, 20.03, 20.05, 25.00, 25.01;
see JCF GC210, GC240, PC 3400, 3401, 3410-3418-3925

Motions
bail, forfeiture of .............c...... 10.0)(dee PeC 1304
CONLINUANCES ...cvvvvveviieeiirieens 7.0808, 11.110; see PeC 1050
criminal cases........ccccoeeeeieiees 10.0@a), 10.07(e)
discovery e, 3.03(b)
ex parte motions....................... 9.05(A)
form 10.01(d)(1),.00(d); see CRC 3.1112
in limine Motions ...........cccc...... 10.05(RY,.02(a)(6)
motion to strike ............cccceeeees 1.06,0%(b); see VC 41403(c)
notice of motion ...........cccceee.... 7.05,7,.8.04(B), 9.05, 10.05(b), 10.07(b)(c); see CRT1B3(a)
peremptory challenges ............. 10.06(b)(9)0%(c); see CCP 170.6
post judgment motions............. 9.28(d)
pre-trial motions..............ccc.... 19.00.1
probation, modification of........ 10.11(a)
SancCtions  ..ceeeeiiiieeeeeeeee, 7.15
SEIVICE e 10.07(b),a8{1)(F)
set aside information ................ 10.06(0#%»,)10.07(a); see PeC 995
summary judgment/adjudication 7.14,11.112; se€ GR350
suppression of evidence ........... 10.07(e),3;x&e PeC 1538.5
see Demurrers, Filings, Hearings
Notice
APPEArANCES ...vvvvveveereereeaeaaeann, 10.@3}§b)10.10(a)(3)
bail 10.01(c)-(e)
conferences ..........cccceeeeinnnnns 9.1120)0.12(A)(2)(C)(2), 9.13(A)
criminal cases..........ccccoeeeveennns 10.020, 10.11(a)(21)(d)(5)
generally ..., 7.15, 928 18.00(c)
mediation ... 9.07(A)(2)
notice of appeal ........................ 14.04
probate cases .......cccccceevieieeeeennn. 11(H)131.1401(3), 11.1601(b), 11.1701(b); see PM22350.2, 2250.6
rulings e 7.20
WIS s 14.05(a)(3)
Orders
accounts  ceveeeeeeeeeeeee, 10.11(h)(1).901
arbitration ..., 9.03(8)(
attorney fees ..........coceeecivnnnnns 11129, 25.03(b)-(d)
attorney substitution/withdrawal 4.01
baill 10.11(b)(2)
blocked accounts...................... 11.19011902, 11.2002
confirmation of sale ................. 11.804,808(c); see JCF DE260, DE265, GC060, GC065
conservator/guardian,
appointment of .................. 11.1601(b), ¥D2A(b); see JCF GC140
continuing payments ................ 11.503
court orders .......ccoceeeeeniieeennnn 5.006P3(A)(3), 9.04(A)(B), 19.05(m)(2)(b), 9.07(AEY, 9.08(A), 9.15(D)(2)(3)(6)-(8),
9.28(a), 11.1803(c), 11.1804(b), 19.00.1, 19.09(#)(m)(4)(a)(1)(n)(10); see PC 1880
discharge  .vvvvveiiee, 11.1101.1109, 11.1809(d), 11.1812; see PC 12201, 122511
distributions ..........cocceviiiennn 11.404.1101, 11.1103(a), 11.1812, 11.2002
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Orders (cont'd)

