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Self-Help Center      Superior Court of California 
Family Law Facilitator Office     County of San Luis Obispo 
www.slo.courts.ca.gov          

 

GUARDIANSHIP OF THE PERSON 
These instructions are intended for relatives of a minor child who do not need emergency 

orders and want to request guardianship of the person only. 

  

1 
 

COMPLETE FORMS 

Video & Sample Forms: To get more information about the court process for 
guardianships you may view a video and sample forms at: 
www.slo.courts.ca.gov/sh/selfhelp-guardianship.htm 
 
Fill out the following forms: 

• GC-020 Notice of Hearing - Guardianship or Conservator 

• GC-210 (P) Petition for Appointment of Guardian of Minor  

• GC-210 (CA) Guardianship Petition - Child Info Attachment (for each child) 

• FL-105/GC-120 UCCJEA     

• GC-211 Consent of Proposed Guardian 

• GC-248 Duties of Guardian   

• GC-212 Confidential Guardian Screening Form 

• GC-240 Order Appointing Guardian    

• GC-250 Letters of Guardianship 
 
If you cannot afford to pay the court fees you may request a fee waiver by completing 
the following forms: 

• FW-001-GC Request to Waive Court Fees ($225 Filing Fee) 

• FW-003-GC Order on Court Fee Waiver 

2 REVIEW FORMS 

 
The Self-Help Center / Family Law Facilitator Office may review your documents 
before you make copies or file with the court.  You may call (805) 706-3617 to 
schedule a document review appointment. 

3 MAKE A COPY 
Make 1 copy of all the original documents listed above.  The original is for the Court 
and the copy is for you. 

4 
FILE PAPERS & 

ENVELOPE & GET 
HEARING DATE 

Take to the Court Clerk’s Office your originals and copies of all the documents listed in 
Step 1 above and a self-addressed stamped envelope.  The clerk will stamp all the 
documents and return your copy to you.  The clerk will assign you a case number and 
give you your hearing date.  The clerk will charge you a filing fee of $225 for 
Guardianship of the Person, unless your request and qualify for a fee waiver. 

5 MAKE COPIES OF 
FILED DOCUMENTS 

Make at least 6 copies of the following documents. 

• GC-020 Notice of Hearing - Guardianship or Conservator 

• GC-210(P) Petition for Appointment of Guardian of Minor  

• GC-210(CA) Guardianship Petition - Child Info Attachment (for each child) 

• FL-105/GC-120 UCCJEA 

http://www.slo.courts.ca.gov/
http://www.slo.courts.ca.gov/sh/selfhelp-guardianship.htm
https://www.courts.ca.gov/documents/gc020.pdf
https://www.courts.ca.gov/documents/gc210p.pdf
https://www.courts.ca.gov/documents/gc210ca.pdf
https://www.courts.ca.gov/documents/fl105.pdf
https://www.courts.ca.gov/documents/gc211.pdf
https://www.courts.ca.gov/documents/gc248.pdf
https://www.courts.ca.gov/documents/gc212.pdf
https://www.courts.ca.gov/documents/gc240.pdf
https://www.courts.ca.gov/documents/gc250.pdf
https://www.courts.ca.gov/documents/fw001gc.pdf
https://www.courts.ca.gov/documents/fw003gc.pdf
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6 
GIVE COPIES OF 
DOCUMENTS TO 

NECESSARY PEOPLE 

At least 15 days before your hearing date, the people listed below must receive a copy 
of the documents listed in Step 4 above (GC-020, GC-210(P),GC-210(CA) and FL-
105/GC-120. 
 