entry of orders...........ccccccunnes 10.088
ex parte orderS.......ccccceeeeeenennn. 7.12113, 15.00(e), 15.03; see JCF DE275
evaluation ...........cooeeiiiiinns 19.05(h)
family allowance...................... 11.403e92C 6540 et seq.
fees 7.13(B)(2)(c)
form 7.19
letters of conservatorship ......... 11.1701(b)
mediation ..., 9.15(D)(2)
minute Orders .......cccccceeeeeeeeennn. 2.04@p1
modification ................c.occeee 9.00(O).405(d)
money, deposit into blocked
ACCOUNES .oviiiiieiiiee e 11.3061d),1702(a), 11.1804(b), 11.1901(c), 11.1902(d)2aA3(b); see JCF MC355,
MC356
NOLICE e 11.505; se& DE200, GC021, GC022
nunc pro tunc orders................. 11.504
orders after hearing .................. 7.19
pretrial orders.........ccccvveeeeeennnn. 9.15(D
probate orders............ccccccvnnnnns 11.188 CRC 7.204, 7.207, JCF GC330, GC335
proposed orders........cccceeeeeennn. 7.214@8)(3), 15.03
restraining orders ..................... 7.21 28d)(3); see JCF 1285.05, 1295.90-1296.29, 1296250, CCP 527.6
shortening of time .................... 7.06(d),d7(b), 11.113(c), 11.505, 15.00(e); see PC 1203
trusts 11.101, 1B@), 11.1705(a), 11.2002; see CRC 7.903
withdrawal of funds ................. 11.1902(c)
Orders to show cause ...................... 141@3)5(a)(4), 15.01(c), 19.00.1, 26.01; see JCF 1P885.40, 1285.60, 1296.15,
1296.20
Parties 7.13(B)(2)@P2(A)(B), 9.03(B), 9.04(B), 9.05(C), 9.07, %83 9.09(A), 9.12(A),

9.13(B), 9.14(A)(B)(1), 9.15(A)(B)(D)(1)(6), 9.18(®), 9.19(D), 9.24(b), 9.27, 9.28(a)(e), 10.012)(4),
11.113(d), 11.1602(a), 18.00(b)(c), 19.04, 19.0%®h)(k)(4)(m)(2)(3)(b)(n), 19.06, 19.07, 19.(2&).03,
20.05, 27.02(a)(3)(b); see PeC 1306

Paso Robles branch ..........ccccco.c...... 2)§8]Jd16.09
Personal injury cases............ccc........ 25¢e@ JCF 982.1(1)-(6)
Personnel 2.05, 24 GC 71600 et seq.
Petitions
blocked accounts...................... 11.19011902, 11.2002
confirmation of sale ................. 11.804,806; see JCF DE260, DE065
conservators, powers for .......... 11.1704; €€ 3C334, GC335, PC 1890, 2356, 2356.5
evaluator withdrawal................ 19.05(d)
ex parte applications ................ 11.1901{1)1902(a); see JCF DE270, DE275
guardianship ............cceeeeeinnns 11.1@02
habeas corpus............ccccccvvnnnns 10.16
harassment .........ccccoociveinnenn, 7.21
NOLICE e 11.1803; & GC020
petition for allowance of fees/
COMMISSIONS ....ccovveeeeeannnn. 11.812,11.10011507; see PC 10160 et seq.
petition for appointment of
administrator ..................... 11.308; seed330 et seq.
petition for appointment of
CONSEIVAtOr.......cccuvveeiinennne 11.113(b),1701, 11.1705(c), 11.1800, 11.1803(b), 11.180%9; GC110-GC150,

GC310, PC 1721, 2340 et seq.
petition for appointment of
guardian .........ccccceeviiineenn. 11.113(),1601, 11.1705(c), 11.1800, 11.1809(a), 11.266&2;,CRC 7.1012, JCF
GC110, GC210, PC 1510, 1511, 1541, 1542, 2340cet se