Service by Personal Delivery:  Someone other than you, who is 18 years or older must 
personally hand deliver a copy of the documents to the following people: 

• Child’s Mother 

• Child’s Father 

• Child, only if child is 12 years or older 
 
Service by Mail:  Someone other than you, who is 18 years or older must mail a copy 
of the documents to the following people: 

• Child’s Maternal Grandmother 

• Child’s Maternal Grandfather 

• Child’s Paternal Grandmother 

• Child’s Paternal Grandfather 

• Child’s brother/sister or half-brother/sister, only if 12 years or older 

• Any other person who the child lives with (who does not have legal custody) 

7 
 
 

COMPLETE & FILE 
PROOFS OF SERVICE 

 
The person(s) who deliver(s) the copies to the persons listed in Step 5 above must 
complete and sign the Proof of Service form: 

• GC-020 Proof of Service by Mail (pg. 2 of the original GC-020 Notice of Hearing) 

• GC-020(P) Proof of Personal Service of Notice of Hearing 
 
Once the Proof of Service forms are complete, you must file the originals with the 
court.  You should file your completed Proof of Service no later than 5 days before 
your court hearing. 

8 COMPLETE 
QUESTIONNAIRE 

 
Soon after you file your documents, the Probate Investigator’s Office will mail you a 
questionnaire.  You should complete the questionnaire as soon as possible and return 
it to the Probate Investigator’s Office. 

9 MEET WITH THE 
INVESTIGATOR 

The investigator will call you to schedule a home visit.  If you have any questions 
regarding the investigation, please call (805) 706-3608.  The investigator will interview 
you as well as the child and others that live with you.  The fee for the investigation is 
$305 and it is due before your hearing. 

10 
REVIEW THE 

INVESTIGATOR 
REPORT 

The investigator will prepare a report for the Court and will mail you a copy 
approximately 3 days before your hearing date. 

11 CHECK TENTATIVE 
RULING 

 
The week before your hearing you may check the status of your case online at 
https://www.slo.courts.ca.gov/os/tentativerulings.htm.  The notes on your case may 
direct you to fix a problem with your paperwork. 

12 
 

GO TO THE HEARING 

Go to court on the day of your hearing. The judge will either grant or deny your 
request for appointment of guardianship. If your request for guardianship is granted, 
then in about 2 weeks, the clerk will mail you a signed copy of the 
GC-250 Letters of Guardianship and GC-240 Order Appointing Guardian. You should 
keep several copies of the signed GC-250 Letters of Guardianship and use them when 
you need to prove that you have custody and decision making authority over the 
minor child.  

 
 
 

https://www.courts.ca.gov/documents/gc020.pdf
https://www.courts.ca.gov/documents/gc020p.pdf
https://www.slo.courts.ca.gov/os/tentativerulings.htm
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WHERE TO GET FORMS: 

 Internet:  For free, click on the hyperlinks in these instructions or go to www.courts.ca.gov and hover 
over “Forms & Rules” and then click on “Find Your Court Forms” and type in the form number or name. 

 Court Clerk’s Office:  For $5, you may purchase a packet of blank forms. 
 
WHERE TO GET HELP: 

 Self-Help Center:  To schedule a telephone appointment for a document review go 
to https://calendly.com/self-help-center/ or call (805) 706-3617. Visit our website for more information at 
https://www.slo.courts.ca.gov/self-help/guardianship.  
 

 30-minute video: View guardianship video about the guardianship process and forms that Contra 
Costa Superior Court produced at  https://www.youtube.com/watch?v=3pt2tLk8Fk0. 
 

 Online Form Preparation: This program will ask you to answer questions.  The answers you give will be 
used to complete the forms needed to start case.  This program will allow you to print or eFile your forms.   
Go to 
https://california.tylerhost.net/SRL/SRL/Start?legalProcessKey=Petition_for_Appointment_of_Guardian 
 
HELPFUL TIPS: 

  Order Appointing Guardian: Be sure to read and complete the proposed order and give to the Clerk 
along with all the other documents listed in Step 1. 

  GC-250 Letters of Guardianship: Be sure to sign, date and include the city & state in which the 
document was signed and give to the Clerk along with all the other documents listed in Step 1. 

  Arrange Your Originals and Copies:  When you go to the Court Clerk’s Office to file your documents, 
you should have each original document followed by its copy.   
 

Original followed by a copy Staple together the documents in each box below. 
 