116



San Lubispo Superior Court INDEX

Petitions (cont’d)
petition for appointment of

trustee ..o 11.15021705(c), 11.2002; see PC 17200, 15800 et seq.
petition for authority to expend guardianship
funds for support............... 11.1604
petition for compensation......... 11.1002
petition for marriage/nullity/
legal separation ................. 19.00.1
petition for distribution ............ 11.404, 1002, 11.1101, 11.1102, 11.1401(1)(3), 11.2002C¥e€ 7.701, PC 10830,
10832, 11700 et seq.
petition for instructions ............ 11.402,1301(c); see PC 1700 et seq.
petition for letters............cc.c..... 11.303,.601; see JCF DE150, GC250, GC350, PC 640Qetxk114, 21115
petition for name change........... 7.21
petition for probate.................. 11.304,309(b); see JCF DE110, DE111, EC 1530
petition for termination ............ 11.1806(4),.1813
petitions for WritS ...........c.ceee.... 10.16
petition to establish fact
of death .......ccovvviivinnnnn, 11.1201
petition to set aside
decedent's estate................ 11.113(f),301111.1303; see PC 6600-6613
petition to withdraw funds ....... 11.1902(a),11903
spousal property petition.......... 11.405, 102(3); see PC 810 et seq., 3100 et seq.
Photographs/recordings/broadcasts.10.09, 18e82CRC 1.150
Pleadings
ANSWEIS i, 9.03(B)49R)(3)
complaints  .......cccciiiiiiiiiens 9.00(A)(B.11, 9.12, 9.15(F), 10.05(a), 10.06(b)(3)-(Rik 10.12(a)(2), 19.06(b)
cross-complaints .........cccceeeeee... 9.12(C)894); see JCF 982.1(14)
eminent domain proceedings ...4.03(a)(b)(d)(e)
exhibits ..., 5.00, 5.05
filing 4.03(b)(d)(e)2.05; see CRC 2.100-2.119, 10.610
form 4.00, 4.03(@)27; see CRC 2.100-2.119, JCF 982(a)(13), 98211 &t seq., MC020
property identification.............. 4.03
referencing  ......ccoccccceveiinnnenn. 5.00(€0N1
responsive pleadings ................ 4.03(ag2(B), 9.14; see JCF 982(a)(13), 982.1(15)(35)(9385.40, 1296.20
SEIVICE e 4.03(b); s&# 982(a)(4), 1283.5, DE125
Striking 7.15(1)
verification ...l 11.1tGke CCP 446, PC 1023
Policies and procedures................... 1.005@), 12.01
Pretrial conferences........ccccccevee..... 5020-(c)(e)(f), 10.10(b); see CRC 3.720
Pro per litigants  ........cccccvvvvveeennnn. J(A)(4), 14.04, 19.00, 19.06, 19.10
Probate cases
aCCOUNS  ovvevreeeeieee e 11.901-02,911.1002(g), 11.1105(b), 11.1401(2), 11.1704(t)1705(a), 11.1806,
11.1807(b), 11.1809(c); see CRC 7.575, PC 1066cet 2620, 10900
ancillary probate....................... 11.3086=e PC 12510 et seq.
appraisals ..., 11.813
beneficiaries/heirs .................... 11.303(4).306(b), 11.1814(b); see PC 17200 et seq.
blocked accounts............cccuuee.. 11.170214)1804, 11.1901, 11.1902, 11.2002
conservatorships........ccccovcvveeens 11.10&))11.601(b), 11.901, 11.1002(b), 11.1006, 115170.1701-11.1705,

11.1705(a)(4), 11.1800-11.1813; see CRC 7.101058(h), 7.1060, JCF GC020-GC150, GC310,
GC312,GC320, GC341, GC348, GC385, PC 1460, 1580,2574(b), 2591, 2640, 2641, 2643, 2850,
10800, 16040(a)(b), 16045 et seq.
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Probate cases (cont’d)

court investigators..................... 11.105@).1602(a), 11.1701(b)(d)(e), 11.1705(a)(6), 807(b), 11.1809; see JCF
GC330, GC340, PC 1826

creditors' claims .........c.cccveenee. 11.701,702; see JCF DE157, DE170-DE174, PC 9050

decedent's estates ..................... 11.11B{fp01(a), 11.901(d), 11.1001(c)(d), 11.1301-3031 11.1602(a), 11.1704(a);
see PC 6600-6613, 10810

distributions .........cccccvveveeennnn. 11.404.1002, 11.1101-11.1109, 11.2002; see PC 914,902, 11700 et seq., 12000 et
seq, 14000, WIC 14000 et seq., 14200 et seq., T3

executor/administrator ............. 11.301-11,30R402, 11.403(b); see PC 9611

ex parte applications ................ 11.30814)403(a), 11.1201(b), 11.1800(c), 11.1902(a),Af®)) 15.01(d)

family allowance...................... 11.403

fees/costs/commissions ............ 11.805, 1114001009, 11.1002(f)(g), 11.1705(a)(5)(6), 11.1,81M1901(c); see CRC
7.702, 7.703, PC 10160 et seq.

fiduciaries  ....cocooeiii, 11.108)1(11.1104, 11.1808(b); see PC 1064

guardianships .........ccccoeeeeennnn. 11.10&p 11.601(b), 11.901, 11.1001(a), 11.1002(b)1Qa6, 11.1103(c), 11.1601-

11.1604, 11.1705(a)(4), 11.1800-11.1813; see CRQ1D, 7.1060, JCF GC020-GC250, JCF JV825, WIC
366.25, 366.26, CC 232, PC 1460, 1822, 2250, 2572891, 2640, 2641, 2643, 3410-3413, 10800,
16040(a)(b), 16045 et seq.

hearings .o, 18.00(lge JCF DE120

heirs/beneficiaries .................... 11.303().306(b); see PC 17200 et seq.

Independent Administration of

Estates Act .........ccoevvvennnnnn. 11.1401-10Z4ee JCF DE165, PC 10400 et seq.

inventory and appraisal............ 11.403(a)601-11.604, 11.802, 11.813, 11.1805; see JCF DH1IEWQ61, GC040,
GC041, PC 2610, 2613, 8800, 8804, 8850, 8852, 8966q.

joint tenancies .............occcceneeees 11.1008.1201; see PC 200-204

letters 11.303, IBR311.601, 11.1601(b), 11.1702, 11.1803(c); s¢elIE150, GC150, GC250,
GC350, PC 2614.5, 2615, 6400 et seq., 21114, 21115

NOLICES e, 11.201-15201.308(b), 11.701, 11.801, 11.803, 11.1002(f}(1)1401(1), 11.1803;
see PC 1202, 1460, 1511, 1822, 6541(c), 9150(80A,aL0451, 17203

personal representatives............ 11.302, I71.80.403(a)(d)(5), 11.601(a), 11.701-11.702, 19,.80.808, 11.901(c),
11.1102(e), 11.1105, 11.1109; see JCF DE147, P@ 840

probate examiners .................... 11.1806€1(#)1807

sales . 11.103(b)(2),801-11.813; see JCF DE260-DE275, GC060-GC073,(AG0

small estates ............ccceeeenee 113;3ke PC 13100 et seq., 13500 et seq., 1320q.et se

SUrViving SPOUSE........ceveeeeeeeennn. 11.308(14),1302

tAXES e, 11.604, 112(0); see PC 8800(d), IRS 480, 6166

trusts e 11.101, 1B@), 11.901(d), 11.902, 11.1102(c), 11.1006, 105111.1501-11.1507,

11.1705, 11.1800, 11.1814; see 42 USC 1382, 13R€, £903, 7.1010, 7.1060, PC 1060-1064, 2580 et seq
3100 et seq., 3600 et seq., 12001 et seq., 156680115682, 17000 et seq., 17200 et seq., 1733031
17351, 17352

wards e, 11.1601(b),1BD3(c)

wills 11.304, 11.309.1102(c), 11.1103(a), 11.1107, 11.1506(c);J&&fe DE130-DE135,
PC 6110 et seq., 8220 et seq.