Original #1 • GC-020 Notice of Hearing - Guardianship or Conservator 

• GC-020(P) Proof of Personal Service of Notice of Hearing 

Original #2 • GC-210 (P) Petition for Appointment of Guardian of 
Minor 

• GC-210 (CA) Guardianship Petition - Child Info 
Attachment (for each child) 

• FL-105/GC-120 UCCJEA 

Original #3 • GC-211 Consent of Proposed Guardian 

Original #4 • GC-248 Duties of Guardian 

Original #5 • GC-212 Confidential Guardian Screening Form 

Original #6 • GC-240 Order Appointing Guardian 

Original #7 • GC-250 Letters of Guardianship 

 
 
 
 
 
 
 
 
 
 

http://www.courts.ca.gov/
https://calendly.com/self-help-center/
https://www.slo.courts.ca.gov/self-help/guardianship
https://www.youtube.com/watch?v=3pt2tLk8Fk0
https://www.youtube.com/watch?v=3pt2tLk8Fk0
https://california.tylerhost.net/SRL/SRL/Start?legalProcessKey=Petition_for_Appointment_of_Guardian
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HELPFUL TIPS (continued): 
 

  Locating People Who Must be Served:  The people listed in Step 6 must be served.  If you are having 
trouble finding these people, you may contact known friends, relatives or employer.  You may also search 
for them on the internet by visiting websites that locate people.  You may visit the following website to 
read more information about Finding Someone in Order to Serve Him or Her:  
www.courts.ca.gov/selfhelp-serving.htm.  If you have been unsuccessful in locating a person listed in Step 
6 after diligently searching for the person, then you will need to write and file with the Court a declaration 
that details everything you have done to try to locate the person.  You may go to 
www.courts.ca.gov/documents/mc030.pdf and use the Declaration form.  If you cannot find a person that 
must be served, then you may consider completing Form PR019 Declaration of Diligent Search.  This is a 
local form that can be found online at www.slo.courts.ca.gov/documents/san-luis-
obispo/PR_019_SLO.pdf.   On this form you will need to write down a detailed description of all the efforts 
you have made to locate the person that must be served. 
 

  Temporary Guardianship:  Temporary Guardianship means that there is some emergency that 
requires you to request and obtain a guardianship order sooner than the regular process will allow.  To 
request a temporary guardianship you will need to complete all the forms listed above in addition to the 
following forms and there will be additional procedures that you must follow. 

• GC-020 Notice of Hearing - Guardianship or Conservator 

• GC-110(P) Petition for Appointment of Temporary Guardian of the Person 

• GC-140 Order Appointing Temporary Guardian 

• GC-150 Letters of Temporary Guardianship or Conservatorship 
  Non-Relative Proposed Guardian:  If the proposed guardian is not a relative of the minor child, then 

you will need to complete additional forms and follow different instructions.  For example, the 
investigation will be conducted by the Department of Social Services, not the Court’s Probate Investigator. 

  Alternatives To Guardianship or Emergency Orders: Before you decide if a guardianship is what you 
need, consider whether a Caregiver Affidavit or Power of Attorney would satisfy your needs.  If the 
parents are not dangerous to the child in any way and the parents agree to let you care for the child and 
everyone wants to avoid having to go to court, then a caregiver affidavit or power of attorney may be an 
option.  Parents can cancel the caregiver affidavit or power of attorney at any time. 

  Caregiver Affidavit:  This document is signed by the child’s relative caregiver living in California 
and allows the relative caregiver to enroll the child in school and authorize medical treatment.  
The caregiver affidavit should be signed once a year. 

 Power of Attorney:  This document is signed by the child’s parents in front of a notary and assigns 
the right to make decisions about the child to you, including health care, education and medical 
emergency care decision. 

 
 

http://www.courts.ca.gov/selfhelp-serving.htm
http://www.courts.ca.gov/documents/mc030.pdf
http://www.slo.courts.ca.gov/documents/san-luis-obispo/PR_019_SLO.pdf
http://www.slo.courts.ca.gov/documents/san-luis-obispo/PR_019_SLO.pdf
https://www.courts.ca.gov/documents/gc020p.pdf
https://www.courts.ca.gov/documents/gc110p.pdf
https://www.courts.ca.gov/documents/gc140.pdf
https://www.courts.ca.gov/documents/gc150.pdf
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