see Filings, Orders, Petitions

Promissory notes ........cccccceeveeeeeeenn. 2%)
Property
personal property ............c........ 11/1302(a)
real property ........ccceeeeeeeeinnnnn. 2.06@03, 11.802, 11.803, 11.808, 11.1302(a), 1BB0Osee JCF DE260, DE265,
DE305-DE315, GC060, GC065, PC 10309(a)(1)
Publication ... 1.02
Readiness conferences ..........cc....... 10.0é)(tw), 10.06(c)(4)-(6), 10.07(c)
Referees e, 1.04(g)(4)@03(a), 2.05(a)(2), 5.05, 11.603, 12.06, 1212809, 15.01(b)
Reporting e, 18.00, 118.8ee CRC 3.63, JCF 982(17)-(20)
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Rules
amendment/repeal of rules........ 1.05
application of rules................... 1.00,1..2.04, 2.06(a), 7.00, 11.101, 16.00, 19.00, 2720M1-29.03; see CCP 575.1
arbitration ... 26.04
Sanctions 1.06, 7993, 9.15(B), 10.08(1)(E)(F)(5), 26.01, 27.048))6ee CRC 2.30, CCP 128.5,
177.5, 575.2
San Luis Obispo branch .................. 2.08(0)(®.09
Service
filing of service ........cccvvveveenenn. 9.07(3), 9.12, 9.13(B), 9.14(A), 9.15(B)(D)(1), 10.11@, 10.15(g), 11.104(a), 19.04,
19.06
MOtioNS ..o 10.07(b),a&1)(F)
personal service............ccccuuueeee 9.28(b)
pleadings  ....cccoiiiiiiiiiien. 4.03(Be JCF 982(a)(4), 1283.5, DE125
proof of service .........ccceeeeeeeeen. 5.0313B), 11.1401(3), 19.02; see JCF 982(a)(23), ¥ME5C030
Settlement negotiations ................... 2
Settlements ..., 9.07(B)EB809, 11.2001, 16.06(a)(2), 25.00(a)-(d); se ®64.6
Small claims cases .............ccoeeees 91B00(b), 26.00(c)(3)
Special Advocate Programs ............ 12.10
Stipulations
admissions  .........ceeeeeeeeiienns 27.0%R)(
arbitration ... 9.09(A).15(D)(3), 26.00(a)(1); see CRC 3.810
attorney substitution................. 4.01
continuances ............ooeeeecenenees 7.0616).08(4); see GC 68616(d)
criminal cases........cccceeeeeeiees 10.061n
defaults ... 9.14(B)(3)
evaluations .......ccccceciiiiinnnnn. 19.0%10), 19.06
exhibits ..., 5.05
ex parte communication........... 20.03, 20.05
expert Withesses .......cccceeeeeeenn. 9.15(p)(6
extensions of time .................... 9.04(ALAA)
mediation ..., 9.15(D)(2)
summary jury trial.................... 27.05
temporary judge ..........cceeeeeenn. 19.00.1
testimony ..., 10.08(2)(D
SUMMONS s 9.12
Superior court ... 1.28,06(a)(b)(5)
Tentative rulings ...........ooeeiiiiinees T.1; see CRC 3.1308(a)92)
Traffic cases .. 2.04(0.11(d), 10.12, 12.07
Traffic school ..o, 10.43(1); see CRC 4.104
Transfer of cases .........cccccvvvvvveeenn. 3910.10(a)(1)(3), 12.07
Trials
bifurcation ..............cceeiis 9.15(B)(
chambers conferences.............. 27.01(a)
continuances ...........ooeeeecunnnens 100806(a)(2)
courttrials ., 10.0p(e
denovo ., 18.00(b),®™6
jurytrials 10.06()(7), 10.10(b); see CCP 195 et seq., PeC 90%écpt
long causes .......cccccoeiiiiiiiinnns 27.04
MOtioNS ..o 27.03
notice s 10.05())
Setting e 5.03, 9.15@19(D), 10.05(d)(e)(j), 10.06(c)(7), 10.07(d)(20.08, 10.10(b), 16.06(a)(1),
27.03, 27.04(a); see PeC 1050
trailing ..., 10.08(6)
trial setting conferences ........... 10.05(a)19).06(c)(4), 10.07(c), 10.10(b)

see Briefs, Evidence, Family law cases, Juries
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Uninsured motorist cases ................ 9.0284.7)
Unlawful detainer.............coccveeeeenne 26(b), 26.00(c)(4); see JCF 982(a)(11), 982.1(90)(PB.28
Venue e 9.27, 9.28(9.01
Waiver
accounting  ......ooeeeeeniinninnnnn. 10.111H)(11.902, 11.1808; see PC 2628, 10954
bond 11.306(b); ¥&8481(a)(2)
certification of interpreters....... 28.00
fees/costs/commissions............. 11.1002(e),810; see CRC 3.50-3.63, PC 1851.5
jury trial 10.10(H)%.06(a)(2)
NOtICE oo 10.07(b),113(c), 11.1601(b), 15.00(b); see JCF DE166, GCP&LT 1305(a)
refilling 10.08(3)(H
rights e 10.15(a)
rules 9.04; see BB
time requirements..................... 10.10(b)
Website e, 5.02(c), 711,111.306(c), 11.1804(b), 11.1901(c), 11.1902(d)2003(b), 19.00
Writs
alternative WritS.........ccccvvvveeen.n. 14.0843
extraordinary Writs ................... 10.00(b)
generally ..., 7.16, 913, 10.16, 14.05, 15.01(a); see CCP 1068(b), ()85103(b)
habeas corpus............ccccccvvnnnns 10.3800Q, 14.05, 19.00; see CRC 2.100-2.119, JCF MC275
mandate ... 7.16, 1014605, 15.01(a); see CCP 1085 et seq.
peremptory Writs ...................... 14.05(3)(3
prohibition ... 10.161.05(a), 15.02(a)
review/certiorari....................... 10.161.05(a)

see Habeas corpus, Mandamus
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